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Pa6ouas nporpamma qucuuminabl (MoayJst) «MudopmannonHoe odecneveHne
yHpaBJIeHHsl OPraHu3alueii», BKIIYas OleHOYHbIe MaTepHaJibl

1. TpeGoBanus K pe3y/ibTaTam 00y4YeHUs MO TUCUMUILIHHE (MOTYJIIO0)
1.1. Ilepeyenbp KkoMmeTeHuMii, GopMHpyeMbIX IMCHHILIMHON (MOAyJeM) B Ipolecce
0CBOEHNs1 00pa30BaTeJIbHOI MPOrpaMMbl

I'pynna komnereHumii

KaTteropusi komnereHuuii

Koabl U coaep:kanue KoMneTeHIUH

YHuBepcaibHbIE - -
O6menpodeccuoHaNbHbIC - -
IMpodeccronansubie [K-1. Cnocoben (hopmupoBath
BO3MOXXHBIC  PCIICHUS Ha  OCHOBE
pa3paOOTaHHBIX OISl HUX IIEJEBBIX

IoKa3aTee

1.2. KoMmeTeHUMH ¥ HWHAWKATOPbI HMX JOCTH:KEHUS,

(MoayJieM) B mpoiecce 0CBOCH

(GopMupyeMbIX AUCUMILIMHON

us 00pa3oBaTeIbLHON NPOrpPaMMbl

Kog Kox unaukaropa
Copep:xaHue HHAUKATOPA KOMIETEHIIUH
KOMIEeTeHIIHH KOMIEeTeHIIHH
IK-1 IIK-1.3 Odopmiisier pe3ynapTaThl aHajdM3a C NPUMEHCHHEM WH()OPMAIMOHHBIX
TEXHOJIOTUHI

1.3. Pe3yabTaThl 00y4eHUs 10 AUCHMITIHHE (MOIYJII0)

Henb wu3yvyeHus: IUCHUIVIMHBI (MOAYJIA) — HM3Y4YEHHE TEOPUM M TPAKTHUKA OCHOB
MOCTAHOBKH JOKYyMEHTOOOOpOTa B OpraHU3allid, a TakKKe pa3BUTHUE HABBIKOB BEICHUS
JIOKYMEHTALUU.

B pe3ynbrare n3yueHuss AUCUUILTUHBI (MOYJIs1) OOYUAIOIIHIICS TOKEH
3HATH:
e OCHOBHBIE NPUHIIMITBI OPTaHU3ALMH IETOIPOU3BOJICTBA U JOKYMEHTOO00POTA;
® OCHOBHBIC MOHATHS JJOKYMEHTAIHOHHOTO 00ECTICYeHHS YyIIPABICHHUS;
yYMeThb!
e pa3pabarbIBaTh MPOEKTHl OPraHU3AUOHHBIX U PACIIOPSIUTENBHBIX JOKYMEHTOB;
0QOpMIISITH TOKYMEHTHI B COOTBETCTBUU C TPEOOBAaHUSMHU TPAXKIAHCKOIO, TPYIOBOTO
3akoHojaTenbcTBa Poccuiickoin denepanii M JOKaJbHBIMU HOPMAaTUBHBIMH aKTaMU
OpraHu3aluy;
BJIA/IETh.
e BJaJICHHEM HaBBIKaMHU cOOpa, 00paboTKU MH(pOPMALUU U ydacTusi B HH(POPMATU3ALUU
JESTEILHOCTH;
HaBbIKAMHU JIOKYMEHTAJIBHOTO O(OpMIICHHUS pEIICHUN B YIPaBICHUM OMNEpPAI[MOHHOMN
(pOU3BOICTBEHHOM ) ESATEIILHOCTH OpPraHU3aIlnii;
HaBbIKAaMHU aHajdu3a HHQoOpMaAlUK O (QYHKIMOHHUPOBAHUU CHUCTEMBl BHYTPEHHETO
JIOKYMEHTO000pOTa OpraHu3alnu, BeJeHHs 0a3 JaHHBIX 10 Pa3IMYHBIM MTOKa3aTessIM U
dbopmupoBanus WHGOPMAITMOHHOTO OOECIICUEHUSI YYaCTHUKOB OPTaHU3AIMOHHBIX
IIPOEKTOB.
2. O0beM, CTPYKTYpa U cofiep:KaHue AUCHUIIIHHBI (MOYJIsl)
2.1. O0beM TUCHUNJIMHBI (MOTYJISA)

Buowt yueonoit pabomut Dopmul 00yuenusn
Ounasn Ouno- 3aounasn
3aounas

OO61Aas TPYA0EMKOCTh. 3aUCTHBIC CAMHHUIIBI/IaChI 5/180
KoHTakTHasi padora: 68 40 18

3aHsTHs JICKIIMOHHOTO TUIIA 30 16 8

3aHATHS CEMUHAPCKOTO THIIA 38 24 10
KoHcyabTanuu 0 0 0
TIpoMe:KyTOYHASI aTTECTAIUSA: DK3aMEH 36 36 9
MecTo AMCHMIUIMHBI B 00pa3oBaTe/IbHOIi NporpaMmme: 8 cemectp
b1.B.13
CamocrosTenbHas padora (CP) 76 | 104 | 153
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Ilpumeuanusa: 3a4yer, 3a4eT C OLEHKOH MO OYHOM (hopmMe 0OydeHHUs NMPOBOAMUTCS B pamKax

3aHATUN cCEeMUHapCKOro Tuna. B yueGHOM miaHe yachl HE BBIJIEICHBI.

