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Padouas nporpamma quCHMILVIMHBI (MOAYJIs1) «OCHOBBI JOKYMEHTAIIHOHHOIO O00ecneYeHust
AeATeJIbHOCTH OPraHu3alMu», BKJIKYasi OLleHOYHbIe MATePHAJIbI

1. TpeGoBanus K pe3yabTaTamM 00y4YeHUs MO TUCUHUILIHHE (MOTYJIIO0)
1.1. Ilepeyenp koMmeTeHuMii, ¢GopMHpyeMbIX IHCHUIUIMHOM (MOayJeM) B mpolecce
0CBOEHHs1 00pa30BaTeJIbHOI MPOrpaMMbl

I'pynna xomnereHumi KaTteropusi komnereHuuii Koabl U coaep:kanue KoMneTeHIUH

YHuBepcaibHbIE - -

ObmenpodeccrHoHabHBIC - -

IpodeccronanpHbIC - IK-3. CriocobeH OCYULIECTBJIATh
MOATOTOBKY C/EIOK KPEIUTOBAHUSI IS
KOPHOPAaTHBHBIX M HMHAWBUAYAJIBHBIX
3a€MIIUKOB M OCYIIECTBISITH €€
PaBOBOE COMPOBOXKICHHE

1.2. KoMmeTreHUMH ¥ HHIAMKATOPbI HX JOCTH:KeHHS, (OpMHPYEeMBbIX THCHUIIUHON
(MoayJieM) B mpoiecce 0CBOCHUA 00pa3oBaTeIbHON NPOrpaMMbl

Kog Kox unaukaropa
ConepxaHue HHIAKATOPA KOMIIETEHIIHH
KOMIIETeH N U KOMIIETeH U
T1K-3 TIK-3.2 OcyriecTBisieT 3aI10JIHEHUE HEOOXOUMOM JIOKYMEHTAI[UH 1o
00CITyKMBAHHIO CIIEIIKU

1.3. Pe3yabTaThl 00y4eHHs MO JUCHUILIHHE (MOTYJIIO)
Henp wn3yyeHuss AMCOMIUIMHBI (MOAYJsl) — M3YYEHHUE TEOPUU M TNPAKTUKU OpraHu3aluu
COBPEMEHHOI0  JIOKyMEHTAllUOHHOTO  OOECIeYeHHs  YNpaBI€HUs U METOJOB  €ro
COBEPILIECHCTBOBAHUS Ha OCHOBE HAyYHO OOOCHOBAHHBIX MPUHIIUIIOB.

B pesynbprare uzydeHust AUCIUTUIMHBI (MOIYJIs1) OO yJarOIIHICS TOKEH
3HATh:

® OCHOBBI JOKYMEHTOOOOpPOTa M JOKYMEHTAllMOHHOTO OOEeCHeueHHs B JesTEeIbHOCTH
KPEIUTHOM OpraHu3alny;

® JJOKYMEHTAI[MOHHOE COIPOBOKACHNUE KPEIUTHOM CHEIKHU;

e [OpAAOK OPOPMIICHHS, BEACHUS U XPAaHEHUSI JOKYMEHTOB;

yMeThb:

e  0QOpMIATH KpPEOUTHbIE M (PMHAHCOBBIE JOKYMEHTBHI B COOTBETCTBHU C TPEOOBAHUSMHU
IpaXXJJaHCKOTI0, TPYIOBOIO, HAJIOTOBOTO, (PMHAHCOBOTO 3aKOHOJaTelbcTBa Poccuiickoii
®denepanun U JT0KaIbHBIMA HOPMATUBHBIMU aKTaMH OpraHU3aLUY;

® JIOKYMEHTaJIbHO O(QOPMIIATH PEIICHHs] MPU OCYLIECTBICHUM KPEIUTHON M (prHAHCOBOM
JESATENILHOCTH OpraHu3aluy;

BJIaJeTh:

® HaBBIKAMU aHAJIM3a MH(OPMAIMK U TIOCTYNAIOIIEH TOKyMEHTAIIUH;

® HaBBIKAMU PETHCTPALIMH, YU€Ta U TEKYLIETo XpaHeHUs (PUHAHCOBOW JOKYMEHTAINH;

® HaBBIKAMU JOKYMEHTAJILHOTO OQOPMIICHHS pelIeHHH B ((MHAHCOBO-KPEIUTHOH cdepe.

2. O0beM, CTPYKTYpa U cofiep:KaHue AUCHUIIIHHBI (MOYJIs1)
2.1. O0beM JUCHUNJIMHBI (MOIYJISA)

Buowt yueonoii pabomot Dopmul 00yuenusn
Ounasn Ouno- 3aounasn
3a04unasn

OO61as TPYA0EMKOCTh. 3aUCTHBIC CAMHHUIIBI/IaChI 3/108
KoHTakTHasi padora: 36 18 10

3aHsTHs JCKIIMOHHOTO TUIIA 16 8 4

3aHATHS CEMUHAPCKOTO THIIA 20 10 6
KoHcyabTanuu 0 0 0
IIpoMe:KyTOUHAsI aTTECTANMSI: 334€T C OLCHKOM 0 0 4
CamocrosiTejabHast padora (CP) 72 90 94
MecTo AMCHMIUIMHBI B 00pa3oBaTejlbHOW mporpaMmme: 6 cemecTp
51.B.08

Ilpumeuanun: 3a4et, 3a4eT C OIEHKOW MO OYHOW (opme OOydeHHs] MPOBOIUTCS B PaMKax
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3aHATUI CeMUHApPCKOTo TUMa. B yueOHOM 1u1aHe yachl He BBIIEICHBI.

2.2. Tembl (pa3aesibl) IMCUMIUIMHBI (MOAYJS) € YyKa3aHHEM OTBEJEHHOI0 Ha HHX

KOJIMYecTBA 4acoB 1o ¢gopmam 00pa30oBaTe/bHOH AeATeJbHOCTH

Ounasn hopma odyuenusn

Ne
n/n

HaunMenoBanme
(pa3neJioB)

TEM

Buabl yue6Hoii padoThI (B yacax)

KonTakTHas pa6ora

3anarus
JEKIMOHHOI0 THIIA

3anarus CEMHUHAPCKOTO0 THUIIA CP

JI

HHble

113

C

JIP

HNnblie

IIpenmer,
COJZIEpXKaHNE W 3a1add
Kypca

2

2

DyHKIMH, CBOWCTBA,
KJTaCCUPUKAIIHS
JIOKYMEHTOB

CoBpemeHHOE
3aKOHOJATEILHOE
peryaupoBaHue u
HOPMATHBHO-
METOIUYECKOE
obecrneueHne B
obactu
JICTIONPOU3BOJICTBA U
APXUBHOTO JIeia

TpeboBanust K
COCTaBY, CTPYKTYpe U
0 OPMIICHHIO
CITy’KeOHBIX
JIOKYMEHTOB

Bunsl CITy’KeOHBIX
JIOKYMEHTOB

10

CucreMsl
JIOKYMCHTAIHH

10

Texnonorun paboThI ¢
JOKYMEHTaMH

10

Opranuzanus padoTsl
c MUCbMEHHBIMHU
obparnieHusIMu
rpaXkaaH

10

HUTOI'O:

16

20

72

Ouno-3aounan popma odyuenusn

Ne
n/n

HaunMenoBanme
(pa3neJioB)

TEM

Buanbl yue6Hoii padoThI (B yacax)

KonTakTHas pa6ora

3anarus
JEKIMOHHOI'0 THIIA

3aHATHSA CEMHHAPCKOrO THIIA Cp

JI

HHble

113

C

JIP

HNnblie

IIpenmer, conmepxanue
W 3a/1a41 Kypca

1

1

12

OyHKIMHA, CBOWCTBA,
KITacCUUKAIIHS
JIOKYMEHTOB

12

CoBpemeHHOE
3aKOHOJATENIBHOE
peryinupoBaHue H
HOPMATHBHO-
METOIUYECKOE
obecrneueHne B
obnactu
JIETIONPOU3BOJICTBA U
APXUBHOTO JIeiIa

10
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TpeboBanus K
COCTaBYy, CTPYKType W
0 OPMIICHHIO
CITy’KeOHBIX
JOKYMEHTOB

10

Buner CITYKeOHBIX
JIOKYMCHTOB

10

CucreMsl
JIOKYMCHTAIHH

12

TexHonmorun padbOTHI C
JIOKYMCHTaMH

12

Opranuzauust padoThI
c NHCbMEHHBIMH
oOpaleHnsIMH
rpaxkian

12

HUTOI'O:

10

90

3aounaa hopma odyuenusn

Ne
n/n

HaumeHoBaHHMEe TeM
(pa3neJioB)

Buabl yue6Hoii padoThI (B yacax)

KonrakTHas padora

3anaTus

JICKIITMOHHOTO THUIIA

3aHATHSA CEeMHUHAPCKOTO0 THIIA CpP

JI

HHble

113

C

JIP

HNnblie

Ilpenmer, conmepxanue
W 3a/1a4H Kypca

1

12

OyHKIMHA, CBOWCTBA,
KiaccuuKaus
JIOKYMCHTOB

12

CoBpemeHHOE
3aKOHOJIATEIILHOC
peryiupoBaHue u
HOPMAaTHUBHO-
METOMYECKOE
obecrieyeHme B
obnacTu
JICTIONPOU3BOJICTBA U
apXMBHOTO Jieia

12

TpeboBanus K
COCTaBy, CTPYKType H
0 OPMIICHHIO
CITYy’KEOHBIX
JIOKYMCHTOB

12

Bunsl CITy’KeOHBIX
JIOKYMEHTOB

12

CucTeMsl
JIOKYMCHTAIIH

10

Texnonorun paboTel ¢
JOKYMEHTaMH

12

Opranmzanust  paboTHI
c [MMCEMEHHBIMHU
obparnieHusIMu
rpaXkaaH

12

HUTOI'O:

94

Ilpumeuanusn:
JI — nexuum, 113 — npaktudeckue 3ansatusi, C — cemunapsl, JIP — nabopatopusie padotsr, CP —

camocTosiTeNbHas padoTa.

2.3. ConeprxkaHue TUCUMILUIMHBI (MOAYJIsi), CTPYKTYPHPOBaHHOE MO TeMaM (pa3aenam) u
BHJaM padoT

Conep:xkaHue JEeKIIMOHHOTO Kypca

Ne
n/n

HaumeHnoBaHue TeM (pa3iesioB)

ConepikaHue JeKIIMOHHOT0 Kypca
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IIpeamer,
Kypca

colepKaHue M 3aladyu

3HaYCHUEC JIOKYMCHTOB B pAa3MYHBIX OOJIACTSX JEATEILHOCTH
obmecTtBa. JlokymeHT B cdepe mpaBa M ympaBieHus. Poub
JOKyMEHTOB B OKOHOMHKE, COIHMaIbHBIX Mpoleccax. Hayd4no-
UCTOpHYECKas M MPAKTUYECKasi EHHOCTh AOKYyMeHTOB. [Ipenmer u
3aga4un Kypca. JJIOKyMeHT — OCHOBHOW OOBEKT JIOKYMEHTOBEIYECKUX
UCCIIC/IOBAaHUI Ha Pa3HBIX YPOBHSIX: OTC/IBHBIN JOKYMEHT, CHCTEMA
JOKYMEHTOB W BCS COBOKYIHOCTh CHCTEM JOKYMEHTAIUH,
OTpakaromas IeHCTBUTENLHOCT. VICTOUHUKY JJI M3YYCHUS Kypca.
3aKOHOIATEIIbHBIC AKThI U MATCPHAIIEI.

DyHKIUH,

CBOWCTBA,

KJ'IaCCI/I(l)I/IKaIII/Iﬂ JOKYMCHTOB

TepmuHONOTMs, WuCHOIAB3yeMas Ipu paboTe ¢ JOKyMEHTaMH.
IIpaBoBO#, ympaBIEHYECKHMH W  HUCTOPUYECKMH  aCHEKTHl B
olpejieJIeHUH JIoKyMeHTa. VIHpopManoHHas CymHOCTh JOKyMEHTa
U €ro HENOCPEACTBEHHAs CBSI3b C MAaTepHAIbHBIM HOCHUTEIIEM.
JokymenTsl opunuansHele (ciyxeOHbIe), JIMUHbIE (TIEpCOHAIBHBIE)
M JIMYHOTO  TPOHMCXOXKICHUS. JIOKyMEHTBI pYyKONMCHBIE U
M3TOTOBJICHHBIE C TOMOIIBIO TEXHUYECKHX CPEACTB.

«ONEeKTPOHHOE» JOKyMEHTHPOBAHHE. MaTepHanbHble HOCHTEIN
uapopmManmn ®  uX  KIaccupukanus.  JOKyMEHTHpOBaHHAs
nHPOPMAIUS 1 €€ CBOWCTBA.

CoBpemMeHHOE 3aKOHOJATEIIFHOE
perynupoBaHWE W HOPMATHBHO-
METOJMYecKoe  OoOecredeHue B

obnactu

JACJI0NPOU3BOJACTBA u

APXMBHOTO Jcjia

Krnaccudurkanms 3akOHOAATENBHBIX, HOPMAaTHUBHBIX, METOIMYECKIX
MaTepHajioB, KaCaloOIIUXCA BOIPOCOB JOKYMECHTHPOBAaHHA U
OpraHu3aiu padoThl C JOKYMEHTaMH. 3aKOHOJATEIBHBIC AaKThI,
MOCTAaHOBJIEHUS U PAacloOpsDKEHUs IMpaBUTeNbcTBa Poccuiickoii
Odenepany,  perjaMeHTHPYIOIIME  TPaBOBble  HOPMBI  Ha
(dheneparpHOM YpOBHE IpH paboTe ¢ TOKYMCHTaMHU.

TpeboBaHus K COCTaBY, CTPYKTypE H
o opMIICHHIO CITy’)KEeOHBIX
JIOKYMEHTOB

Yuudukanus ©  CTaHAApTH3AlMsA  JOKyMEHTOB.  Dopmyisip
COBPEMCHHOTO YIPABICHYCCKOr0 JOKyMeHTa. COCTaB PEKBH3HTOB,
ux pacnonoxenne. PopMmyisip TOKyMeHTa, (GopMyisip — oOpaser.
TpeboBanuss K OGOPMICHHIO PEKBH3WTOB. TpeOoBaHuEe K
COJICPIKAHUIO U O(QOPMIICHHIO PE30JIOUMH. TEeKCT JOKyMEeHTa —
OCHOBHasl €ro COJIepIKaTesIbHas YacTh.

Buns ciry>xeOHBIX TOKyMEHTOB

Ilonstne «OMaHK MOKyMEHTa». Buabl OJaHKOB M  IOPSIOK
PACTONIOKEHUST PEKBU3UTOB B OJlaHKe (YTJIOBOE W IICHTPOBAHHOE).
OOmwmit 6maHkK, OJaHK HHCHbMa, OJaHK JOJDKHOCTHOIO JIMIA, OJaHK
KOHKpPETHOTO BHJIA

JIOKYMEHTA, OJIaHK CTPYKTYPHOTO MOIPa3ICICHUSI.

CucrteMbl JAOKYMCHTaluU

YHUQUIHUPOBAHHBIC CHUCTEMBI JOKYMCHTAIMH, JICHCTBYIOIIHE B
HacTosmee Bpems. [ocymapcTBeHHass cucTeMa JOKYMEHTALUH.
Opranu3alliOHHO-NIPABOBBIE JOKYMEHTBl - YCTaBbl, TOJOXEHHUS,
NITATHBIC PACHHUCAHUS, CTPYKTypa W INTAaTHAs YHCJICHHOCTH,
periaMeHThl WHCTPYKIIMUA W JIp.; WX Ha3HAYCHHE M OCOOCHHOCTH
odopmierns. PacriopsaurensHpIe JOKYMEHTHI.

TexHonornu paboTHI c
JOKyMEHTaMH

DTarbl U TMOPSIOK ABWKEHHUS NOKyMeHTOB. Opranuzarus padoTsl ¢
HNOCTyMaluMu  («BXOISIIMMHUY)  JOKyMeHTamu.  [lopsgok
opraHu3anui  paboTel ¢  OTHPABISIEMBIMH  ( KHCXOSIIAMU)
JokyMeHTamMu. HopMaTHBHO-TIPAaBOBBIE aKThl, PErJaMEHTHUPYIOIIHE
paboTy ¢ JOKyMEHTHPOBaHHON WHQOpMamueil OorpaHUIeHHOTO
JOCTyIA. CeKpeTHOCTh u KOH(HUICHIINATBHOCTb B
JICIIOTIPOU3BOICTBE B OPraHax rocyIapCTBEHHON BIIACTH.

Opranuzanus paboTsl c
HMHCbMEHHBIMU oOpareHusIMHu

TpaxaaH

Byl nrcEMEHHBIX OOpAICHUI TpaXIaH — 3asBJICHUs, 00palcHus,
kanoObl. TUIOBOE MOJIOKEHHE O BEACHUU JCIOMPOM3BOJCTBA IIO
MPeI0KEHUSM, 3asBICHUSM  HM  KajobaM  rpaxaaH B
TOCYIApCTBEHHBIX OpraHax, Ha MPEINPUATHSIX B YUYPSKICHHUIX U
opraausanusx. [1opsaok mogauyy NUCEMEHHBIX 00paICHU.

Cojep:xxaHue 3aHATHII CEMMHAPCKOI0 THIA

HaumeHnoBaHue TeM (pa3iesioB)

Tun Conepmaﬂne 3aHATHI CEMHUHAPCKOro Tunma

IIpenmer,
Kypca

COACPKAHUEC W 3aJlavyu

C PyxoBopsmiue JIOKYMEHTBI o CTaHAAPTU3ALHNN.
KraccudukaTopsl TEXHUKO-?2KOHOMHYECKOH M COI[HANbHON
nndopmaumu.  ExmHas  rocynapcTBeHHas — cucTeMa
JIOKYMEHTALIIOHHOT0 00eCIICYeHHs! YIIPaBIICHUSI.

DyHKINH,

CBOWCTBA,

C IOpuanueckas cuia — OCHOBHOE CBOWCTBO JOKYMEHTA.
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KﬂaCCI/I(l)I/IKaIII/IH JAOKYMCHTOB

IOpunuveckn 3HauMMbIe pEKBU3HUTHL. OPUTHHAIBLHOCTH,
MOJUTHHHOCTh M KOMHMHHOCTh JOKyMeHTOB. IOpuaudeckas
cHJIa KONt U TenehakcoB.

CoBpeMeHHOE 3aKOHOJATENEHOE
pEeryJupoBaHME ¥  HOPMATHBHO-
METOIUYCCKOE obecricueHHe B
obmacTn JIEIIOTTPOU3BOJICTRA "
APXUBHOTO JIe1a

I'OCTwr Ha JIOKYMEHTAITHIO. Ob6mepoccuiickne
KJIACCU(UKATOPHI TEXHUKO-YKOHOMHYECKOH M COIMAbHOU
nHpOpPMAaLINH. Tl'ocynapcTBennas cucreMa
JTIOKYMEHTAIHOHHOTO obecrnieueHHs YIIPaBJICHHUSL.
Permamenranust 1e7IONMpPOM3BOICTBA HA BEJOMCTBEHHOM
YPOBHE.

TpeboBaHust K COCTaBY, CTPYKTypeE H
0(hOPMIICHHIO CITyKeOHBIX
JIOKYMEHTOB

HOPHHOK 0003HaYEHHsI HAMMEHOBAHUS opranusanuu -
aBTOpa JOKYMCHTA, CIIPABOYHbLIC JIbIHHLIC 00 aBToOpC. BI/I,HI)I
JOKYMCHTOB, OIpCaAC/IAEMbIC 3aKOHOJATCIbHBIMU u
HOPMATUBHBIMU aKTaMH. O06o3HaueHne aJpecara. HOpHHOK
O(IJOpMJ'IeHI/Iﬂ MOYTOBOI'0 aapeca. ﬂaTI)I JAOKYMCHTa H
MOopsAA0K HUX Oq)OpMJ'IeHI/Iﬂ. yaOCTOBepeHI/Ie JAOKYMCHTa —
TIIOAIMCH, II€YaTh, YTBEPKACHHE, COIIACOBAHUE. OTMeTKH
Ha TOKYMCHTC.

Buns! cirykeOHBIX TOKYMEHTOB

CocraB PEKBH3UTOB, Ha3HAaYE€HUE, 0COOEHHOCTH
ohOpMIICHHSI Pa3IUYHBIX BUAOB OnaHkoB. biaHku ¢
n300pakeHIeM ToCyIapCTBEHHOTO Tepba 1 repba cyobekTa
denepanmu. OcobeHHOCTH PabOTHI C OJIaHKaMU ¢ TepOOBOM
CHMBOJIMKOH.

Cuctemsbl JAOKYMCHTallMU

JlenoBasi mepenucka, BBIIOJNHSIOMAS (YHKIHMIO CBSI3H
MEXAy OpraHuzanusiMu. MHOrooOpasue BUAOB MEPENUCKU
u CIIOCOOBI ee nepenayu. OcobenHocTH
JIOKYMEHTUPOBaHUS JIeSITeIEHOCTH KOJUIETHaJIbHBIX
opranoB. Cucrema IUIaHOBOM aokyMeHTanuu. Cucrema
oT4eTHOH  jmokyMmeHTaumu. Cuctema  OyXranatepckon
JOKyMEHTalMu.  [lepBUYHBIE  yYCTHBIE  JOKYMEHTBI,
ocobenHoctd ux odopmieHns. CBOIHBIE  yYETHEIC
JIOKYMEHTBI.

Texuomornn
JIOKYMEHTaMH

paboThI c

[IpaBuna  opramm3anuud  pabOTBI ¢  BHYTPCHHUMH
IokyMeHTaMu. Llenn u 0OCHOBHBIC MPUHITUITEI PETUCTPALIAN
IOKyMeHTOB. Ha3HaueHWe 1 BHIBI HOMEHKJIATYPHI eI
TpebGoBanus, mTpembABIIEMbIE K  COCTAaBICHHIO U
3aMOJTHCHUIO (POPMBI HOMEHKJIATYPBI [Nl OpraHHM3aluu.
Cpoxu xpaneHus jaei. OTBETCTBEHHOCTb 32 COXPaHHOCTb
JIOKYMEHTOB. [Tonsitne «KCTepTU3a LIEHHOCTH
JIOKyMEeHTOB». llpaBuna mnepenayu Aen Ha XpaHEHUE B
apXuB.

Opranuzanus paboTsI c KOH(pHUICHIINATLHBIMU
nokymeHTamu. Ilpuem u perucrparus KOHQHUISHIAATBHBIX
IOKYMEHTOB, THPaXHPOBAHWE M PACCHUIKA TOKYMEHTOB.
®DopmupoBaHue KOHQHUISHINAIHHBIX JTOKYMEHTOB B Jela.
Hcnonp3oBaHHe OKYMEHTOB M [JIel B TEKyIIeM
nenonpon3BoacTse. [lopsaok xpaHeHusl.

Opranuzanus
MTUCBMEHHBIMU
rpakaaH

paboThI c
oOpaleHUIMHU

TexHonorust paboThl ¢ OOpameHus MU Tpaxnan. KoHTpoub
32 WCIOJHCHHEM JIOKYMEHTOB, CpPOKH HCIOJHCHUS.
OTBETCTBEHHOCTh ~ PYKOBOJAMTENCH  TOCYIapPCTBEHHBIX
OpraHOB, NPEANPHUATHH, YUIPEKICHHNA 32 OPraHU3AIMIO
paboTHI ¢ xKanobaMu, IPEATOKCHUIMY, 3aIBICHUSIMU

Copep:xxaHue cCaMOCTOSITEJIbHOM PadoThl

HaumeHnoBaHue TeM (pa3iesioB)

Conep:xaHue CaMOCTOSITEJILHOH PadoThI

[Ipeamer, copepkanue U 3a1a4u Kypca

TumnoBast MHCTPYKIMS IO AEIONPOH3BOIACTBY B (emepaibHBIX
opraHax
peKoMeHIanru B 001acTu

JICJIOTNIPOU3BOICTBA ¥ apxuBHOro jena. OOs3arenbHas W
JIOIIOJIHATENIbHAS
Iepronuyieckue U3IaHusL.

HUCITOJTHUTEIIEHOMU BJIACTH. Meromngeckne

HayJHast u yueOHas JuTeparypa.

OyHKIUKM, CBONCTBA, KiIacCUUKAIUIL

JOKYMCHTOB

HOTapI/IaHLHI)Ie KOITHUH. HO,HHI/IHHLIC 1 NOAJIOKHBIC JTOKYMCHTHI.
Knaccmbnxaum{ JOKYMCHTOB 11O Pas3jiM4HbIM M[pHU3HAKaM B
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3aBHCUMOCTH OT COJICp)KaHUs, HAUMCHOBAHHSA, IO CTCICHU
YHUDHUKAIIAA U JIP.

3. | CoBpementoe 3akoHO/aTebHOE | [IpaBoBble aKThl HOPMATHBHOTO M HWHCTPYKTHBHOTO Xapakrepa,
peryinupoBaHue u HOPMATHBHO- | METOAMYECKHE MaTepHalibl 10 JEIONPOU3BOJICTBY MIPEANPHUSTHH,
MeToAndecKoe obecreueHne B 00NacTH | OpraHM3aIlUH, yUPEKISHUH, GUPM.

JICJIONPOU3BOJICTBA U aPXMBHOTO JIeNa

4, | TpeboBanusi kK cocTaBy, CTpykType u | O0mme TpeboBaHHS K  TEKCTaM  JIOKYMEHTOB.  TeKcCT,
0(OPMIICHHIO CITY>KEOHBIX TOKYMEHTOB | 0DOpMIICHHBIN B BUJEC TAOJHIIBI, AHKETHI.

5. | Bunsl coyeOHBIX TOKYMEHTOB CrysxkeOHOe ichMo. Tenerpammbl. JIOKIa HbIE 3aITUCKH.

6. | Cucrembl TOKYMEHTALIUH WHpopmannoHHO-CIIpaBOYHbIC TOKYMEHTHI.

PaszHoBumHOCTH MH(OPMALMOHHO-CIIPABOYHBIX TOKYMEHTOB, HX
COCTaBJICHUE U 0(pOpMIICHHE.

7. | TexHonoruu pabOTHI ¢ JOKYMECHTAMH JlokyMeHTaIus, OTHOCSIIASCS K TOCYIapCTBEHHON TalHE, TOCTYII
K Hel rpaxaaH. JJOKyMeHTHI, cofepKaliue KOHPUICHINATBHYIO
nHpopmanuio.

8. | Opranuszanust paboThl ¢ MUChMEHHBIMU | OTBETCTBCHHOCTh PYKOBOJIUTENCH TOCYNapCTBEHHBIX OpPTraHOB,

00paICHUAMU TPAKIAAH NPEINPUATHNA, YYPEKACHUM 3a OpraHu3aluio paboThl ¢
KanoOaMu, IPEATIOKCHUSIMU, 3asIBIICHHUSIMH.

3. OueHoyHble MAaTepHAIbl AJs NPOBeJeHUS] TEKYLIero KOHTPOJS YCIeBaeMOCTH H
NPOMEKYTOYHOM aTTecTANMU 00y4aroIHXCs M0 JUCHUILIHHE (MOLYJII0)

ITo gucuunimHe (MOIYJIO) MPEAYCMOTPEHBI CIEAYIOIIME BUABI KOHTpPOJIA KadecTBa
OCBOEHHUS:
TEKYLUI KOHTPOJIb YCIIEBAEMOCTH;

MIPOMEKYTOUHAS aTTECTAIMS O0YJAFOIINXCSI IO TUCITUTIINHE (MOIYIIIO).

3.1. OneHouHble MaTepua/abl ISl NPOBeJeHUS TeKyLledl aTTecTallMd MO AUCHHILINHE

(Moay110)
Ne | KonTposnpyemble TeMbl (pa3aesibl) HanMeHoBaHMe OLIEHOYHOT'O CPeICTBA
n/n
1. | [penmer, conepkanue U 3a7a4u Kypca | YCTHBIH onpoc, HHGOPMAIMOHHBIN POEKT (JTOKIIAT)
2. | ®yHKUMH, CBOHCTBA, KIaCCUPHUKALM VYcTHBIH 0oIpoc, uccienoBaTenbCKuil npoekT (pedepart)
JIOKYMEHTOB
3. | CoBpeMeHHOE 3aKOHOATEIILHOE VYcrHBI  ompoc,  McclienoBaTeNnbCcKuid  MpoekT  (pedepar),
peryJiupoBaHie U HOPMATHBHO- WH(POPMAIMOHHBINA TPOCKT (TOKIAT)
METOINYECKOE 0OOecTIeueHne B 00J1acTH
JICIIOTIPON3BOICTBA M APXUBHOTO JIeNa
4. | TpeboBaHuUs K COCTAaBY, CTPYKType U YceTHBIA ompoc, KeHCHhl (CHUTyalluu W 3afadd C 3aJaHHBIMH
0(OPMIICHHIO CITY)KEOHBIX IOKYMEHTOB | YCIOBHSMM), MCCIEN0BATEILCKUAN POEKT (pedepar)
5. | Bumsl coyeOHBIX TOKYMEHTOB YceTHBIA ompoc, KeHCHhl (CHUTyalluu W 3afadd C 3aJaHHBIMH
YCIIOBHUSAMH ), THPOPMAITMOHHBIN MPOEKT (JOKJIAT)
6. | Cucrembl TOKYMEHTALIUH VYcTHBI ompoc, KeHchl (CHUTyallum W 33Ja9ll € 3aJaHHBIMHU

YCIIOBHSIMH), MCCIIE0OBATEILCKUN TIPOEKT (pedepar)

7. | TexHonoruu pabOTHI C JTOKYMEHTAMH YcTHbli onpoc, HHGOPMAIMOHHBINA POEKT (IOKIIaT), MUHU-TECT

8. | Oprauusarst pabOTHI C TUCHMEHHBIMH
00paIICHUAMU TPAKIAAH

YcTHBIA ompoc, KeHChl (CHUTyaluu W 3afadd C 3aJaHHBIMH
YCIOBUSIMU), UCCIIeI0BaTEIbCKHIH IIPOEKT (pedepar),
nH(pOpMaMOHHBIH NPOEKT (I0KIaa), MUHH-TECT

3.1.1 TunoBbie KOHTPOJIbHbIE 33/IaHUS WM MHbIe MaTepUAJIbl, HEOOX0AMMBbIE 1JIsl OLleHKH
3HAHUI{, yMeHMii, HABHIKOB U (MJ1H) ONBITA AEATEJHLHOCTH B MpoIlecce TEKYIIEro KOHTPOJIsI
ycneBaeMoCTH

YcrHbIil onpoc

Crioco0ObI pacnoyioKeHUsT PEKBU3UTOB OJIaHKa JTOKYMEHTA.