2.2. Temsbl (pa3menbl) AUCHUILUIMHBI (MOAYJISI) € YyKa3aHHEM OTBEIEHHOr0 HA HHX

KOJIHYeCTBA 4acoB 1o (popMamM 00pa3oBaTeILHOM JeATeJIbHOCTH

Ounas popma 0dyuenus

Buasbl yueOHoii padoThl (B yacax)

KonrakrtHasi pa6ora

Ne | HaumeHoBaHHe  TeM 3anarus
w/n | (pasneson) eKIHOHHOI0 THIIA 3aHATHSI CEMHHAPCKOTO THIA CP
J HNubie 3 C JIP HNubie
1. OObekT M mpeamer 6 6 16
JUACIUTLTHHBI
2. HopmatusHas 6aza 6 8 16
JIeJIONPOU3BOJICTBA B
OpraHu3aIu
3. Opranuzanust paboThI 6 8 16
C JOKYMEHTaMH
4, Texnonorun paboTel ¢ 6 8 14
JIOKyMEHTaMH
5. Cucrembl 6 8 14
JIOKYMEHTAIHU
UTOI'O: 30 38 76
Ouno-3aounan popma odyuenusn
Buasbl yue6Hoii padoThl (B yacax)
Ne | HammeHOBaHMe TeM Konrakruas pagora
3ansaTus
n/m | (pa3aesioB) 3aHATHS CEMHHAPCKOT0 THIIA CP
JIEKIIMOHHOT'0 THNA
J HHuble 3 C JIP Huble
1. OOBEKT ®  IpEeaMeT 2 6 22
JCLUILTHHBI
2. HopmaTuBHas 0aza 2 6 22
JIeJIONPOU3BOJICTBA B
OpraHu3aIu
3. Opranuzanust paboTHI 4 4 20
C JOKYMEHTaMH
4, Texnonorun padoTel ¢ 4 4 20
JIOKyMEHTaAMH
5. CucreMbl 4 4 20
JIOKYMEHTAINH
HUTOI'O: 16 24 104
3aounaa hopma odyuenusn
Buasbl yue6Hoii padoThl (B yacax)
Ne | HammeHOBaHMe TeM Konrakruas pagora
3ansaTus
n/m | (pa3aesioB) 3aHATHS CEMHHAPCKOT0 THIIA CP
JIEKIIMOHHOT'0 THNA
J HHuble 3 C JIP Huble
1. OOBEKT ®  IpEeaMeT 1 2 31
JUACIUTLTHHBI
2. HopmatupHas 6aza 1 2 31
JIeJIONPOU3BOJICTBA B
OpraHu3aIu
3. Opranuzauust paboThI 2 2 31
C JOKYMEHTaMH
4, Texnonorun padoTel ¢ 2 2 30
JIOKyMEHTAMH
5. CucreMbl 2 2 30
JIOKyMEHTAIHN
HUTOI'O: 8 10 153
Ilpumeuanusn:
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JI — nexuun, I13 — nmpaktuyeckue 3anatusi, C — cemunapsl, JIP — maboparopusie padotsr, CP —
caMOCTOsTeNIbHAs padoTa.
2.3. Coaepxanue AMCHUILVIMHBI (MOIYJf), CTPYKTYPHPOBAHHOE MO TeMaM (pa3aesiaMm) M
BHJaM padoT

CoaeprkaHue JIeKIIHOHHOTO Kypca

Ne
n/n

HaumeHnoBaHue TeM (pa3iesioB)

Conep:xaHue JeKIIMOHHOTO0 Kypca

1.

OOBEKT U npeaAMET AUCHUTITNHBL

OObekT u npeaMer aucuuIumHbl «MHpOpMaonHoe obecrieueHue
ynpaBieHus opranuzanueit». I[Ipeamer u cogeprkaHue QUCLUIUINHBL
Hens wu 3agauum  gucLUIUIMHBL. ~ B3auMoOCBsI3p ¢ ApyruMu
JUcuUILIMHaMy. Poib MH(GOpManuy B COBpEMEHHBIX O0LIECTBEHHBIX
otHomeHusix. CpencrBa marepuanusanunu uHpopManuu. bazosas
TE€PMUHOJIOI U, UCHOb3yeMas B n3naraeMoi aucuuruinHe. Mcropus
pasBuTHst  ciyx0  JokymMeHTammum B Poccum:  mpHKasHOE
JIETIONPON3BOJICTBO, KOJIIEXKCKOE JETONPOHU3BO/ICTBO,
TepmuHOMOTHS, WCHONB3yeMass Ipu paboTe C JOKyMEHTaMH.
IIpaBoBOil, yHpaBIEHYECKHM M  HCTOPUYECKUH  aCHEKThl B
OTIpeZIeTIeHNH JTOKyMeHTa. VIHpopMannoHHas CyIIHOCTh JOKyMEHTa
W €ro HEMoCPEeACTBEHHAs CBA3b C MaTEpPHAIbHBIM HOCHTEJIEM.
JokymeHTsl opunmansHble (ciykeOHbIe), JNUHble (IepCOHATIbHBIE)
U JIMYHOTO  TPOUCXOXKJeHHA. JIOKyMEHTBI pPYKONHCHBIE U
M3TOTOBJICHHBIE C IOMOIIBIO0 TEXHUYECKUX CPEICTB. «DJIEKTPOHHOE»
JNokyMeHTHpoBaHue. [lonndyHKIMOHATBHOCTE JOKYMEHTa U COCTAB
(yHKIHH.