[TocTosiHHAs U IepeMeHHas YaCcTH PEeKBU3UTA.

[TonsiTue OyTaHKa JOKYMEHTA.

Bubl 071aHKOB TOKYMEHTOB.

TpebGoBanusi, mpeabsABIsIeMbIe K OTaHKaM JOKYMEHTOB.

XapakTepucTuKa PeKBU3UTOB, OMPEACISIONUX PUINIESCKYIO CHITY TOKYMEHTA.

PekBu3uThl, oTpaxkaromue o0paboTKy U ABHKEHHE JOKYMEHTA.

PexBU3UTEI COAEPIKATEILHON YaCTH JOKYMEHTA.

CrniocoOblI npeicTaBIeHUs TEKCTa TOKYMEHTA.

oSN~ N E
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10. SI3bIK ¥ CTUIIB CITY’KEOHBIX JJOKYMEHTOB
Keiichl (cuTyanuu 4 3a1a4u € 32IaHHBIMHU YCJIOBUSIMH)
3adaua 1.

B xozne minaHoBOH MpPOBEPKH TOCYIApCTBEHHOTO YHHTApHOTO MPEANPHATHS BBIICHHUIIOCH,
YTO JOKYMEHTHl 1O JIMYHOMY COCTaBY XPaHWJIUCh B IOJBAJHHOM MOMEIICHUH, KOTOPBIHA
3aTONIJIO HAaKaHyHE IMpHe3Ja KOMHCCHH, OKYMEHTHl MPUILIM B HETOJHOCTh. TEKCT Pa3MBIT,
uHpopmanus crana HeuntaeMo. Kakue npasuiia paboThl C JOKYMEHTaMH 110 JJUYHOMY COCTaBY
ObuTH HapymeHbl? KTo HeceT OTBETCTBEHHOCTH 3a HEMPaBHIILHOE XpaHeHHe JOKyMeHToB? Kaxkast
Mepa HaKa3aHHUs MOKET ObITh IpUMEHEHa?

3aoaua 2.
Ucnonezys OCT P 7.0.97-2016, 3anonxauTe Tadnuiy:
PGKBI/BI/ITI)I, npuaaromure PUANICCKYIO CUITY PCKBI/ISI/ITLI, CBA3aHHBIC C ABUKCHUEM JTOKYMCHTOB B
JOKYMCHTY OpraHn3anuun
Homep HasBanne pexBuzura Howmep HasBanne pekBusura
PEKBU3HTA PEKBU3HTA
3aoanue.

Onpenennte ONTUMAaIbHBIE CTPYKTYPHBIE YAaCTH TEKCTa JIOJDKHOCTHOM — HMHCTPYKIIHH.
ChopmynupyiiTe 1 000CHYHTE CBOIO TTO3UIIHIO.
HccnenoBarenbckuii npoekT (pedepar)
TpynoBoii KOAEKC KaK OCHOBA JOKYMEHTUPOBAHUS TPYJIOBbIX OTHOIIICHUH.
®denepallbHbIC 3aKOHBI, PETJIAMEHTUPYIOIIUE MPaBUiia padoThl ¢ JOKYMEHTAMHU.
[TpoGaemMbl COBpEMEHHOT0 3aKOHOAATENIbCTBA B 00aCTH pabOThI C JOKYMEHTaMHU.
3apy0OexHOe 3aKOHOJATEIbCTBO 110 BOIIPOCaM padOThI € TOKYMEHTaMH.
O¢unmanpHO-1ET0BON CTUIIH YIIPABIEHYECKON JOKYMEHTAIUH.
TekcT nOKyMeHTa Kak €ro OCHOBOM pPEKBU3UT: TpeOOBaHUS K IIOCTPOCHHUIO B
3aBHCHMOCTH OT BUJOBOI'O COCTaBa JIOKYMEHTOB.

7. Cucrtema KaapoBOW JOKYMEHTAIIMH M JOKYMEHTHI 1O JHYHOMY COCTaBY: MOHSTHE U

BHUJIOBOI COCTaB.
8. Pomp ¥ 3HaueHHWE OPraHU3alMOHHO-TIPABOBOM JOKYMEHTAIIMH B JCSTEIbHOCTH
OpraHH3aIiHy.

9. OcobeHHOCTH NIepeaay TeKCTa OPraHU3allMOHHO-TIPABOBOM TOKYMEHTALINH.

10. Ponb cekperaps B pa3pabOTKe JIOKATbHBIX TOKYMEHTOB OpraHu3aIliy.
NHpopManMoOHHBII NPOEKT (IOKJIAX)
[TpaBuiia BegeHus TenedOHHBIX IEPETOBOPOB.
OTHUKET J1eJI0BOTr0 TeNe(OHHOTO Pa3roBopa.
Teneponorpamma.
Munu-ATC: Buzbl, MeXaHU3M paboTHI, IPUMEPHI.
Cexkpetapb-pedepeHT u opuc-MeHepKep: KBaTu(UKAITMOHHBIE TPEOOBAHUS.
Oco0eHHOCTH IOATOTOBKHU 3apyOeKHON KOMaHIMPOBKH.
[TakeT JOKYMEHTOB, HEOOXOIUMBIX I KOMAaHAUPOBAHUS COTPYAHUKA OPraHU3AlUH.
Br160p rocTHHUIBI M HOMEpa JUTs CITYKeOHOW KOMaHIUPOBKH.
CocraBnenue 3asBKM Ha OpOHUPOBAHHE HOMEPOB B TOCTHHUYHOM KOMILJIEKCE.

10 Ponb cekperapst B opraHu3aniyd KOMaHAUPOBOK PYKOBOTUTEIIS.
Munu-tect
1. B nepeune ocnoguwix obs3annocmeti pykogooumens yoepume nuuiHee:
a) 00paboTka nHpOpMaIIHY;
0) mocTaHOBKa LiEJICH U 3a/1a4;
B) IJITAHUPOBAHUE,
I') HOJArOTOBKA U pean3allisl YIPaBICHUECKOTO PEIICHHUS;
1) TIOATOTOBKA U Mepeava J0KyMEHTOB B apXHB;
€) KOHTPOJIb peaJIN3alliy YIPABICHYCCKOTO PEIICHUS.

ok wdE
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2. Kaxk naszvisaemcs 6uo c6sa3u, ucnonv3yemviii 014 nepedadu no menegh)ony Ha paccmosHuu
ungopmayuu 8 8ude mexKcmos, uepmedicell, PUCyHKO8?

a) Tenie()OHHAS CBSI3b,

0) sJIeKTPOHHAsI CBS3b;

B) (hakCUMMIIbHAS CBS3b.

3. Ipu opeanusayuu npuema nocemumeneli NOMOWHUK PYKOBOOUMENs He OOJIHCEH 3HAMb:
a) CTPYKTYPY NPEANPHUITHS, HAPABJICHUS €T0 JACITEIbHOCTH,

0) pacnpezencHre 003aHHOCTEH M BOIPOCOB MEKIY PYKOBOASIIUME PaOOTHUKAMH;

B) IOMAIITHHUE a/Ipeca MOCETUTEIICH.

4, Iloozomoeka niano6o2o cosewanus ¢ OOILUUM YUCIOM VHACMHUKOS8 BKI0Yaem 6 ceds
crnedyroujue dmanvl:

a) YTOYHSIETCS J]aTa, MECTO U BPEMsl IPOBEICHHUS COBCIIAHNS;

0) COCTaBIIAIOTCS MOBECTKA JIHS, CIIUCKU YYaCTHUKOB U JOKJIATYMKOB COBEIIIAHUS,

B) MIPOYMBIBACTCS MIEPEUCHb PA0OT, KOTOPBIC TOKHBI OBITh BHITIOJTHEHBI

CITy’)KOaMH TIPEIPHUATHS MIPH MTOJATOTOBKE COBCIIAHMS;

T) BCEe OTBETHI MPABUJIbHBIE.

5. IIpu nanpasnenuu compyoHuKa 8 KOMaHOUPOBKY 0QOPMAAEMCs CLeOVIOWULE OOKYMEHM.:
a) TpPUKa3 0 HAIPaBJICHUH PA0OOTHHKA B KOMaHIUPOBKY;

0) KOMaHIUPOBOYHOE YAOCTOBEPCHHUE;

B) HHCTPYKIIHS;

T) TpAaHCHIOPTHAs HAKJIAIHAS.

6. Ymo makoe npezenmayus?

a) MEPOTPHUATHE, HOCAIICE PEKIAMHBIN XapakTep, IICHTPOM KOTOPOTO SIBIISICTCS MPEICTABICHHUE
HOBOT'O MPOyKTa (TOBapa, yCIIyTH, MPOEKTa, HJACH U T. I1.);

0) ounmanbHOE MEPOTIPUATHE IS Y3KOTO KPyra MPHUIIIAIICHHBIX;

B) OTKPBITOE MEPOTPHSITUE IS IIUPOKOTO Kpyra rocTe;

T) 3aceJjaHue, MOCBSIIECHHOE 00CYKICHHIO KaKOH-JIN0O0 TEMBI.

7. Ymo makoe ciymceOHass KOMAHOUposKa?

a) moe3/ika pabOTHUKA B IPYT'YI0 MECTHOCTB;

0) moe3ka Ky1a-1u0o ¢ IENbIO BBIMOJHEHUS 3a1aHHS;

B) IMOE3/Ka pabOTHHKA IO PACIOPSDKEHHIO pPabOoTomaTeNsi Ha ONpPEACICHHBIM CPOK IS
BBITTOJIHEHUS CITY)KEOHOTO TOPYYCHHUSI BHE MECTa IMOCTOSTHHON paOOTHI.

8. Ymo ne a6iaemcs yenvio Ucnoib308anus memooa « Pomoepagus pabouezo OHa»?

a) BeIBJICHUE HarOOJIee 3aTPATHBIX OMEPAIUii B TEYCHUE Pab0OIero [HS;

0) pactpenencHue pabo4ero BpeMeHH,;

B) MIPOBEPKa MPABUIBHOM PACCTAHOBKU MEOEH U OPTTEXHUKU Ha pabodeM MecTe;

T') BBISSCHCHUE TPUYUH HEBBIMOJIHCHUS 3a/JaHHUI B CPOK.

9. B ookymenme, nocmasnenHom Ha KOHMPOb:

a) mpocTaBiieH mTamMil «KOHTpOJIb» B BEPXHEM I10JIC JIOKYMEHTA;

0) nmpoctasieH mtami «KOHTPOJIE» B HIXKHEM T0JIE TOKYMEHTA;

B) B TeKCTe OyayT 0003HAYCHBI CPOKH UCIIOIHEHHS JJOKYMEHTA,

r) mpocTaBieHa «OTMeTKa 00 UCTIOTHUTENIEY.

10. Yoepume nuwnioro epaghy srcypuana 3anucu compyoHuKo8 Ha npuem K pykogoOUmento.
a) «Jlata u BpeMs puema,

0) «®HO, D0KHOCTh MOCCTUTEIIAN;

B) «CeMeiHOE MOJI0KEHUE TOCETUTEIISNY,

r) «Bpemsi, HeoOX0auMOe It 00CYKICHUSY;

n) «Pe3osrorust pykoBoauTeNs (MPHUHIATOE PEIICHHE);

¢) «Cpo4HOCTB BOIIPOCA».

11. Cexpemapb omeemun Ha 6xX00aWull 360HOK. Bvibepume npasunvryto gppasy (Oeticmsue):
a) «["oBopuTe»;

0) «Jla»;
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B) «Cnymaro (Bac)»;

I') Ha3BaTh CBOIO (UPMY U HOMPHUBETCTBOBATH («J[0OpBIil IEHBY);

1) Ha3BaTh CBOIO (pupMy U ceOst ((haMUITHIO WITH TOJDKHOCTBD);

¢) Ha3BaTh GUPMY, OTAEI, PaMUIIHIO.

12.  Bwibepume npasunvuyro pasy (Oelicmsue) cexpemaps, eciu 6X00AWUL 360HOK
ROCMYNUL 80 8peMsi 00e0eHHO20 nepepuléa.

a) «Bce obemaroT;

0) «Hukoro Het»;

B) «[loxanyiicta, mepe3BOHUTE (BpeMs)»;

r) 3anucaTh HHGOPMAIIHIO, HOMEp TelieoHa U Yepe3 HEKOTOPOe BpeMsi

MIEPE3BOHUTb.

3.1.2. MeTtoauyeckue MaTepuajbl, omnpeaesilolMe NPOUeAyPbl OIEHHBAHUS 3HAHMI,
yMeHHii, HABBIKOB M (WJIH) ONbITA /AeATEJHLHOCTH B XOJ€ TeKYIIero KOHTPOJIsI
ycrneBaeMocCTH

YcTHbIM OTBET

Ornenka 3HaHMM TpennonaraetT TudQepeHITMpOBaHHBINA MOAX0 K 00yJaromeMycs, YIeT
€ro MHANBUIYAIBHBIX CIIOCOOHOCTEH, CTETIEHb YCBOCHUS U CHUCTEMATH3AI[UU OCHOBHBIX TTOHATHN
W KaTeropuid mo aucuuiuiiHe. Kpome TOro, oreHuWBaeTcs HE TOJBKO TJIyOMHA 3HAHUN
MOCTaBJICHHBIX BOIPOCOB, HO M YMEHHE HCIOJIb30BaTh B OTBETE MPAKTHUECKUN MaTepHall.
OrneHnBaeTCs KyJIbTypa pedH, BIaJJeHHE HaBIKAMH OPaTOPCKOTO HCKYCCTBA.

Kpumepuu oyenusanus: mociaenoBaTeIbHOCTD, MTOJHOTA, JOTUYHOCTh H3JI0KCHHS, aHATH3
pa3IM4YHBIX TOYEK 3pEHHs, CaMOCTOATEIbHOE O0OOIIEHHEe MaTepuania, WCIO0Ib30BaHUE
npo(ecCHOHANLHBIX TEPMUHOB, KYJIBTypa PEUYHd, HaBBIKK OpPATOPCKOTO HUCKYycCTBa. M3ioxkeHue
MaTtepuaia 6e3 pakTUIecKuX OMHOOK.

OneHka «omauyHO» CTAaBUTCS B Cllydae, KOTJa MaTepUall MU3JIaraeTcs MCUYEPIBIBAOIIE,
MIOCJIEIOBATEIbHO, TPAMOTHO W JIOTHYECKH CTPOWHO, NMPH STOM DPACKPBIBAIOTCS HE TOJBKO
OCHOBHBIE TIOHSTHSI, HO ¥ aHATH3UPYIOTCS TOYKHU 3PEHUS PA3IMYHBIX aBTOpoB. OOydaromuiics
HE 3aTPYIHSIETCS] C OTBETOM, COONIOIAET KYJIBTYpPYy PEUH.