HopmaruBnas 6aza
JIETIONPON3BOICTBA B OPTaHU3AINT

3akoHOJaTenbHOE perynupoBanue paenomnpousBoinctsa EICH u
OCHOBHBIE €€  HampaBleHHs. HopMaTHBHO-  METOAMYECKOE
pETyINpOBaHUE AEIONPOU3BOICTBA. | 0CyJapCTBEHHBIE CTaHIAPTEI,
UX pONb W 3HaueHMe(CTaHAapTU3alWs). THIOBas WHCTPYKIHSA IO
JeTIONPON3BOACTBY. YHU(HINPOBAHHBIE CHCTEMBI JOKYMEHTAIHH.

Opranuzanus paboThI c
JOKyMEHTaMH

OCHOBHBIC TPHUHIUIBI OpPraHM3AlMH paboTHl € JOKyMCHTAMHU
[lonsrne oprannzanum paboTHl ¢ JOKyMeHTaMH. JJOKyMeHT0000pOT.
OcoOeHHOCTH OpraHu3aldd M BEICHUS JOKYMEHTOOO0OpOoTa Ha
TOCYIApCTBEHHONM W MYHHUIMIAIBHOW  ciyxOe.  OCHOBHbBIC
MOJIOXKCHUST 10  pa3pabOTKe, BHEAPSHUIO W  OAKCIUIyaTaluu
JIOKyMeHTOoOOOpoTa. lMcmonk3oBaHue OJaHKOB, (OPMYISpOB U
1abJIOHOB B JOKYMEHT000OpoTe. OpraHu3allioOHHAs CTPYKTypa
nepcoHaia, 00ecreyrBaroIiero padbory ¢ JoKkyMeHTamMu. Buast padot
C JIOKyMEHTaMH. ['pyImbl JIOKYMEHTOB B JIOKYMCHTAIlMOHHOM
obecieyernn.  OTambl  OOpaOOTKM  BXOMSAIIUX  JOKYMEHTOB.
IlepBuunast 00paboTKa BXONMMIMX JOKYMEHTOB. IlpuHsTne
VIPaBIEHYECKOTO  PEIICHHS 10  KOHKPETHOMY  JIOKYMEHTY.
O0paboTKa OTIPABISIEMBIX TOKYMEHTOB. Perncrpanus JOKYMEHTOB.
Dopmbl perucTpanuu JIOKYMEHTOB: LEHTPAIN30BaHHAS,
JCIICHTpalIN30BaHHast,  cMelnaHHas.  KOHTpOJIb  HMCIOJHECHUS
JIOKYMCHTOB.

Texnonorun paboTsI c
JOKYMEHTaMH

Dranbl U NOPSIOK JBMKCHUS HOKyMEHTOB. OpraHu3amus paboThI ¢
MOCTYMAIOMMMU  («BXOAALIMMHK»)  JOKyMEHTamu.  llopsimok
OopraHusaiuu  paboTBl C  OTHPABISCMBIMH  («HCXOISIIUMI)
JnokyMeHTamu. llpaBuia opraHu3anuud paOOTBl C BHYTPEHHHMU
JokyMeHTamMu. llenm ¥ OCHOBHBIC TNPHUHIHUIBI  PETUCTPAIUU
JIOKyMeHTOB. Ha3HaueHne u BHIBI HOMEHKIATYPHI Aen. TpedoBanwms,
NpeIbsABIsieMble K  COCTaBICHHIO W 3allOJHEHUIO  (OPMBI
HOMEHKJIATYpel ~1en  opraHm3amud. Cpoku  XpaHEeHHs  [ell.
OTBETCTBEHHOCTh 32  COXPAHHOCTh  JOKyMeHTOB. [lomsarme
«OKCIIepTH3a IEHHOCTH INOKYMEHTOB». HOpMaTHBHO-METOIUYECKHE
U TEOPETHYECKHE OCHOBBI TIPOBENCHHUS OKCHEPTH3BI IIEHHOCTH
nokyMeHToB. [lpaBwia mnepenauum Jen Ha XpaHEHHE B apXUB.
JokymenTtoobopoT Ha KommbloTepe OCOOEHHOCTH —IOJy4EHHS
(hakCUMHIBHOTO COOOICHHS Ha KoMIbloTepe. [IpeumyrinecTBa
nepenayd JOKyMEHTa ¢ KOMIIbIOTEpa Ha KOMIBIOTEpP. Y CTaHOBKA Ha
KOMIIBIOTEPE CIICLIUAIIBHO BbII[eHeHHOf/lI ManKu Ijid mMoCTynmarunux
(akcoB. IlpenmmymiecTBa siekTpoHHONW TouThl. JlocTtym k Internet.
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Cucrema peructpauud u KoHTposisa. Ilouck pokymenrta. baza
JIaHHBIX. BpITIOIHEHNE NEeHCTBUM TP MOTYyYEHUN JOKYMEHTOB.