OneHka «xopoutoy» CTaBUTCS, €CITU OOyUaIOLTUICS TBEpO 3HACT MaTepual, rpaMOTHO U
10 CYIIECTBY M3JIaraeT €ro, 3HaeT NMPaKTUYEeCKyIo 0a3y, HO NMpPH OTBETE Ha BOIPOC JOIMyCKAeT
HECYIIECTBCHHBIE TTOTPEITHOCTH.

OneHka «ydosiemeopumenbHo» CTaBUTCS, €CIIM  OOYYaIOUIMICS OCBOWJI TOJIBKO
OCHOBHOI Marepuall, HO HEe 3HAaeT OTACIbHBIX JETajel, MOIMyCKaeT HETOYHOCTH, HEAOCTATOTHO
NpaBWIbHBIE (OPMYIUPOBKH, HApyIIaeT IOCIEA0BATEILHOCTh B H3JIOKEHUH MarepHana,
3aTPyJHSIETCS C OTBETaMH, ITOKA3bIBAET OTCYTCTBHE JIOJDKHOM CBSI3M MEXKIY aHAIHM30M,
apryMeHTanueil 1 BEIBOJAMHU.

OneHka «HeyoognemeopumenbHoy CTaBUTCS, €clId OOydyaromMics HE OTBEeYaeT Ha
MIOCTaBJICHHBIC BOIIPOCHI.

Keiicol (cHTyauuu u 3aa4M ¢ 32JaHHBIMHU YCJIOBUSIMH)

OOyuaronuiicss TOJKEH YMETh BBIJCIUTh OCHOBHBIC IOJIOKEHHS W3 TEKCTa 3aJaud,
KOTOpBIE TPEOYIOT aHAIM3a U CIIYXKAT YCIOBUSIMHU perieHus. VIcxois U3 MOCTaBICHHOTO BOIIpoca
B 3ajaue, MOMBITAThCS MAaKCUMAIILHO TOYHO ONPEACIHUTH MPOOJIEMY U COOTBETCTBEHHO PEIIHThH
ee.

3amaun MOTYT pemiaTthesi YCTHO W/WIM MHCbMEHHO. [Ipu pemieHun 3amad Takke Ba)KHO
NpaBWIbHO C(HOPMYIMPOBATH W 3alucaTh BOIPOCH,, HauyuHas c Oojee OOMMX M, KOHYAs
YaCTHBIMHU.

Kpumepuu oyenusanusi — ONIeHKA YIUTHIBAET METOJII U CPEICTBA, HCIIOIH30BAHHBIC MTPU
pelIeHUN CUTYaIIMOHHON, TPOOIEMHOM 3aauH.

OneHka «omauyHO» CTaBUTCS B CiIydae, KOrja OOYYaIOUIUICS BBHIMOTHWI 3aJaHUC
(pemwit 3a1a4y), UCTIONB3Ys B MTOJIHOM 00BEME TEOPETHUECKUE 3HAHUS U TIPAKTUICCKHAE HABBIKH,
NOJIy4YEeHHBIE B TIpoIiecce O0yUEeHHUS.
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OrneHka «xopouwto» CTaBUTCS, €CIIM 00YUYaIOIIUIACS B IIEJIOM BBIMOJHII BCE TPEOOBAHUS,
HO HE COBCEM YETKO OIpe/essieTcsl onopa Ha TEOpPETHYECKHE IOJIOKEHUS, W3JI0KEHHbBIE B
HAY4YHOH TUTEepaType 1o JAaHHOMY BOIIPOCY.

OneHka «yodognemsopumenbHo» CTaBUTCS, €CITU 00yUYaIOLIUICS TOKa3aJl MMOJI0KUTEIbHBIE
pe3yabTaThl B IIPOIECCe PEIICHNUs 3a0a4H.

OneHka «HeydognemeopumenbHo» CTaBUTCS, €CIIM OOy4aroUIuiicsi HE BBIMIOJHUI BCE
TpeGoBaHUSI.

HccaenoBareabcknii npoekt (pedepar)

HccnenoBaTenbCKUil MPOEKT — MPOEKT, CTPYKTypa KOTOPOro MpHUOIKeHa K (opmary
HAyYHOTO HCCJEOBAaHUS M COICPKUT JI0KAa3aTelIbCTBO aAKTYaJIbHOCTH W30paHHOW TEMBI,
olpesieieHue HAy4YHOH MpoOiemMbl, ImpeaMeTra M OO0bEeKTa MCCIEOBaHWsA, Lened W 3ajaad,
METO/I0B, UICTOYHUKOB, HCTOpUOTpaduu, 00001IeHNE PE3YIHTATOB, BHIBOIBI.

Pe3ynbTaThl BHIOTHEHUS UCCIIEIOBATEILCKOTO IPOEKTa OopMIIsieTcs B BUe pedepara.

Kpumepuu oyenusanus - TIOCKOJBKY CTPYKTypa HCCIIEIOBATEIIbCKOTO TMPOEKTa
MaKCUMaJdbHO TpuOMDKeHa K ¢GopMaTy HAYYHOTO WCCIEIOBAHUS, TO IPHU BBICTABICHUU
YUUTBHIBACTCS [JIOKA3aTENbCTBO AKTYaJIbHOCTH TEMbI HCCIEJIOBAaHUSA, OINpeesieHue HayqHOU
npobiemMbl, O0OBEKTa W TpEAMETa HCCIENOBaHUs, Leled W 3a1ady, HCTOYHHUKOB, METOJIOB
MCCJIEIOBAHMSI, BBIIBUKEHUE TUIIOTE3bl, 0000I1IeHNE Pe3yabTaTOB U (POPMYIMPOBAHUE BHIBOJIOB,
0003HaueHHE NMEPCIEKTHB JAITbHEHIIEro UCcCaeI0BaHuUs.

OneHka «omauuHO» CTaBUTCA B cllydae, Korja oOydaroIuics AEMOHCTPUPYET MOJIHOE
NOHUMaHHEe IPoOJIeMbI, Bce TPEOOBaHMSI, IPEAbIBISEMBIC K 33/1aHUIO BHIITOTHEHBI.

OneHka «xopouwio» CTaBUTCS, €CIU OOy4arOUIMiiCs JIEMOHCTPUPYET 3HAUYUTEIbHOE
NOHUMaHHEe IPoOJIeMbl, Bce TPEOOBaHMSI, IPEAbABISEMBIC K 33/1aHUIO BHIITOTHEHBI.

OneHka «yodognemeopumenvbHo» CTAaBUTCS, ecld oOydalolmuics, JAeMOHCTPUPYET
YaCTHYHOE TMOHMMAHHE IMPOOIEeMbI, OOJBITMHCTBO TPEeOOBAHMMA, MPEIBSIBISEMBIX K 3aJaHHUIO,
BBITMIOJTHEHBI

OneHka «Hey0o61emeopumenbHo» CTABUTCS, €CIM OOYYaIOUIUIiCS JIEMOHCTPUPYET
HEMOHUMaHUe MPOoOJIeMbl, MHOTHE TPeOOBaHMsI, IPEIbSABISEMbIE K 3a/1aHUI0, HE BBITTOJTHEHBI.
HNudopmannoHHbIii NPOEKT (I0KJIA] € Mpe3eHTAluei)

NudopManinoHHBII MPOEKT — MPOEKT, HAMpaBICHHBIM HAa CTUMYJIHpPOBAaHHE Y4eOHO-
MIO3HABATEIBHOM JEATETLHOCTH CTYACHTAa C BBIPAKEHHON HBPUCTHUYECKOW HAMPABICHHOCTBHIO
(mouck, oT6op M cucteMatuzaius nHopmaiuu 06 00beKTe, opopMIICHUE €€ NIt TPE3CHTALINHN ).

HNHpopMalMoHHBIA TPOEKT OTIMYACTCS OT HCCIEAO0BATENBCKOTO MPOEKTa, IOCKOIBKY
MIPEICTABISET COOOM Takyro (opMy y4eOHO-TIO3HABATEIILHOW AEATEIBHOCTH, KOTOpash OTIMYACTCS
SIPKO BBIPAKEHHON 9BPUCTUYECKOHN HAIIPABICHHOCTHIO.

Kpumepuu oyenusanus - ipu BHICTaBIEHUU OLEHKHU YYUTBHIBAETCS  CaMOCTOSITENIbHBIN
OUCK, OTOOp W cucTeMaTu3alus HMH(POPMAIMKM, PpacKpbITHEe Bompoca (IpobIeMbl),
03HAKOMJICHHE CTYJIEHYECKON ayauTOpUHU C 3ToW mHpOpMaruen (mpeacraBieHne nHhopMaIim),
ee aHaJu3 U 00o001eHue, opopmiIeHHE, TOIHbIE OTBETHI HAa BOIIPOCH! AYAUTOPUH C IPUMEPAMHU.

OneHka «omauuno» CTaBUTCS B ciy4ae, KOrjaa oO0y4yaroU[uiicsl MOJIHOCThIO PacKpbIBAET
Bompoc (mpobiemy), mpeacTaBiseT WHGPOPMAIMIO CHCTEMAaTU3HPOBAHO, IIOCIEAOBATENBHO,
JIOTUYHO, B3aWMOCBS3aHO, HCIIONB3YyeT Oosiee 5 mnpodeccuoHaIbHBIX TEPMHHOB, IITHPOKO
UCTIONBb3yeT HH(OPMAIMOHHBIE TEXHOJIOTUH, OIIMOKM B HMH(POPMALUU OTCYTCTBYIOT, HaeT
MOJIHBIE OTBETHI HA BOIIPOCHI ayAUTOPUH C IPUMEPAMH.

OrneHka «xopouwto» CTaBUTCS, €CIU OOYyUalOIIMHCS pacKpblBaeT Bompoc (mpobiemy),
npescTaBiIsieT HH(OPMALIMI0 CUCTEMATU3UPOBAHO, TIOCIIEI0BATEIbHO, IOTHYHO, B3aUMOCBSI3aHO,
ucrnonb3yer  Oomee 2 mpoeCCHOHANBHBIX ~ TEPMHUHOB,  JOCTAaTOYHO  HCIIOJIB3YET
nH(pOpMaIMOHHBIE TEXHOJIOTHH, JOITYCKaeT He OoJiee 2 OmMMOOK B M3JIOKEHUU MaTepuala, 1aeT
MOJTHBIC WJIM YACTHYHO MOJTHBIE OTBETHI Ha BOTIPOCHI Ay TUTOPHUH.

OneHka «ydosremeopumenvHoy CTaBUTCA, €CIU OOYy4aroIIMICs, PAacKpbIBAE€T BOIPOC
(mpo6iieMy) He MOJHOCTHIO, MPEACTABIAECT HHPOPMALMIO HE CUCTEMAaTH3UPOBAHO U HE COBCEM
MOCJIEIOBATEIBHO, HCIIOBb3YET 1-2 MpopeCCHOHATBHBIX ~ TEPMHHA, HCIIOB3YET
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UH(POPMALIMOHHbIE TEXHOJIOTUH, JO0MycKaeT 3-4 OmMOKH B W3JIOXKEHHHM MaTepualia, OTBEYaeT
TOJILKO Ha 3JIEMEHTapHBIC BOTIPOCH ayIUTOPHH Oe3 IMOsICHEHUH.

OreHka «Hey0061emeopumenbHoy CTABUTCA, €CIIM BOIIPOC HE PACKPHIT, IPEACTaBICHHAs
uHpOpMaNUs JIOTHYECKH HE CBsS3aHa, HE WCIOJIB3YIOTCS TNPO(ECCHOHANBHBIE TEPMHUHBL,
nomyckaet 6osee 4 omMOOK B M3JI0KEHUH MaTepralia, He OTBEYAeT Ha BOMPOCH ayTUTOPHH.
TecTupoBanue

SIBnsieTcst ONHUM M3 CPEACTB KOHTPOJS 3HAHUKW OOYYalomUXCs IO JUCIHILIMHE
(Monymio).

Kpumepuu oyenusanus — npaBUIbHBINA OTBET Ha BOIIPOC

OrneHka «omauyuH0y CTAaBUTCA B cllydae, eciau npaBuwibHO BeimoaHeHO 90-100% 3ananuii.

O1eHka «xopouio» CTaBUTCS, €CIIK PaBUIbHO BimoiaHeHo 70-89% 3ananuii.

OreHka «yoosrnemeopumenbHo» CTaBUTCS B Ciydae, €CIM MPaBUIBHO BBITOIHEHO 50-
69% 3amanuii.

OrneHka «Hey0081emeopumenbHo» CTaBUTCSA, €CIU MPaBUILHO BhIMOJHEHO MeHee 50%
3aJJaHuH.

3.2. OueHOYHbIE MATEPHAJBI IJIsI MPOBEIEHHs MPOMEKYTOYHOI aTTeCTAllNU
3.2.1. Kputepuu olieHKH pe3y/1bTaTOB 00y4eHHs M0 AUCHUIINHE (MOAYJIIO)

HIkana Pe3syabTaTsl
Iloxa3aTen oeHUBAHNUSA Pe3yJIbTATOB 00y4eHUsI
OLICHHBAHUS o0y4eHus
OTJIMYHO 3Haer: - oOyyaromuiicss TIyOOKO M BCECTOPOHHE YCBOWJI MAaTEpHal, YBEPEHHO,

JIOTUYHO, MOCJICAOBATCIBHO U I'PAMOTHO €TI0 HU3J1aracTt, ONUpasACh Ha 3HAHUA
OCHOBHOMH U HOHOHHHTGJ’ILHOﬁ JIMTEPATYPhI,

- Ha OCHOBC CHUCTEMHBLIX HAY4YHBbIX 3HAHUUI JAcaacTt KBaJII/I(l)I/IIII/II)OBaHHLIG
BBIBOJIbI 1 0606III€HI/I${, CB060,HHO OIMNCPUPYET KATCTOPUAMU U IOHATHUAMU.

Ymeer: - oOydvaromuiics yMeeT CaMOCTOSTCIbHO W MPAaBHIBHO pemaTh y4eOHO-
mpodecCHOHANbHBIE — 3afJadyd  WIM  33JaHUs, yBEPEHHO,  JIOTUYHO,
MOCTIEIOBATENEHO M apTyMEHTHPOBAHO H3JIaraTh CBOE PEIICHHE, WCIOJB3YS
HayJHBIC IOHITHS, CChIIAsICh HA HOPMaTHBHYIO 0a3y.

Braneert: - oOydJaromiics BiafieeT pPalIOHAIBHBIMH METOAaMHU (C HCIIOIB30BAHHUEM
pPalMOHATIBHBIX METOIWK) PEIICHHS CIOXKHBIX TNPO(ecCHOHANBHBIX 3a/1ad,
MIPEICTaBICHHBIX IEJIOBBIMU UTPAMH, KeHcaMH | T.1I.;

[Ipu pemierny MPOAEMOHCTPUPOBAI HABBIKA

- BBIJICJICHUS TJIABHOTO,

- CBS3KOH TEOPETHMYCCKUX TOJOKEHUH ¢ TpPEOOBAHHUSIMU PYKOBOISIIUX
JIOKyMEHTOB,

- U3JI0)KEHUS MBICJIEH B JIOTHYECKOH MOCIe10BaTEIbHOCTH,

- CaMOCTOSITENIPHOTO aHanmu3a (DaKThl, COOBITUH, SBJICHUH, MPOLECCOB B UX
B3aUMOCBSI3U M TUAIEKTHUECKOM Pa3BUTHH.

XOPOIIO 3Haer: - oOydaromuicss TBEpPIO YCBOMJ MaTepual, JOCTAaTOYHO TPaMOTHO €ro
M3JIaraeT, ONMUpasiCh Ha 3HAHWSI OCHOBHOMW U JIOTIOJIHUTEILHOMN JIUTEPATYPBI,

- sarpyaHsercs B (GopMyIHpoOBaHWM KBaTH(UIMPOBAHHBIX BBIBOJIOB U
000011IeHN#, OTIEpUPYET KATErOPUSIMHU M HOHSITHSIMH, HO HE BCEr/1a MPaBUIILHO
"X BepuUIHpyerT.

VYmeer: - 00yJalomuicss yMeeT CaMOCTOSTEIFHO M B OCHOBHOM IPAaBIJIBHO pEIIaTh
yaeOHO-TIpopecCHOHANBHBIE 33aJadd WIM 3aJaHus, YBEPEHHO, JOTHIHO,
[IOCJIEZIOBATEILHO M apryMEHTHPOBAHO M3JaraTh CBOE pelleHue, He B MOJTHON
Mepe UCIOJIb3Ys HAYYHBIC TIOHSATHS U CCBUIKA Ha HOPMATHUBHYIO 0a3y.

Brnaneer: - 0o0Oydarommiicss B IEJIOM BIAJCCT PAIMOHAIBHBIMH METOJAMH PEIICHUS
CJIOKHBIX MPO(GECCHOHANBHBIX 3a/1a4, MPEICTABICHHBIX JICIOBBIMUA UTPAMH,
KelicaMu U T.J.;

I[Ipu pemieHun cMOr MPOJEMOHCTPUPOBATH JIOCTATOYHOCTb, HO  HE
[ITyOUHHOCTH HABBIKOB,

- BBIJICJICHHUS IJIaBHOTO,

- M3JI0’KEHHMSI MBICIICH B JIOTHUECKOM IMOCICA0BATEIIBHOCTH,

- CBS3KH TEOPETHYCCKHX IMOJOXKCHUH C TpPeOOBAaHISMH PYKOBOISIINX
JOKYMEHTOB,

- CaMOCTOSITEJILHOTO aHanu3a (PakThl, COOBITHI, SBJICHHMA, MPOIECCOB B HX
B3aMMOCBSI3U M TUATCKTHIECKOM Pa3BUTHH.

YAOBJIETBO- 3HaerT: - o0y4alomuics OpUEHTHPYETCsi B MaTepHalie, OJIHAKO 3aTPYAHSETCSl B €ro

Crpanuna 14 u3 23




PUTEJIbHO H3J105KEHUH;

- IIOKa3bIBa€T HEIOCTATOYHOCTh 3HAHWH OCHOBHOM U JIOIOJHUTEIHHOM
JTUTEPaTypHI;

- c1ab0 apryMEHTHPYET Hay4YHBIE TTOJI0KEHHS,;

- IPaKTUIECKH He crtocobeH chopMyTupoBaTh BEIBOABI H 0000IIeHNS;

- YACTUYHO BJIAJICET CUCTEMOM IOHSITHIA.

YwMmeer: - 0oOydJaromuics B OCHOBHOM YMEET PEIINTh y4eOHO-TIPO(eCCHOHATHHYIO
3aja4y WM 3aJaHue, HO [OMYyCKaeT OIIMOKH, c1abo apryMeHTHpPYeT CBOE
pellieHre, HEeIOCTaTOYHO KCIONB3YeT HAYYHBIC MOHSATHS U PYKOBOJSIIUC
JIOKYMEHTEI.

Brnaneer: - 00Oy4aIOUIMIACS BJIAJCCT HCKOTOPHIMH PAllMOHATBHBIMA METOIAMHU PEUICHUS
CJIOKHBIX MPO(GECCHOHANBHBIX 3a/1a4, MPEICTABICHHBIX NEIOBBIMUA UTPAMH,
KelicaMu U T.J.;

[Ipu pemiennn MpoaeMOHCTPUPOBAT HEJOCTATOUHOCTh HABBHIKOB

- BBIJICJICHHS TJIAaBHOTIO,

- M3JI0’KEHHMSI MBICIICH B JIOTHUECKOM MOCICA0BATEIIBHOCTH,

- CBS3KH TEOPETHYECKHX IMOJOXKECHUH C TpeOOBaHMSIMH pPYKOBOISIINX
JTOKYMEHTOB,

- CaMOCTOSITEJILHOTO aHanu3a (PakThl, COOBITHI, SBJICHHMA, MPOIECCOB B UX
B3aMMOCBSI3U M TUAJEKTHYECKOM Pa3BUTHH.

HEYAOBJIETBO- | 3naert: - o0ydJaromwuiicss He yCBOWJI 3HAYUTEIHLHON YacTH MaTepraa;
PUTEJIBHO - HE MOJKET apIr'yMEHTUPOBATh HAyYHBIE [I0JIOKEHNUS;

- He QOPMYIUPYET KBATU(PHUIIMPOBAHHBIX BHIBOJOB M 0000IICHNUH;
- HE BJIaJIe€T CUCTEMON MOHSTHH.

Ymeer: oOydJaromuiicss He MoOKazal yMEHHE pelarh Y4eOHO-IPO(eCcCHOHAIBHYIO
3a7a4y WM 33/IaHHe.
Bnaneer: HE BBINOJHEHBI TPEOOBAHMS, INPEIbSBIIEMbIE K HaBbIKAM, OLEHHWBACMBIM

«YAOBJICTBOPHUTCIILHO».

3.2.2. KoHTpoJIbHBIE 3a1aHUSI W/WJIH MHbIe MATEPHAJIbI JAJs NPOBe/leHUs] MPOMeKYTOYHOI
arrecTaunu
Cnucok BONPOCOB /1JIsl YCTHBIX OTBETOB (BAPHAHTHI TECTA)

1.
2.

SRS o

© o~

10.

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

[ToHsTHE «IETOMPOU3BOACTBO» U «TOKYMEHTAIIMOHHOE 00ECIICUCHHE YITPABICHUS.
Ponb noxkymeHTaniMoHHOrO oOecredeHus B YHpaBJIE€HUU OopraHu3anueil (yupexaeHHeM,
IPEIIPUITHEM).

XapakTepucTUKa COBPEMEHHON 3aKOHOMATEIbHONW W HOPMATUBHO-METOJIMYECKOU Oa3bl
JIEJIONPOU3BO/ICTBA.

[Tonsitue nadopmaruu. TpeGoBaHus, MPEAbIBISIEMbIC K YIIPABICHUYECKOW HH(POPMAIIUH.
HNudopmanmronHbie pecypehl.

AHanu3 MOHATUA «IOKYMEHT». Poiib JOKyMEHTa B YIpaBICHUHU. XapaKTEPUCTHUKA
(GyHKUINH TOKyMEHTa.

Bunpr nokymentoB. FOpunnueckas cuna qokymenTta. Criocoosl JOKyMEHTHPOBAHHMS.
ONEKTPOHHBIN TOKYMEHT.

Vuudukauuss © CcTaHIapTU3alMs: MCTOPUS, COOTHOILIEHHE, CYyTb, pE3yJbTaThl,
coBpeMeHHoe cocTossHue. OKVY 1.

YuupuuupoBaHHas CcHUCTeMa OPraHHU3alMOHHO-PACHIOPSAUTEILHON JOKYMEHTAIUH:
XapaKTepUCTUKA, HA3HAYCHUE, COCTAB.

I'OCT P 6.30-2003. OGmias XxapaKTepUCTHKA.

[MonsTHS «hOPMYIISIp TOKYMEHTa» U «PEKBHU3UT TOKYMEHTA.

CrniocoObl pacnoIoKeHus! PeKBU3UTOB.

[TocTosiHHAs U TIEpeMeHHas YaCcTH PeKBU3UTA.

[TonsiTue Oy1aHKa JOKYMEHTA.

Bunbl 071aHKOB TOKYMEHTOB.

TpebGoBanusi, MpeabsABIsIEMbIe K OJTaHKaM JOKYMEHTOB.

PexBu3uTHI O1aHKA TOKYMEHTA.

XapakTepucTuKa PeKBU3UTOB, ONPEACISIONUX IOPUINUECKYIO CUITY TOKYMEHTA.
PexBu3uTHI, OTpakaromire 00padoTKy U JBMKEHUE TOKYMEHTA.

PexBU3UTEI CONEPKATEILHON YaCTH JOKYMEHTA.
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22.
23.
24.
25.
26.
217.
28.
29.
30.

31.
32.

33.
34.
35.
36.
37.
38.

39.
40.

41.
42.
43.
44,
45.
46.
47.
48.
49.

50.

51l
52.

53.

54,

55.
56.

S7.

Crioco0bI peicTaBIeHUs TEKCTA TIOKYMEHTA.

SI3BIK ¥ CTUITb CITY’)KEOHBIX JOKYMEHTOB

Ha3znauenue, coctaB u oopMIIeHHE OPraHU3aLMOHHO-TIPABOBBIX TOKYMEHTOB.

[TonsiTue noroBopa, ero coctapieHue U 0hopMIIeHHE

WHcTpyKuus 1o BUIY AEATENbHOCTH U TOJHKHOCTHAS HHCTPYKIIUS.

Haznauenue, coctaB u opopMIIEHHE PACTIOPSIIUTENBHBIX IOKYMEHTOB.

[Iponenypa moAroTOBKM pacopsIIUTENbHBIX TOKYMEHTOB.

[Tpuka3bl MO OCHOBHOM ESTEIILHOCTH U INYHOMY COCTaBY.
CripaBo4HO-UH(OPMAIIMOHHBIE TOKYMEHTHI: Ha3HauU€HHE, BUbI, MOPSAIOK Pa3pabOTKU U
odopmITeHHUS.

[IpaBuna cocraBiaeHus u 0HOpMIICHUS CITY>KEOHOTO MUChMa.

[Topsimok coctaBieHuss U OQOPMIICHUS CIY>KEOHOH, JOKJIATHON W OOBSICHUTEIBHON
3aIMCKU.

[IpoTokom Kak cripaBoYHO-HH(GOPMAIIMOHHBINA U PACTIOPSAIUTEIHHBIA TOKYMEHT

[opsimok cocTaBieHUst U OPOPMIICHHS aKTa.

Haznauenue, coctaB v 0popMII€HHE JTUYHBIX JOKYMEHTOB.

Cayx0a JIOVY, ee TUIIOBBIE OpraHU3alMOHHBIE CTPYKTYPHIL, TIPaBa U OTBETCTBEHHOCTD.
3amaun u pyHkauu ciyxos JIOY.

JIOJDKHOCTHOW W YMCJIECHHBIM COCTaB  CIY)XO JOKYMEHTAI[MOHHOTO OOecreyeHHs
ynpasienus. OyHKIUHU, MpaBa ¥ OTBETCTBEHHOCTh COTPYIHUKOB ciyx0 JJOVY.
HopmaruBHo-MeToauueckas 6a3a ciyx6ost JJOVY.

HopMmaTuBHbIE 1 HOpPMAaTUBHO-METOIUYECKUE TOKYMEHTBI, PErJIaMEHTUPYIOLIUE TOPSA0K
COCTaBJICHUS! HHCTPYKIMHM TIO JIOKyMEHTAllMOHHOMY OOECHEUEHUIO YIpaBJICHUS
OpraHH3aIiH.

AHanu3 U opraHu3anus JOKYMeHTO000pOoTa.

O06BemM TOKYMEHTO00OpOTA.

Cucrema yrpaBiieHUs TOKyMEHTaMU. XapaKTepUCTHKA U ATAIbl BHEAPCHHUSL.

[Tpuem, nepBuuHas o0paboOTKa U MpeBAPUTEIHLHOE PACCMOTPEHNE TOKYMEHTOB.
CornacoBaHue JOKyMEHTOB.

YTBepkIeHuE TOKYMEHTOB.

VY4er u peructpanus 10KyMeHTOB. MH()OpMaIIMOHHO-TIOUCKOBBIE CHCTEMBI.

KoHTponb ncnonHenus JOKyMEHTOB.

Cucrema aBToMaruszauuu genonpousBoactBa (CAJl) u cucrema 3IEKTPOHHOTO
nokymeHToooopota (CO/I).

CoBpemeHHoe mnporpamMmmHoe obecneuenue B cdepe JIOY: kputepun BbiOOpa u
TpeOOBaHMUS.

VYnpasieHrne KOpnopaTuBHEIMUA HH(POPMALMOHHBIMU PECYPCAMH.

Konduaennumanpaocts nHGopManuu. [IpaBmia paboTel 1 3alIMThl KOHPUACHITHATHHBIX
JIOKYMEHTOB.

Opranuzanus  XpaHeHUsT  JOKYMEHTOB:  IOHSITHE,  CIIOCOOBI,  HOPMAaTHUBHOE
peryaupoBaHHue.

[Tonstue «aeno». @opmMupoBaHue Jeia: HOPMATHBHAs 0a3a, MPUHLMIIBI FPYHNIHUPOBKU
JIOKYMEHTOB, CPOKU XpaHEHUS /€.

Homenknarypa aein: noHsitue, BUIbl, GQyHKIUH.

DKcrepTu3a LEHHOCTH JIOKYMEHTOB: TIOHSITHE, HA3HAUYE€HUE, KPUTEPUU LEHHOCTH
nokyMeHTOB. CocTaB U (yHKIIUU SKCIEPTHBIX KOMUCCHIA.

[lonroroBka JOKYMEHTOB K TIeperaye B apxXuB opraHuzauuu. OpraHuszaius
HCIIOJIb30BAaHUS APXUBHBIX JJOKYMEHTOB.

TexkcTbl NP00JIEMHO-aHAJIUTHYECKHUX U (WJIM) NPAKTHYECKHUX Y4eOHO-PodecCHOHATBHBIX

3agaq
1.

Odopmute npuriameHue napTHepaM Ha BHICTaBKY MPOTYKIIHH.
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8.

9.
3.2.3.

Odopmure mpoekT mpukaza o0 yTBepx AeHWU MHCTPYKIMH MO AETIONPOU3BOJACTBY B
OpraHu3aIug.

Odopmure TtenedoHOrpaMMy O HEOOXOIMMOCTH TIPHUCYTCTBHSI PYKOBOAHTENS Ha
CJICAYIONIHIA JCHb Ha COBEIIAHNH B TIOJIBEIOMCTBEHHOM MUHHCTEPCTBE.

Odopmute MOKyMEHTHl IO pe3yibTaTaM MpPOBEACHUS OSKCIEPTHU3bl LEHHOCTEH
JOKYMEHTOB, XPaHSIIMXCS B TPHEMHOW PYKOBOJIUTEIIS.