CHcTeMbl TOKyMEHTAUH

Cucrema JIOKyMEHTAITHH. YHudunmupoBaHHas cucTema
JMIOKyMEHTaWU. YHUPUITUPOBAHHBIA JOKYMEHT. YHH(DUIMpOBAaHHAS
¢opma. Enmnas roCymapcTBEHHas CHCTEMa JIEJONPOM3BOJCTBA
(ETCHl). Ennnas rocymapCTBeHHash CHCTeMa JIOKYMEHTAIIMOHHOTO
obecieuennss ympasieruns (E['COY): npuuuHBl ee co3maHus.
Oco0eHHOCTH TIPUMEHEHHS TOJIOKEeHUH EMuHON rocymapcTBeHHOI
CHCTEMBI JICIONPOU3BOJICTBA B OTpACisiX HApOJHOTO XO3SIMCTBA: Ha
NPEANPUATHAX, B OPraHu3alMsiX M Y4pekaAeHHsx. MHCTpykuus 1o
JOKYMEHTHPOBAHUIO yIpaBIeHYECKON JIeSITEIEHOCTH.
CranzapTuzalys B CUCTEMax JeJIONPOU3BOACTBA. JIOKYMEHTBI U UX
kiaccudukanus. CTaHIapTU3UPOBAHHOE OIpPEAEIeHHEe TEepMHUHA
«LOKyMEHTY. CrnocoObl  3akperieHust — uHpOpMauuMu  Juis
JOKYMEHTAIHOHHOTO HCIIOJIb30BaHMUA. Pecypchl HCIOIB30BAHUS
JOKyMeHTa. MHOTO(QYHKIMOHAIBHOCTh MOKYMeHTa. JIOKYMEHT Kak
npeaMeT U pe3ynsTat Tpyzna. OCHOBaHMA IS CO3MaHHSA JOKYMCHTA.
Yandukanus gokymeHToB. [loHATHE 0 KIIacCH(PHUKAINN TOKYMEHTOB.
Hemp kmaccuukamuy TOKYMEHTOB. [IpH3HAKM KIIACCHU(QHUKAINN
IOKyMEHTOB. Bunbl moxkymeHTtoB. [loHATHE peKBH3UTa NOKYMEHTA.
Bunbl pexBusuros. [IpaBuina ohopMieHUs] PEKBU3UTOB JOKYMEHTOB.
dopmyisap-obpasen. biaank qokymenta. Bunsl 6anko. TpeboBanus
K OynankaMm JokyMmeHtoB. [llabnonbl. CucremMa oOpraHM3allMOHHO-
paCHOpﬂHHTeHBHOﬁ JOKYMEHTaUU TTonsiTHEe M Ha3HAYEHUE CUCTEMBI
OpraHu3alMOHHO-PACIIOPSIAUTEIILHON JOKYMEHTallUu.
OpraHu3anioHHBIC JOKYMCHTHI, WX Ha3HAaYCHHWE W BUABL. YCTaB
npeanpustus. JlomkHoctHas wHCTpykuwms. [lomoxkenwe. IlltaTHOE
pacnmcanue. [lpaBuia BHYTPEHHETO TPYIOBOTO PacHOPsKa.
PacniopsiuTenpHble TOKYMEHTBHI, MX Ha3HadeHHe W BUIbl. Cxema
MOJTOTOBKH PACHOPSIUTENFHBIX TOKYMEHTOB. [Ipuka3. Beimucka u3
npukasa. Pacriopspkenne. Ykaszanue. Pemenne. [locranoBienue.

Conep:xaHue 3aHATHI CEMHHAPCKOTO THIA

HanmeHnoBaHue TeM (pa3iesioB)

Tun Copep:xanue 3aHATHI CEMHHAPCKOT0 THIIA

OOBEKT U NpeaAMET AUCHUTIIINHDBL

C TekcToBOE, TEXHUYECKOE JOKyMeHTHpoBanue. Doto-
JOKyMeHTHpoBaHHe. KWHO-TOKyMeHTHpOBaHHE, 00JacTh
npuMeHeHns. MarepuaiabHble HOCHTENH WHPOPMAalUU U HX
knmaccuukanusa. JlokyMeHTHpOBaHHas HWH(poOpMamms U ee
cBoiictBa. IOpuagmdeckas cuia — OCHOBHOE CBOWCTBO
JOKYMEHTA. IOpunnaeckn 3HAYNMEIC PEKBU3UTEHI.
OpHUTHHATBHOCTD, IIOAJIMHHOCTD ¥ KOITMHHOCTh JOKYMEHTOB.