CocraBbTe JOKYMEHT, (UKCHUpYIOIIMKA (AaKT OOHApYXKEHHS BCKPHITOTO KOHBEpTa B
TIOCTYIMUBIIIEH B OPraHU3AIMI0 KOPPECTIOHACHITUH.

CocraBbTe TPOTOKOJN 3acefaHuss pabOoueil TpyHmbel IO BOMPOCY BHEIPEHUS B
OpraHu3aIliy CUCTEMbl MEHE/DKMEHTA Ka4eCTBa.

OdopmuTe KOMIUIEKT JOKYMEHTOB O KOMAaHJUPOBAaHMU JHpPEKTOpa (UpPMBI 1O
cimye0HbIM BoripocaM B T. C.-IleTepOypr.

3aJOKyMEHTUPYHTE peIIeHuEe PYKOBOIHUTEIS O BHEAPEHUH B OPraHU3ALUU CHCTEMBI
MEHEKMEHTa KauecTBa.

OdopmuTe KOMIUIEKT TOKYMEHTOB TpU MpUEME COTPYAHHUKA Ha paboTy.

MeTonnyeckue MaTepHajbl, ONpeesiolie NPoueAypPbl OUEHHUBAHHS 3HAHWM,

YMeHHﬁ, HAaBBIKOB B X0/1¢ HpOMe)ICYTO‘IHOﬁ aTTeCTAalluu

IIpouenypa oneHuBanus 3HaHUil (TECT)

TpemraraeMoe KOJIMIECTBO 3aJaHUH 20

ITocemoBaTenbHOCTh BEIOOPKH Ornpenenena 1o pasueaam

Kpurepun onenku - IPaBWJIbHBIM OTBET HA BOIIPOC

«5» ecin npaBuiibHO BhINOTHEHO 90-100% TecToBBIX 3aManuit

«4» eciu paBUIBHO BBITIOIHEHO 70-89% TecTOBBIX 3amaHuit

«3» ecin IPaBUJIBHO BBITIOIHEHO 50-69% TECTOBBIX 3amaHuit
IIpouenypa oneHuBaHus 3HAHUN (YCTHBIN OTBeET)

[penesn JUTENbHOCTH 10 muHyT

IIpennaraemoe KOJWYECTBO 3aIaHUN 2 Bompoca

ITocnenoBarensHOCTh BBHIOOPKH BompocoB m3 | CydaitHast

KaXXJ0T0 pa3zacia

Kpurepuu ouenku - TpeOyeMBbIil 00BbEM U CTPYKTYpa

- U3JI0XKCHHE MaTeprana 0e3 PakTHICCKUX OMIMOOK

- JIOTHKA WU3JI0KEHUS

- HCTOJIb30BaHUE COOTBETCTBYIOIICH TEPMUHOIOTHH

- CTWJIb PEYH U KYJbTYpa peUn

- o100 MPUMEPOB MX HAYYHOW JIUTEPATYPHI M MIPAKTHKH

«5» eciu Tpe60BaHI/I$I K OTBCTY BBIITOJIHCHBI B IIOJIHOM o0bemMe

«4» ecnu B IICJIOM BBbIIIOJHCHBI Tpe60BaHI/I$I K OTBCTY, OJHAKO €CTb

HEOOJIBIIINE HETOYHOCTH B U3JIOKCHUH HCKOTOPBIX BOIIPOCOB

«3» ecaun Tpe6OBaHI/IH BBITIOJTHEHBI YaCTUYHO — HE BBIACPIKAH O6’I)CM, €CTh

(akTHyeckue  OMMOKHM,  HaApyIIeHa  JIOTHKAa  HM3JI0OKCHHS,
HEJIOCTATOYHO HCII0JIb3YETCsl COOTBETCTBYIONIASI TEPMUHOJIOTHU

IIpouenypa oneHMBaHMS yMEHUII M HABBIKOB (pelleHHe NMPO0JEeMHO-AHAJIUTHYECKUX H
MPAKTHYECKUX Y4eOHO-Po(decCHOHAIBHBIX 3a71a4)

TIpennaraemoe KOJIWYECTBO 3alaHUN 1
ITocemoBaTenbHOCTh BEIOOPKH CrrydaiiHast
Kpurepun onenku: - BBIJICJICHHE W IOHUMAaHHE TPOOIEMBI

- yMeHune 0600maTh, COMOCTABIATE Pa3IMYHBIC TOUKH 3PCHUS

- TOJTHOTA MCIIOJIH30BAHNS ICTOYHUKOB

- HATM9#e aBTOPCKOH ITO3UIIH

- COOTBETCTBHE OTBETA [IOCTABJIEHHOMY BOIPOCY

- HCMOJb30BaHUE COLMANBHOrO OmbiTa, MarepuanioB CMU,
CTaTUCTHYECKUX JTaHHBIX

- IOTUYHOCTh U3JI0XKEHUS

- YMCHHE CJIeNIaTh KBaTH(PUIUPOBAHHBIC BBIBOJABI M 00OOIICHUS C
TOYKHU 3PCHUS PEIICHUS MPO(ECCHOHANBHBIX 3a/1a4

- YMEHHE TPUBECTHU TIPUMEP

- OTIOpa Ha TEOPETUIECKHE TIOI0KEHUS

- BJIaJICHHE COOTBETCTBYIONIEH TEPMHUHOJIOTHEH
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«5» ecnu Tpe60BaHI/I$I K OTBCTY BbBIITOJIHCHBI B IIOJTHOM o0bemMe

«4» ecnu B IICJIOM BBIOJHCHBI TpPEeOOBaHUS K OTBETY, OJHAKO €CTh
HEeOOJIbLIIME HETOYHOCTH B H3JIOKCHUH HEKOTOPBIX BOIMPOCOB.
3aTpynHsercs B GOpMYITUPOBAHNN KBATHU(PHUITUPOBAHHBIX BHIBOJIOB
1 0000IIeHIH

«3» ecnu TpeOOBaHMUS BBINOJIHEHBI YACTUYHO — IBITAETCS 0OOCHOBATH CBOIO
TOYKY 3pEHHs, OJHAKO cJab0 apryMeHTHUpyeT HaydHble
MOJIOKEHHS, TPAKTUYECKH HE CHOCOOCH  CaMOCTOSTEIbHO
c(hopMyIHpOBaTh BHIBOABI M O0OOMICHWS, HE BHUAWUT CBS3b C
po(hECCHOHATBHON IEATEILHOCTHIO

3.2.4. METOANYECKHUE YKA3AHUA JJIsA OPI'AHU3AIINU
CAMOCTOSTEJBHOM PABOTHI CTYJEHTOB
CamocrosiTesibHasi padoTra CTYIeHTOB — IUlaHMpyeMas  ydeOHas, y4yeOHo-

UCCIIeIOBAaTEIbCKas, HayyHO-UCCIENOBaTeIbCKasi paboTa CTYIEHTOB, BBINOJHSEMAs BO
BHEAyJIMTOpPHOE (ayAUTOPHOE) BpeMs IO 3aJaHUI0 U TpPU METOJAMYECKOM PYKOBOJICTBE
npenojaBaTens, HO ©0e3 €ero HEeNmOCPEICTBEHHOTO YydacTusi (BO3MOXKHO  YacTHYHOE
HENOCPEJICTBEHHOE YYacTHe MpenoaBaTesis Ipu COXpaHEeHUH BEeIyIEH pOJId CTYIEHTOB).

Henpto CPC sBnsieTcst oBnageHne GyHIaMEHTAIBHBIME 3HAHUSMU, TPOGECCHOHATHHBIMU
YMEHMSIMH U HaBblKaMu MO0 npoduiaro Oyaymed CHerualbHOCTH, OINBITOM TBOPYECKOM,
UCCIICIOBATEIbCKOW  JIEATENIbHOCTH, pPAa3BUTUE CAMOCTOSATEIBHOCTH, OTBETCTBEHHOCTH U
OpraHM30BaHHOCTH, TBOPYECKOTO MOAXOAAa K  pelleHuto mpobiem  ydeOHOro U
po¢eCCHOHATBHOTO YPOBHEH.

3agaun CPC: cucremaruzamusi U 3aKpEIUICHHE MOJYYEHHBIX TECOPETHYECKUX 3HAHUUA U
NPaKTUYECKUX YMEHUH CTYJICHTOB; YIJIyOJIeHHEe U pacUIMpeHHe TEOPETUYECKOH MOArOTOBKH;
dbopMupoBaHHE YMEHUI HCIONIb30BaTh HOPMATUBHYIO, IPABOBYIO, CIIPABOYHYIO JTOKYMEHTAIIHIO
U CICHUATBHYIO IJIUTEPaTypy; pa3BUTHE IIO3HABATEIBHBIX CIIOCOOHOCTEH W AaKTUBHOCTHU
CTYJICHTOB:  TBOPYECKOW  WHULMUATUBBL,  CAMOCTOSITENIbHOCTH,  OTBETCTBEHHOCTH U
OpPraHU30BaHHOCTH; (OPMHUpPOBAHHE CAMOCTOATENBHOCTH MBILIUICHUS, CHOCOOHOCTEH K
CaMOpa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO M CaMOpEealn3alliy; Pa3BUTHE HCCIIEI0BATEIbCKUX
YMEHUH; HCHOJBb30BAHWE MaTepuasia, COOPaHHOTO M TOJIYYEHHOTO B XOAE CaMOCTOSITEIbHBIX
3aHATUA Ha MPAKTUYECKUX 3aHATUSIX, @PU HAMHUCAaHUU KYPCOBBIX U  BBITYCKHOMU
KBaJTM(PHUKAIIMOHHOHN paboT, A1 9 PEeKTUBHOM MOATOTOBKH K UTOTOBBIM 3a4€TaM U 9K3aMEHaM.

Oynaknun CPC: pa3BuBaromas (MOBBIIIEHUE KYIbTYPbl YMCTBEHHOTO TPY/a, MPUOOIICHHE
Kk 10 TBOopyeckMM BHIAM JEATEIBHOCTH, OOOTAlllEHHE WHTEIUIEKTYaTbHBIX CIIOCOOHOCTEH
CTYJICHTOB); WH(POPMAIIMOHHO-00y4Jaromias (ydeOHas NeITeIbHOCTh CTYACHTOB Ha ayJIMTOPHBIX
3aHATUAX, HEMOJKPEIUICHHAs CaMOCTOSATENIbHOW pabOTON, CTAHOBUTCS MajO pe3yJIbTaTHMBHOMN);
OpUEHTHUpYIOIIass W CTUMyJaupyromas (mpoueccy oO0ydeHUs TMpHUAAeTCs YCKOpeHue u
MOTHBAIHS); BOCMUTaTeNbHAs ((GOPMUPYIOTCS U Pa3BUBAIOTCH MPO(GECCHOHATbHBIC KauecTBa
CrenuagucTa W TpaXJAaHWHA); HCCIenoBaTeIbCcKass (HOBBIH ypOBEHb MpodecCHOHATBHO-
TBOPUYECKOTO MBILUIECHHUS).

CamocTrosTenbHas paboTa CTYACHTOB SIBJISETCA 00S3aTelbHBIM KOMIIOHEHTOM Y4e€OHOTO
npoliecca JJIsl KaXI0ro CTyJeHTa U onpeAenseTcs yueOHbIM IUTaHOM. Buabl caMocTosTensHON
paboThl CTYIEHTOB ONPENCTSAIOTCS MpHU pa3padoTKe paboumx TporpaMM H  YIEOHBIX
METOAMYECKMX KOMIUIEKCOB TUCHMIUIMH COAEp)KaHueM y4yeOHoi aucuuruiuHbl.  [pu
OTIpEe/IeNICHUU COJIEpP)KaHUsI CaMOCTOSITEIbHONM pPAa0OThl CTYAEHTOB CIEAYeT YUYUTHIBATh HX
YPOBEHb CaMOCTOSITEIBHOCTH M TPEOOBaHMS K YPOBHIO CAMOCTOSITEILHOCTH BBITYCKHHKOB JUIS
TOTO, YTOOBI 32 TIEPHO]T OOYICHHS UCKOMBIN YPOBEHBb OBLIT JJOCTUTHYT.

Tak, yIenpHbII BEC CaMOCTOSITEIbHON paboThl MpU 00yYeHHH B OYHOU (pOpME COCTaBISIET
10 50% oT KoJIMYecTBa ayIUTOPHBIX YAaCOB, OTBEIEHHBIX HA U3YYCHUE NUCIUIUIMHBI, B 3209HOMI
¢dopme - KOJTMUECTBO YaCOB, OTBEJICHHBIX HA OCBOCHUE TUCIMILIMHBI, yBeaudnBaeTcs 10 90%.

CamocrosaTenbHass paboTa omnpeaenseTcss KaK WHIAUBUAYalbHAas WIA KOJUIEKTUBHAS
yueOHasi JAeATeNbHOCTb, OCYIIeCTBIsieMas 0e3 HEMOCPEeICTBEHHOTO PYKOBOJCTBA IeJarora, HO
IO €ro 3aJIJaHUSIM U MO0J] €T0 KOHTPOJIEM.
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CamocTtosTenpHas paboTa — OTO TMO3HABaTeNbHAas YydeOHas [EATEIBHOCTh, KOTJa
MOCIIEI0BATEIbHOCTh MBIIIJICHUSI CTYJEHTa, €r0 YMCTBEHHBIX U MPAKTUYECKUX ONepauuil u
JIEUCTBUI 3aBUCHUT U ONPENEIIAETCS CAMUM CTYAEHTOM.

CamocTrosTenbHass paboTa CTYJEHTOB CIIOCOOCTBYET pPa3BUTHUIO CAMOCTOATEIHHOCTH,
OTBETCTBEHHOCTH M OPTaHM30BAaHHOCTH, TBOPYECKOTO MOAX0Ja K PEIICHUIO MpobiieM y4eOHOTO
U po¢eCCUOHATBHOIO YPOBHS, YTO B UTOTE MPUBOJUT K PA3BUTHIO HABBIKA CAMOCTOSITEIILHOTO
TUTAHUPOBAHMS U PealTU3alluU JACSITeIbHOCTH.

[lenbto caMoOCTOSATENbHONM pabOThl CTYJEHTOB SIBISETCS OBJIAJICHUE HEOOXOAUMBIMU
KOMIETCHIIMSIMH 110 CBOEMY HANpPaBIEHUIO TIOATOTOBKH, ONBITOM TBOPYECKOW U
HCCJIEIOBATEILCKOM 1€ATEeIbHOCTH.