HopmarusHas 6aza
JIEJIONPOU3BOCTBA B OpraHU3aluu

C 3akoHOJaTeIbHOE perynupoBaHue aenonpoussoacrtsa EI'CJL
U OCHOBHBIE ee HampasieHHus. HopmaTtuBHO- mMeTonndeckoe
perynupoBaHue  JIeNonpousBoicTBa.  ['ocynapcTBeHHEIE
CTaHJAPTHI, UX POJIb U 3HadeHue(cTaHAapTuzanus). Tumnosas
MHCTPYKIHUSI 110 JIEJIONPOM3BOACTBY. Y HHU(UIIMPOBAHHBIE
CHUCTEeMBl JOKyMeHTanuu. HopmaTuBHBIE JOKYMEHTHI IO
TPYyZy ¥ OXpaHe TpyJa.

Opranuzanus paboThI c
JIOKyMEHTaMH

C PaboTta ¢ cHcTEMOW JJIEKTPOHHOTO ITOKYMEHTOOOOpOTa Ha
TOCYAapCTBEHHOW ciykOe. Mcmonp3oBaHWe IA0JIOHOB ISt
(hopmupoBanus JIOKYMEHTOB Ha KOMIIBIOTEpE.
Hcnonp3oBaHne B KOMIIBIOTEpE OJIAHKOB JTOKYMEHTOB.
Cozmaune OJIaHKOB JIOKYMEHTOB B KOMITBIOTEPE.
IIpumeHeHNe pPEKBU3UTOB JOKYMEHTOB. YYET BapHaHTOB
PACTIOJIOKEHUST PEKBU3UTOB. [IpUMEHEHHE COKpAIIEHHBIX
Ha3BaHUM.

Texnonoruu paboTsl c
JIOKYMEHTaMU

C ITouck noxymenra. baza panHbiX. BrinonHeHue nencTBuit
Ipyu  TOJy4YeHUU JOKYMEHTOB. BanoBas  Hymepauus.
PeructpupyemMble U HEPETUCTPUPYEMBIE  JOKYMEHTHI.
CBeneHusa B perucTpanoHHOM KapTOuKe s
MHOroacnekTHoro moucka. @dopma  perucTpauoOHHON
KapTOYKHA.  3allOJHEHWE  PErHCTPAIlMOHHON  KapTOYKH.
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KoHnTponb 3a MCHONHEHUEM JIOKYMEHTOB. BHIBI KOHTPOJIS.
OTYETHOCTH O KOHTPOJIE.

CucrtemMbl JOKYMCHTaAIINN

C Ha3nauenne w  OCHOBHBIE  BUABI  HMH(MOPMAIMOHHO-
CIPaBOYHBIX JOKyMeHTOB. AKT. IIporokon. JlokmamgHas
3anucka. OObscHUTeNbHas 3ammcka. CrpaBka. Jlokmam.
Temerpamma.  Temedponorpamma. Ilmcemo.  Dopmymsip
rmceMa. Bl micem. ConpoBoanTensHOE MUCHMO. [Incemo-
npurnamenue. VHpopMmannoHHOE MMCHMO. PexyamHOe
nuceMo.  [luceMo-u3Bemienue.  [luceMo-noATBEpkKACHUE.
IIucemo-manomunanue. ['apantuiiHoe nucbMo. Ilucemo-
npeten3us. [lucemo-orBer. Dakc. JJOKyMEHTHI MO JUYHOMY
COCTaBY U MX OCHOBHBIE BU/JIBI.

Conep:kaHue cCaMOCTOSATEIbLHON padoThI

HaumeHnoBaHue TeM (pa3iesioB)

ConepxaHue CaMOCTOSITEJILHOH PadoThI

OOBEKT | MpeIMET AUCITHITITHHBI

IToHsATHSA «IOKYMEHTHPOBAHHE», «CPEACTBA JOKYMEHTHPOBAHHY,
«CHOCOOBI ~ JOKYMEHTHUPOBAaHHS».  TEKCTOBOE,  TEXHHYECKOE
JIOKyMEHTUPOBAHHUE. DOTO-10KYyMEHTUPOBAHUE. Kuno-
JIOKYMEHTHpOBaHWe,  00jacTb  NpHUMeHeHHs.  MarepuaibHble
HOCHUTENN MHPOPMAIMU U UX Kinaccudukanus. JJokyMeHTHpOBaHHas
nHdopmanuss u ee cBoWcTBa. IOpuanyeckas cuna — OCHOBHOE
CBOMCTBO  JokyMmeHTa. IOpumuuecku 3HAYUMBIE  PEKBU3UTHL
OpUrHHAJIBHOCTh, MOUIMHHOCTD M  KONHUIHOCTH JOKYMEHTOB.
IOpuandeckas cuna xonmid u TenedakcoB. HoTapuanbHbele KOMUH.
IMognuaHBIE W TOANOXKHBIE  NOKyMeHTHl.  Krnaccudukanms
JIOKYMEHTOB [0 pAa3JIMYHBIM MpPU3HAKaM B 3aBHCUMOCTH OT
COJeprKaHMsl, HANMEHOBAHNUS, 110 CTENCHN YHH(UKAINH U JIp.

Hopmartusnas

0asa

JACTIOIMPOU3BOACTBA B OpraHU3 Al

HopmaTtuBHBIE ZOKYMEHTHI 10 TPyZLy W OXpaHe Tpyzaa. Ha3naueHue
AKCIIEPTHON CcIykObl. COCTaB AKCIEPTHOU CHYXKOBI. DKCHEPTHO-
IpoBepoYHast KomuccHus. LleHTpanpHas SKCHEpTHasi KOMHCCHSL.
DKcnepTHO-MeTouueckass KoMmuccHs. lleHTpanbHasi 3KCIEpTHO-
npoBepoyHast Komuccus. DyHkium komuccuid. Pabora uieHOB
komuccuii.  HampaBneHus — pabOTBl  HKCHEPTHO-METOJMYECKUX
KOMHUCCHH TOCYIapCTBEHHBIX apXuBoB. Pabora neHTpaibHOM
9KCIIEPTHO-TIPOBEpOYHO ~ Komuccun  PocapxuBa.  Ilepeunn
nokymeHTOB. Cratbsi mepeuns. Cxema KiacCH(DUKAIMU TEPEYHSs.
[louck crareit. Ilpunoxkenus nepeuns. Ilpumeuanuss B mnepeuHe.
O6o06maromue TepMUHBI TepedHst. CrocoOsl 0TOOpa JOKYMEHTOB Ha
xpasneHue. [ pynmsl JOKyMEHTOB 1ociIe uxX 0T0opa.

dopmupoBanne W ohOpMIECHHE . Tlonsatue o «geney.
Homenknarypa  gen.  CocTaBieHWE  HOMCHKIATYphl Il
®opmupoBanne aen. [lpusHaku 3aBeneHHs] Aeil: HOMHHAIbHBIN,
[IpeIMETHO-BOIIPOCHBIH, ABTOPCKHIA, KOPPECIIOHIEHTCKUH,

reorpaduueckuii, XpoHosorudeckuii. [lonroroBka JOKyMEHTOB K
nepesiaue Ha apxMBHOE XpaHEHHE. APXUB MPEANPHATHS. DKCIepTH3a
LEHHOCTH  JOKyMEHTOB. KpuTepuu LEHHOCTH  JIOKYMEHTOB:
3HAQUUMOCTh YUYPEXKICHUS WM JIMIA; 3HAYUMOCTH COJICpIKaHHS;
BpeMsi M MecCTO 0O0pa3oBaHHWs; TIOJUIMHHOCTh M KOIHMHWHOCTB;
IOpHANYECKasl CHIa; TyOJETHOCTH; IMOTJIOMIEHHOCTD COJCPIKAHUS;
¢u3nyeckoe COCTOSHHE. OKCIEpTHas KOMHCCHS IPEATPHATHA.
Onnch OKyMeHTOB. M3roToBieHHE IOKYMEHTa Ha KOMIIBIOTEpE.
Hauano cocraBnennst U oopMIICHHSI TOKYMEHTa Ha KOMIIBIOTEpE.
VYuér B paboTe C [JOKyMEHTOM Ha KOMIIBIOTEPE CTaHAAPTHBIX
¢dopmaroB JOKyMEHTOB. Beimonaenne YCTaHOBOK JUTSL
¢dbopmupoBanus gokymentra MS WORD. Pabora ¢ cucremoii
AJIEKTPOHHOTO JIOKYMEHTOO0OpPOTa Ha TOCYNapCTBEHHOH ciyxoe.
Hcnonb3oBaHue 1abIOHOB st (POPMUPOBAHUSI JOKYMEHTOB Ha
KoMmIbloTepe. Vcnonp30BaHNe B KOMIBIOTEpE OJIAHKOB JOKYMEHTOB.
Co3nanue OJaHKOB JIOKYMEHTOB B KoMibioTepe. llpumeHeHune
PEKBU3UTOB  JOKYMEHTOB. YU€T BapHaHTOB  PACIOJIOXKECHUS
pekBu3nTOB. [I[prMeHeHne COKpal€HHbIX Ha3BaHUH.

Opranuzanus paboThI c
JOKyMEHTaMH
TexHONMOTHH paboTHI c

BanoBass Hymepanms. PerumctpupyeMble W HEperHCTpUpYEMBIS
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JIOKyMEHTaMHU JNoKyMeHTbl. CBeleHMsI B PErHCTPAllMOHHOM  KapTouke  JUIst
MHOT'0AQCTIIEKTHOTO Toucka. PopMa perucTpalioHHON KapTOUKH.
3amonHeHWe ~ PETHCTpAIMOHHOW  KapTouku.  KoHTponms  3a
HCTIOJTHEHHEM JTOKYMEHTOB. Bwuael koHTpomsi. OT4€THOCTE O
KoHTposnie. TexHomormss XpaHeHHs JOKyMeHTOB. Kommposanue
nokymMeHToB. MH(popMarmonHo-cripaBoyHas paboTa 1mo TOKyMEHTaM.
3amura JOKyMEHTOB