Ha ocHoBaHWM KOMIETEHTHOCTHOTO TIOAXOJa K peanu3aluu MpodeccroHaTIbHBIX
00pa3oBaTeNbHbIX IPOrpaMM, BUJAAMHU 3aJIlaHUH JJIsl CAMOCTOSITENIbHOM pabOThI ABISIOTCS:

- Il OBIAJCHWS 3HAHUSMHU: 4YTeHHE Tekcra (yuyeOHHMKA, TEPBOMCTOYHHKA,
JIOTIOJTHUTEIILHON JINTEpaTyphbl), COCTaBJIEHHWE IUIaHA TEKCTa, TrpaduyecKoe  M300paKeHUE
CTPYKTYpHI TEKCTa, KOHCIIEKTHUPOBAHHE TEKCTA, BBIMUCKA M3 TEKCTa, padoTa co CIOBapsIMU U
CIPaBOYHHKAMH, O3HAKOMJIEHHE C HOPMAaTHUBHBIMH JTIOKYMEHTAaMHU, y4eOHO-HCCIIe0BaTEIbCKas
paboTa, UCIIOJIb30BAHKUE ayUO0- M BHUIC03aMUCEl, KOMIIBIOTEPHOW TEXHUKH U MH(POPMAITHOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTu HTepHEeT U 1p.;

- Ui 3aKPEIUICHUS ¥ CUCTeMAaTH3alliy 3HaHUN: padoTa ¢ KOHCIIEKTOM JICKIIHH, 00paboTKa
TekcTa (yueOHHKa, NMEPBOUCTOYHUKA, JOMOJHUTENBHON JINTEPATyphl, ayAHO U BHUAEO3AIUCEN),
MOBTOpHas paboTa Haj yd4eOHBIM MaTepUAIOM, COCTABIICHHE IUIAHA, COCTABIICHUE TAOJMII IS
CUCTeMaTH3alli yueOHOro MaTepuasna, OTBET Ha KOHTPOJIbHBIE BOIPOCHI, 3alojdHeHHe padoueit
TETpaau,  aHajduTh4Yeckas  oOpaboTka  TekcTa  (aHHOTHpPOBAaHUE,  PELEH3MPOBAHUE,
pedepupoBanue, KOHCIEKT-aHAIU3 W JIp.), 3aBEpPIICHUE AyJUTOPHBIX MPAKTHYECKUX PadboOT U
opopmiieHHEe OTYETOB TIO HHUM, [OATOTOBKA MYJIBTHMEIUA COOOIIECHUI/TOKIAIOB K
BBICTYIUICHUIO Ha CeMUHape (KOH(EPEHIINH ), MaTepHaIOB-TIPE3CHTAIIN, TOATOTOBKA pedepara,
cocTaBiieHHe OubIHorpadum, TEeMaTHIECKUX KPOCCBOPIOB, TECTUPOBAHUE U JIP.;

- g GOpMUPOBAHUS YMEHMH: pellleHue 3a/Jad U YNpakHEHUW 1o oOpasily, pelieHue
BapHATUBHBIX 3aJ1a4, BBITIOJHEHUE YEPTEKEU, CXEeM, BBIIIOJIHEHHWE pacueToB (TrpaduvecKux
paboT), penieHrue CUTyaIrMOHHBIX (MTPOQECCHOHAIBHBIX) 3aJ1a4, TIOJIT0OTOBKA K JCIIOBBIM HTpaM,
MPOSKTUPOBAHME MW MOJCTUPOBAHUWE pA3HBIX BHUJOB M KOMIIOHEHTOB MPOQECCHOHATHHON
NEeSTENIbHOCTH, PeIIEKCUBHBIA aHANHU3 MPOPECCHOHATBHBIX YMEHUI C UCIOJIb30BAHUEM ayIHO-
Y BUJCOTEXHHUKH H JIP.

CamocTrosaTenbHas paboTa MOXKET OCYIIECTBISATHCS HMHIWBUIYaIbHO WM TpyHIamMu
CTYJICHTOB B 3aBUCHMOCTH OT IeH, 00beMa, KOHKPETHONW TEMAaTUKH CaMOCTOSITEIIbHON paOOThI,
YPOBHSI CIIO)KHOCTH, YPOBHS YMEHHM CTYJIEHTOB.

4. Y4yeOHO-METOAMYECKOE M MATEPHAIbHO-TEXHHYECKOoe oOecneyeHue TUCIHIINHBI

(MoxyJis)

4.1. JneKTpOHHBbIE YUeOHbIe U3TaHUSA

1. Kyzuenos, W. H. JlokymeHTanmoHHOEe oOecrieueHue yrpaieHus. J[OKyMEeHTOOOOpOT
JIETIOTIPOU3BOJICTBO : y4eOHMK W mpaktukym s By3oB/ W. H. Ky3nemoB. — 4-¢ wu3g.,
nepepab. u gom. — MockBa: M3parensctBo IOpaiit, 2023. — 545c. — (Bricmee
obpazoBanme). — ISBN 978-5-534-16003-1. — Texkcr : anekTpoHHbid // OOpa3oBaTenbHas
wiatdopma tOpaiit [caiit]. — URL: https://urait.ru/bcode/523612

2. Kopuees, 1. K. JIokyMeHTHpOBaHHE YIIPABICHYECKON ACATEILHOCTH | YIEOHUK IS BY30B /
. K. Kopaees, A. B. [Tmenko, B. A. Mamypnes. — 3-e uzn., nepepad. u mon. — Mocksa :
N3narensctBo FOpaiit, 2023. — 438 c. — (Bwicmiee oOpazoBanme). — ISBN 978-5-534-
16001-7. — Texkcr : anexTpoHHbIH // OOpa3oBarenbHas miardopma HOpaiir [caiit]. — URL:
https://urait.ru/bcode/523610

3. Ulysamora, H. H. OcHOBBI aenomnpon3BoAcTBa. SI3bIK CIIy’)K€OHOTO TOKYMEHTA : YYeOHUK U
npaktukym st By3oB/ H. H. lllyBamosa, A.lO.HBaHoBa; mom oOmel penakiuen
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H. H. IllyBanoBoi. — 3-¢ wm3x., mepepad. u jgom. — Mocksa : M3garenbctBo HOpaiir,
2023. — 384 c. — (Bwicmiee o6pazoBanue). — ISBN 978-5-534-15217-3. — Tekct
anekTpoHHBI  //  OOpaszoBatenbHast  1uatpopma  FOpaiit  [caiir]. —  URL:
https://urait.ru/bcode/511417
4.2. Dj1eKTpOHHBIE 00pa3oBaTeIbHbIE PeCypChl
1. O6pasosarenbHas miathopma FOPAUT — saekTpoHHas GHOIMOTEKA IO BCEM OTPacisiM
sHanuit https://urait.ru/- Pexxum mocrymna: ajist aBTOpU3. MOJIb30BATEIICH.
2. e-Library.ru: Hayunas osnextponHas OuOnmoreka [DmektpoHHbslii pecypc]. — URL:
http://elibrary.ru/.- Pexxum moctymna: cBOOOIHBIN.
3. Hayunas snextponnas oubnuoreka «KubepJlenunkay [DnekTponnsiii pecypc]. — URL:
http://cyberleninka.ru/.- Pexxum mpoctyma: cBOOOIHBIIA.
4. UndopmanmonHas cucrema «EnmHoe OKHO gocTyma K 0Opa3oBaTEIbHBIM pecypcamy»
[Dnekrponnsiii pecype]. — URL: http://window.edu.ru/
5. ®epepanbHbIl IEHTP HWHGOPMAITMOHHO-00PA30BATEIBHBIX PECYPCOB [ DIEKTPOHHBIN
pecypce]. — URL: http://fcior.edu.ru/- Pesxum poctyrma: cBOOOTHBIIA.
4.3. CoBpemeHHbIe npodeccuoOHATbHBbIE 0a3bl JAHHBIX U HH(POPMAIIMOHHBbIE CIIPABOYHbBIE
CHCTEMbI
OO6yuatromumcst  obecrniedeH Ao0cTyn (YAQJICHHBIA JOCTYN) K HHXKE CISAYIOIINM
COBpPEMEHHBIM TMpo(deccHOHANBHEIM 0a3aM JaHHBIX W HMH(DOPMAIMOHHBIM CIPABOYHBIM
CUCTEMaM:
1. CinoBapu u »HHHMKIONEAMM Ha Axajgemuke [OnekTpoHHsli pecype]. — URL:
http://dic.academic.ru. - Pexxum gocTyma: CBOOOIHBIN.
2. Cucrema nH(pOpMaIMOHHO-TIpaBoBOro obecneueHus «l apant» [DneKTpoHHBINH pecypc].
— http://www.garant.ru/- Pesxum moctyrma: ajist aBTOpH3. MOJIb30BaTEICH.
3. CmpaBouHo-tipaBoBasi cucrtema «Koucynerantllirocy [DnekTpoHHBIA pecype]. —
https://consultant.ru/- Pesxxum moctyma: Juist aBTOPH3. IOJIb30BATEICH.

4. baza pansbx «3akoHozarenbcTBo crpaH CHI». [Onextponnsni pecype]. — URL:
http://www.base.spinform.ru/index.fwx- Pesxum moctyma: cBOOOIHBII.

5. T'ocynapcrBeHHas cucrema IIPaBOBOM uHpopMaun - ounnanbHbINA
WHTEPHET-TIOPTal TPaBOBOW WH(MOpMAIUH. [OnexkTponnbiii  pecypc]. — URL:

http://pravo.gov.ru/- Pexxum moctyma: cBOOOTHBIN.
4.4. KoMmmieKT JHMIEH3UOHHOTO H CBOOOJHO PpPacCHpPOCTPAHAEMOI0 MPOrpaMMHOIO
olecrneyeHusl, B TOM YHcCJIe 0Te4eCTBEHHOI0 PON3BOCTBA
1. MS Office;
2. OnmnepanuonHas cuctema Windows;
3. CBobOomHO pacmpocTpaHsieMOe TMpOrpaMMHOE oOOecreueHne: CBOOOJHBIC TAKEThI
oucuex npunoxenuit Apache Open Office, LibreOffice.
4.5. O6opynoBaHue U TEXHUUYECKHUE CpeCcTBA 00yYeHu sl
Jns peanuzanuy  TUCHMIUIMHBL (MOJYJsl) HCIONB3YIOTCS Y4eOHBIC ayIUTOPHH IS
IPOBEJCHUS y4YeOHBIX 3aHATUH, KOTOpBIE OCHAIIEHbl OOOpYIOBAaHUEM U TEXHUYECKUMU
cpeacTBaMu OOy4YEHHsI, U MOMELICHUS JUII CaMOCTOSITEIbHONM PabOThl 00YUYaIOIIMXCs, KOTOpPhIE
OCHAIIIEHbl KOMIBIOTEPHOW TEXHUKOW C BO3MOKHOCTBIO MOJKIIOUEHHS K cetu «/HTepHeT» u
o0ecreyeHbl I0CTYIIOM B 3JIEKTPOHHYIO MH(OpMaIMOHHO-00pa3zoBaTenbHyto cpeny HHOY BO
«MUDIIIy. lomyckaetcst 3aMeHa 000pyI0BaHM €T0 BUPTYaJTbHBIMU aHAJIOTaMHU.

Ne HanMeHoBaHMe MOMeELECHUH 11 Ilepeyenb 0CHOBHOTO 000pynOBaHMS,
ayIMTOPUM NMPOBeJAeHUA BCeX BU/I0B Y4eOHO-HATJISAAHBIX OCOOM i
yueOHOM 1esiTeJIbHOCTH,
NMPeAyCMOTPEHHOH Y4eOHbIM
IJIAHOM, B TOM YHCJI€ IOMeIeHHus
JIJISI CAMOCTOSITEJIbHOM PadoThl

Ne 101 «Ayautopus 1Sl IPOBEACHUS Cron npenogasatens, CTyIl
3aHATUH JEKIIMOHHOI O THIIA, JUIs IpenojiaBaTessi, JOCKa yueHHYecKasl,
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3aHATUM CEMHUHAPCKOTO THUIA, AJIS
IPYNIIOBBIX U UHAWBUIYAIbHBIX
KOHCYJIbTAllMH, JJIs1 TEKYILEro
KOHTPOJI U TPOMEKYTOUHOU
aTTeCTalluH, 751 CAMOCTOSITENbHON
paboThl, U1 KypCOBOTO
IPOEKTUPOBAHUS (BBIIOIHEHUS
KYpPCOBBIX padoT)»

KOMIUIEKT y4eOHOU MeOeTn
(yaeHuueckue cToiibl-12mr. crynes — 24
IT.), HOYTOYK — 1 TIT., MpoeKTop -1 miT.
ObecneueH noctyn K cetd MIHTEepHET U B
AJICKTPOHHYIO HH(POPMAIIMOHHYIO
00pa3oBaTeNbHYIO CPEy OpraHU3aIUH.

Ne 102 «AynuTtopus 1151 TPOBEACHUS Crou npenoaBaTens, CTyJ
3aHATUHN JEKUMOHHOTO THIA, JJIs MpenoiaBaresis, Jo0Cka yueHruecKas,
3aHATUN CEMUHAPCKOTO THIIA, JUIS KOMIUIEKT CTIeUaTu3upPOBaHHOM
TPYIIOBBIX YU UHJIMBUAYaTbHBIX yueOHOI1 Mebenu (yueHHUECKUE CTOIIbI-
KOHCYJIbTAIMH, JJIs1 TEKYIIErO 21mT. ¥ cTynbs 421T.), MPOEKTOp -1
KOHTPOJIS U TPOMEKYTOUHOU HIT., IpuHTEp t — 1 mrT., poyrep — lmr.,
aTTecTaluu, I CaMOCTOSATEILHOM HOYTOYK -1 mT. ObecnedeH T0CTyI K
paboThl, U1 KypCOBOTO cetu IHTEepHET U B 3JIEKTPOHHYIO
MIPOCKTUPOBAHUS (BBHIMTOJTHEHUS nH(pOpMaIMOHHYIO 00pPa30BaTEIbHYIO
KYPCOBBIX paboT)» cpeny opraHu3alu

Ne 209 «AynuTtopus 1151 TPOBEACHUS Crou npenoaBaTens, CTyJ
3aHATUHN JEKUMOHHOTO THNA, JJIs MpenoiaBaresis, J0Cka yueHruecKas,
3aHATUN CEMUHAPCKOTO THIIA, JUIS KOMIUIEKT yueOHOM Mebenu
TPYIIOBBIX U UHIMBUAYaTbHBIX (Y4eHHUYeCKHe CTOJBI - 71IT.; U CTybs-14
KOHCYJIbTAIMH, ISl TEKYIIErO IT.), HOyTOyK— | 1mT., mpoekTop - 1 mT.,
KOHTPOJISL U IPOMEKYTOUHOMN Ob6ecmieueH noctytm k cetu MHTEpHET 1 B
aTTecTaluu, JAJIsl CAMOCTOSITeNbHOM JMEKTPOHHYIO0 HH(DOPMALIMOHHYIO
paboThl, U1 KypCOBOTO 00pa30oBaTeNbHYIO Cpey OpraHU3aLUuU
MPOEKTUPOBAHUS (BBITOTHEHUS
KYpPCOBBIX paboT)»