5. | Cuctembl IOKyMEHTALUH HNudopmannoHHO-CIIpaBOYHBIE  JOKYMEHTbl.  HasHauenwe u
OCHOBHBIC BHIBI WH()OPMAIMOHHO-CIIPABOYHBIX JIOKYMEHTOB. AKT.
IMporokon. [loxnmannas 3amucka. OOBSICHUTENbHAs — 3alUCKa.
CnpaBka. [lokman. Tenerpamma. Tenedonorpamma. Ilncemo.
®opmynap nucbMa. Bunel mucem. ComnpoBOAMTENBHOE IMHUCHMO.
[Mucemo-npurnamenne. MHbopmanmonHoe nucbMo. PeknmamHoe
nuceMo. ITucemo-u3Bemenue. Ilucemo-noareepxkaenue. Ilucemo-
HanoMuHaHue. ['apantuiinoe nucbMo. I[Iucemo-nperensus. Ilucemo-
otBeT. Pakc. JIOKyMEHTHI MO JMYHOMY COCTaBy M HMX OCHOBHBIC
BUJIBL

3. OueHoyHble MATepHAJbI /AJS TPOBEAEHHUS] TeKYIIero KOHTPOJISA YCHeBAeMOCTH U
MPOMEKYTOYHOM aTTeCTAUMU O0YYAOIIMXCS M0 TUCHUIINHE (MOYJII0)
[To aucuummHe (MOXYIIO) MPEAYCMOTPEHBI CIEAYIOIIME BHUABI KOHTPOJII KadecTBa
OCBOEHHUS:
® TEKYLIMI KOHTPOJIb yCIIEBAEMOCTH;
® [IPOMEKYTOUHAS aTTECTAlUs O0yJarOIUXCs MO JUCUUIUIMHE (MOJYJIIO).
3.1. OueHouHble MaTepHAJbl [Jisi NMPOBeAeHHUS TeKyllell aTTecTalliu MO JAUCHHUILIMHE

(MoyJ110)
Ne | KonTrpoaupyemble TeMbl (pa3aebl) HaumeHoBaHUE OLIEHOYHOI'0 CPEACTBA
n/n
1. | OOBeKT U IpeIMeET TUCITUTUITHHBI YcTHbIH onpoc, THHOPMAIMOHHBIN MPOEKT (TOKIA)

2. | HopmatuBHass 0a3a [OeOMPOM3BOACTBA | YCTHBIN OIPOC, HCCIICAOBATEILCKHUI MPOCKT (pedepar)
B OpraHu3aluu

3. | Opranusamwst pabOThI ¢ JOKyMEHTAMH YeTHBIH  OmMpOC,  HMCClenoBaTeNbcKui  TpoekT  (pedepar),
“H(OPMAIMOHHBIN POEKT (JTOKIIa )

4, | TexHomoruu pabOTHI C JOKYMEHTaMH YeTHBIH  OmMpOC,  HMCClenoBaTeNnbckui  TpoekT  (pedepar),
nHGOPMAMOHHBIN POEKT (JTIOKIIaT)

5. | CucreMbl TOKyMEHTaN YCTHBIH OTpoc, HCCIeN0BaTeNbCKU MpoekT (pedepar), MUHU-

TCCT

3.1.1 TunoBbie KOHTPOJIbHBbIE 32/IaHNUSI WM MHbIE MAaTEePHAJIbI, HEOOX0IMMBbIE /ISl OLEHKHU
3HAHUM, YyMEeHUIl, HABBIKOB U (MJIH) ONbITA AeSITEJIbHOCTH B Mpollecce TEKYIIEro KOHTPOJIs
ycneBaeMoCTH
YcTHbIM onpoc
[ToHsTHE «IETOMPOU3BOACTBO» U «TOKYMEHTAIIMOHHOE 00ECIICUCHHE YITPABICHUS.
CyniHocCTh, 3HaYCHUE U 0COOCHHOCTH HH(POPMAIIMOHHOTO 00ECTICUCHHSI YITPABICHUSI.
[TonsiTus nHpOpManuu, JTAHHBIX U 3HAHUM.
Ponp uadopmanmu B ynpaBieHUH.
OO6mas knaccudukanys BUI0B HHPOPMAIIUU, UCTIOJIH3YEMOU B anmapare yrnpaBicHUsI.
JlokyMeHTHpOBaHHast U 6€310KyMeHTHas HH(POpMaLIUs.
HNudopmanironHas 1esTenbHOCTh M HHPOPMAIIMOHHBIE OTHOLICHHUSL.
Hcrounuku u motpedburteny uHGpOpMaIHH.
OO61mas XxapakTepuCTHKa U YPOBHU IIPABOBOT'0 PETYIUPOBaHUs B 00JaCTH HH(POPMALIMOHHOTO
o0ecrieyeHus yrpaBJIeHUsI.
. OcHOBHbBIE HOpMaTHBHBIE IPABOBHIE aKThl B chepe MHPOPMAIMOHHO-TOKYMEHTAMOHHOTO
oOecrieuenus ynpasieHus B PO.
Keiicol (cuTyanum 4 3a1a4u € 32IaHHBIMHU YCJIOBUSIMH)
3adaua 1.
B xozxe miaHoBO#l MPOBEPKU TOCYJAPCTBEHHOIO YHUTAPHOTO NMPEANPUSATHS BBIICHUIOCH,
YTO JOKYMEHTHI IO JUYHOMY COCTaBY XPAaHWIUCh B IOJBAILHOM TOMEIIEHUH, KOTOPBIA

oSN~ WD P

[EEN
o
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3aTONMWJIO HAKAHYHC IIPUC3J]a KOMHCCHUH, NOKYMCHTBHI IPHUIIIN B HCTOOHOCTL. TCKCT PAa3MBIT,
uHpopManus crayia HeuntaeMoi. Kakue mpaBwiia padOThI ¢ TOKYMEHTAMH 10 JTHYHOMY COCTaBY
Obun HapymeHsl? KTo HeceT 0TBETCTBEHHOCTD 3a HENMPAaBUIILHOE XpaHeHHe JokyMeHToB? Kakas
Mepa HaKa3aHHUsl MOKET ObITh TPUMEHEHA?