Ne 210 «JIaGopaTopust BEIYUCIUTETbHBIX Crou npenoaBaTens, CTyJ
MAIIUH U CETeH sl MPOBEACHUS MpenoiaBaresis, Jo0Cka yueHruecKas,
3aHATUHN JIEKIIMOHHOTO TUIIA, JJIs KOMIUIEKT yueOHOM Mebenu
3aHSATUN CEMUHAPCKOTO TUIIA, JJIs (Y4eHHuYeCcKre CTOMBI 1 5MIT.; U CTYybs-
TPYIIIOBBIX W MHIWBHUIYaTbHBIX 30mT.), HOYTOYK -1 miT. mpoekTtop - 1
KOHCYJIbTALIUH, 17151 TEKYIIETO mt., O6ecnedeH JOCTyN K CeTH
KOHTPOJIS ¥ POMEKYTOUHOM WNHTEpHET U B 3JIEKTPOHHYIO
aTTeCTalluu, ISl CAMOCTOSITEbHOMN nH(OPMAIIMOHHYIO 00pa30BaTEILHYIO
paboThL, 411 KYpCOBOTO cpeny opraHu3aluu
MPOSKTUPOBAHUS (BBITIOTHEHHUS
KYPCOBBIX PaboT)»

Ne 211 «JlabopaTopust BEIYUCIUTENBHBIX Cron npenogasatens, CTyIl

MallluH U CeTeH AJIs MPOBEICHMUS
3aHATUH JEKIIMOHHOTO THIIA, IS
3aHATUM CEMHUHAPCKOTO THUMA, AJIs
IPYNIIOBBIX U UHAWBUIYAIbHBIX
KOHCYJIbTAIMM, AJIs1 TEKYILEro
KOHTPOJI U IPOMEKYTOUYHOU
aTTeCTallUH, AJIs1 CAMOCTOSITENbHON
paboThl, U1 KypCOBOTO
IPOEKTHUPOBAHUS (BBIIOJIHEHUS
KYpPCOBBIX paloT)».

npernojaBaress, 10CKa yueHu4ecKas,
KOMILIEKT yueOHOU Mebenu
(yuyeHudeckue CToubl -17 mT. CTyNbs-
341mT.), KOJOHKA ISl BOCIIPOU3BEICHUS
3Byka (1 mt.), Haymaukuy (20 mT.),
cucTeMHbIN 010K (20 mIT.); KOMIIBIOTEP
(20 mt.), kmaBuarypa (20 mrT.),
KOMITbIOTE€pHAs MbIIb (20 mT.),
npuHTep— | wmwr., cereBoit
Mapupyrusarop — lmr., poyrep — 1mr.,
npoekTop -1 mT., HOyTOyK - 1miT.
ObecneueH 1ocTyn K ceTd MIHTepHeT U B
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ANIEKTPOHHYIO HH(OPMAIMOHHYIO
00pa30BaTeNbHYIO CPEy OpraHU3aIUH.

Ne 213 «AynuTtopus 1151 TPOBEACHUS
SaH}ITI/Iﬁ JICKIIMOHHOI'O TUIIA, OJIA
3aHATUN CEMUHAPCKOTO TUTIA, JJIS
I‘pynHOBBIX n I/IHI[I/IBI/I,Z[yaJIBHBIX
KOHCYJIBTAINH, JIJIs1 TEKYIIIETO

KOHTPOJIS U TPOMEKYTOUHOU
paboThl, U1 KypCOBOTO

KYpPCOBBIX padboT)»

aTTEeCTallUH, IJI1 CaMOCTOSITEIbHOM

MPOEKTUPOBAHUS (BBITOTHEHUS

Crou npenoaBaTens, CTyJ
IpernoiaBaTess, JOCKa yueHHYeCKasl,
KOMIUIEKT y4eOHOU MeOenn
(yueHU4ecKue CTOJbI -12 T U CTYIbs —
24mrT.), npuHTep — 1 1WT., HOYTOYK -
lurt., mpoexkrop— lmr.. OGecneueHn
JIOCTYyN K ceTh IHTepHEeT U B
AIIEKTPOHHYIO HHPOPMALMOHHYIO
00pa3oBaTeNbHYIO Cpely OpraHu3aluu.

No 214 «JIaGopaTopust BEIYUCIUTETbHBIX
MAIlIUH U CETEN ISl TPOBEACHHUS
3aHATUMN JIEKIIMOHHOTO TUIIA, JJIs
3aHATHHI CCMHUHApPCKOIr'o Tuma, JJis
TPYIIOBBIX U UHIAUBUAYAIbHbBIX
KOHCYJIbTALIUH, ISl TEKYLLIErO

KOHTPOJIS ¥ POMEKYTOUHOM
paboTHl, 11 KypCOBOTO

KYpPCOBBIX paboT)»

aTTeCTanuu, aJjis CaMOCTOSITEIBHOM

MPOSKTUPOBAHUS (BBITIOTHEHHUS

Crou npenoaBaTens, CTyJ
IpernoiaBaTess, JOCKa yueHHYEeCKasl,
KOMIUIEKT y4eOHOU MeOeTn
(YdeHU4ecKre CTONIBI-261IT. ¥ CTYJIbS -
52mt.), Cuctemusiit 670K -10mT.;
npoektop -1 mr., poyrep — lmr.
O6ecnedeH noctyn K cetu IHTepHET U B
AIIEKTPOHHYIO HHPOPMALMOHHYIO
o0pa3oBaTeNbHYI0 Cpely OpraHu3aluu

Ne 105 CrenaiabHO€E TOMEIIEHNE

paboThD)

«[ToMenieHne 11 cCaMOCTOSITEILHONU

Cron npenogasatens, CTyl
npernoiaBaTess, JoCKa yueHHIECKasl,
KOMIUIEKT CIIENUaIU3UPOBaHHON
yaeOHOI MeOenn (YICHHYECKUE CTOJIBI U
CTYJNbs, KOMITBIOTEPHBIE YUEHUYECKHE
CTOJIBI, KpecJia), CHCTEMHBIHN 010K (6
mit.), MOHUTOP (6 1IT.), KIaBuatypa (6
IIT.), KOMITBIOTEPHAS MBIIIb (6 IIT.),
CETEeBOM MapIIpyTU3aTOD,
WH(POPMAIIMOHHBIA CTEHT, IPUHTED.
ObecneueH noctyn K cetd MIHTEepHET U B
AJIEKTPOHHYIO HH(POPMAIIMOHHYIO
00pa30BaTeNbHYIO CPEly OpraHU3aINH.

Ne 109 CrenuaibHOE IIOMEIIEHNE

paboTh»

«ITomeltieHne UIA caMOCTOSITEILHON

Crou npenoaBaTens, CTyJ
IpernoaaBarens, 10CKa yueHuIecKas,
KOMIUIEKT CTIeUaTu3uPOBaHHOM
yueOHoit Mebenu (Y4eHHYECKHUEe CTOIBI U
CTYJIbsl, KOMIIBIOTEPHbIE YUEHUUYECKHE
CTOJIBI, KPECIIa), CHCTEMHBI 010K (3
mT.), MOHUTOD (3 mT.), KIaBuaTypa (6
IIT.), KOMITBIOTEpHAsl MBIIIH (3 IIT.),
CETEBOM MapIIpyTHU3aTOD,
WH(OPMAIIMOHHBIN CTEH]I, IPUHTEP.
O6ecnedeH noctyn K cetu IHTepHET U B
AIIEKTPOHHYIO HHPOPMALMOHHYIO
00pa30BaTeNbHYIO Cpely OpraHu3aluu.

* Homep KOHKpETHOW ayauTOpHHM yKa3aH B IpHKaze 00 ayauTopHOM (oHze, pacUCaHWH Y4eOHBIX 3aHITHHA H

pacmrcaHuy TPOMEXYTOYHOH aTTeCTAIIH.

5. Opranuzanusi o0pa3oBaTejbHOr0 mpomecca AJs JHI € OrPAHMYEHHBIMHU
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BO3MOSKHOCTSIMH
Opranuzanus 0o0pa3oBaTeNbHOrO IMpoliecca A JUI C OrPAaHUYEHHBIMH BO3MOXKHOCTSMU
OCYIIECTBIISIETCS. B COOTBETCTBUU C «METOIUYECKUMHU PEKOMEHIAIMSIMU TI0 OpraHu3aluu
00pa3oBaTeNbHOTO Mpoliecca s HHBAIMAOB M JIUI C OTPAaHUYEHHBIMH BO3MOXHOCTSMU
3I0pOBbSI B 00pa30BaTelIbHBIX OPTaHU3AIMSX BBHICIIErO O00pa3oBaHUS, B TOM 4YHUCIE
OCHAIIICHHOCTH 00pa30BaTEbHOTO Tpoleccay MuHucTtepcTBa oOpa3oBaHuss U Hayku PD ot
08.04.2014r. Ne AK-44/05BH. B o0Opa3oBaTeqbHOM IMpOIECCE HCMONB3YIOTCS COLUAIBHO-
aKTHUBHBIE U pe(IeKCUBHbBIE METO/AbI O0YyUEHUsI, TEXHOJIOTHH COIIMOKYIbTYPHOU peaduanuTaiuu ¢
[ENbI0 OKa3aHWs TMOMOIIM B YCTAHOBJICHHH TMOJHOIICHHBIX MEXKINYHOCTHBIX OTHOIICHUHN C
IPYTMMU CTYIE€HTaMH, CO3JAaHUU KOM(OPTHOIrO MCUXOJOTHYECKOro KiMMaTa B CTYJEHYECKON
rpynne. CTyIeHThl ¢ OTpaHMYEHHBIMA BO3MOXKHOCTSIMU 3J0POBbBS, B OTIWYHE OT OCTAIBHBIX
CTYJICHTOB, HMEIOT CBOM CIeU(PUIECKHE 0COOCHHOCTH BOCTIPHSTHS, MepepabOTKH MaTepHaia.
[Moxbop m pa3paboTka y4eOHBIX MaTepUaIOB MPOUZBOIUTCS C YYETOM WHAMBHUAYAIbHBIX
ocobenHoctelt. [IpegycMoTpeHa BO3MOKHOCTh OOy4YEHHUS IO WHIWBHUIYyAIBHOMY T'paduKy, Mpu
COCTaBIICHUH KOTOPOTO BO3MOXHBI ~pa3IMYHbIE BApUAHTHI TPOBEIACHUS 3aHITHIA: B
aKaJeMHYeCKOW Tpynne ¥ HWHAMBUAYaJIbHO, Ha JIOMY C HCIOJIb30BAaHHEM JHUCTAaHI[MOHHBIX
00pa30BaTeNbHbBIX TEXHOJIOTUH.

Crpanuna 23 u3 23



	1. Требования к результатам обучения по дисциплине (модулю)
	1.1. Перечень компетенций, формируемых дисциплиной (модулем) в процессе освоения образовательной программы
	1.2. Компетенции и индикаторы их достижения, формируемых дисциплиной (модулем) в процессе освоения образовательной программы
	1.3. Результаты обучения по дисциплине (модулю)

	2. Объем, структура и содержание дисциплины (модуля)
	2.1. Объем дисциплины (модуля)
	2.2. Темы (разделы) дисциплины (модуля) с указанием отведенного на них количества часов по формам образовательной деятельности
	2.3. Содержание дисциплины (модуля), структурированное по темам (разделам) и видам работ

	3. Оценочные материалы для проведения текущего контроля успеваемости и промежуточной аттестации обучающихся по дисциплине (модулю)
	3.1. Оценочные материалы для проведения текущей аттестации по дисциплине (модулю)
	3.1.1 Типовые контрольные задания или иные материалы, необходимые для оценки знаний, умений, навыков и (или) опыта деятельности в процессе текущего контроля успеваемости
	3.1.2. Методические материалы, определяющие процедуры оценивания знаний, умений, навыков и (или) опыта деятельности в ходе текущего контроля успеваемости

	3.2. Оценочные материалы для проведения промежуточной аттестации
	3.2.1. Критерии оценки результатов обучения по дисциплине (модулю)
	3.2.2. Контрольные задания и/или иные материалы для проведения промежуточной аттестации
	3.2.3. Методические материалы, определяющие процедуры оценивания знаний, умений, навыков в ходе промежуточной аттестации


	3.2.4. МЕТОДИЧЕСКИЕ УКАЗАНИЯ ДЛЯ ОРГАНИЗАЦИИ САМОСТОЯТЕЛЬНОЙ РАБОТЫ СТУДЕНТОВ
	Самостоятельная работа студентов – планируемая учебная, учебно-исследовательская, научно-исследовательская работа студентов, выполняемая во внеаудиторное (аудиторное) время по заданию и при методическом руководстве преподавателя, но без его непосредст...
	Целью СРС является овладение фундаментальными знаниями, профессиональными умениями и навыками по профилю будущей специальности, опытом творческой, исследовательской деятельности, развитие самостоятельности, ответственности и организованности, творческ...
	Задачи СРС: систематизация и закрепление полученных теоретических знаний и практических умений студентов; углубление и расширение теоретической подготовки; формирование умений использовать нормативную, правовую, справочную документацию и специальную л...
	Функции СРС: развивающая (повышение культуры умственного труда, приобщение к 10 творческим видам деятельности, обогащение интеллектуальных способностей студентов); информационно-обучающая (учебная деятельность студентов на аудиторных занятиях, неподкр...
	Самостоятельная работа студентов является обязательным компонентом учебного процесса для каждого студента и определяется учебным планом. Виды самостоятельной работы студентов определяются при разработке рабочих программ и учебных методических комплекс...
	Так, удельный вес самостоятельной работы при обучении в очной форме составляет до 50% от количества аудиторных часов, отведённых на изучение дисциплины, в заочной форме - количество часов, отведенных на освоение дисциплины, увеличивается до 90%.
	Самостоятельная работа определяется как индивидуальная или коллективная учебная деятельность, осуществляемая без непосредственного руководства педагога, но по его заданиям и под его контролем.
	Самостоятельная работа – это познавательная учебная деятельность, когда последовательность мышления студента, его умственных и практических операций и действий зависит и определяется самим студентом.
	Самостоятельная работа студентов способствует развитию самостоятельности, ответственности и организованности, творческого подхода к решению проблем учебного и профессионального уровня, что в итоге приводит к развитию навыка самостоятельного планирован...
	Целью самостоятельной работы студентов является овладение необходимыми компетенциями по своему направлению подготовки, опытом творческой и исследовательской деятельности.
	На основании компетентностного подхода к реализации профессиональных образовательных программ, видами заданий для самостоятельной работы являются:
	- для овладения знаниями: чтение текста (учебника, первоисточника, дополнительной литературы), составление плана текста, графическое  изображение  структуры текста,  конспектирование  текста,  выписки  из  текста, работа со словарями и справочниками, ...
	- для закрепления и систематизации знаний: работа с конспектом лекции, обработка текста (учебника, первоисточника, дополнительной литературы, аудио и видеозаписей), повторная работа над учебным материалом, составление плана, составление таблиц для сис...
	- для формирования умений: решение задач и упражнений по образцу, решение вариативных задач, выполнение чертежей, схем, выполнение расчетов (графических работ), решение ситуационных (профессиональных) задач, подготовка к деловым играм, проектирование ...
	Самостоятельная работа может осуществляться индивидуально или группами студентов в зависимости от цели, объема, конкретной тематики самостоятельной работы, уровня сложности, уровня умений студентов.
	4. Учебно-методическое и материально-техническое обеспечение дисциплины (модуля)
	4.1. Электронные учебные издания
	4.2. Электронные образовательные ресурсы
	4.3. Современные профессиональные базы данных и информационные справочные системы
	4.4. Комплект лицензионного и свободно распространяемого программного обеспечения, в том числе отечественного производства
	4.5. Оборудование и технические средства обучения