3adaua 2.
Ucnons3ys TOCT P 7.0.97-2016, 3anonauTte Tadbnuiy:
PexBu3nTHI, MpUAaONUe IOPUINICCKYIO CHITY PexBU3NTHI, CBSI3aHHBIE C IBI)KEHUEM JIOKYMEHTOB B
JIOKyMEHTY OpraHu3aIuu
Howmep Ha3Banue pexBuzuta Howmep Ha3Banue pexBuzuta
peKBU3HTA peKBU3HTA
3adanue.

Onpenenure ONTUMajldbHBIE CTPYKTYpPHBIE YAacTH TEKCTa JIOJDKHOCTHOM — MHCTPYKIIMH.

CdopmynupyiiTe 1 000CHYHTE CBOIO TTO3HUIIHIO.

HccaenoBareabcknii npoekt (pedepar)

[IpumepHnbie TemMbl pedepaTos:

1. BsaumocBs3b ynpaBlieHHs, CUCTEM JTOKYMEHTAllMU, CUCTEM KJIacCU(UKALUUA U KOAUPOBAHUS

TEXHUKO-3KOHOMUYECKON W COIMaIbHON HMH(pOpMAIMM, CUCTEM OOpabOTKM JOKYMEHTHOH

uH(pOpMaLIU, TEXHOJIOTUYECKUX MPOLIECCOB HHPOPMAIIMOHHOTO 00ECTIeUeHUs yIIPaBICHHUS.

dopMupOBaHUE KOMIUIEKCHOM HH(POPMAIIMOHHON CUCTEMbI OpraHU3aIHH.

Knaccudukanus u kpurepun 3hPeKTHBHOCTH HHOOPMAITMOHHBIX CUCTEM.

[InanupoBaHue 1 )KU3HEHHBIN [IUKJI THPOPMALMOHHBIX CUCTEM.

TexHuueckue, TeNEKOMMYHHUKAIIMOHHBIE, IPOTPAMMHBIE CPECTBA TEXHOJIOTHUYECKON CpeJibl

UH(POPMALIMOHHON CUCTEMBbI (MHUKPOIPOIIECCOPBI, KOMITBIOTEPHI, TEIEKOMMYHUKAIIMOHHBIC

ceTH, ceTb VIHTepHEeT, onepaluoOHHbIe CUCTEMBI, CPEACTBA pabOTHI C JAHHBIMH, pa3paboTKa

NPUIIOKEHUN U MIPHUKIIAIHbBIE CUCTEMBI).

6. TpamuuuoHHOE M aBTOMATHU3UPOBAHHOE HH(GOPMAIIMOHHOE 00€CTICUeHNE YIIPABICHHUS.

7. JIOKyMEHTAIlMOHHOE OOECIeYeHHE YIPaBJICHUS KaK COCTaBHas 4acTb HMH(OPMAIIMOHHOTO
oOecrieyeHus yIpaBiIeHUsI OpraHu3aliH.

8. TlonsTue ynpaBieHHUs JOKYMEHTAIHEH.

9. TlonsTHE «ZTOKYMEHTOOOOPOT OpraHU3aIuN».

10. IIpuHIMIB OpraHu3anuy J0KyMEHT0000poTa.

NupopManimoHHbIH MPOEKT (IOKJIANT)

[IpumepHbIe TEMBI TOKIAI0B:

agrwn

1. HuadopmanroHHBIE TPOILIECCHI.

2. COop, 006paboTKa, XpaHEeHHE U TOUCK UH(OPMAITHH.

3. HudopmanmoHHBII MOUCK.

4. OueHka (YHKUMOHAJIBHBIX BO3MOXKHOCTEH CHCTEMBI 3JEKTPOHHOTO JOKYMEHTOOOOpOTa B
OpraHu3aIug.

5. TpeGoBaHus K cHCTEME JIEKTPOHHOTO JOKYMEHTOO0OPOTa B OpraHU3alllu.

6. Dramnbl BHEAPEHUS CHCTEMBI 3JICKTPOHHOTO IOKYMEHTOO0OPOTa B OpraHU3aIIHH.

7. 3ammra uHGOPMALIUU B CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTa B OPraHU3aIUH.

8. MHcnonw3oBanue 00JTaYHBIX TEXHOJIOTUI npu OpTaHU3aIUH AJIEKTPOHHOTO

JIOKyMEHTO000pOoTA.

9. Cucrema 3ammThl HHPOPMAITUK B OPTaHU3AIMHU: CTPYKTYpa U () YHKIIUH.

10. MexxayHapoHble CTaHIAPTHl B OOJIACTH HMH(OPMAIMOHHOTO OO0ECIeUeHUsl yIpaBIICHUS
(NOY).

Munu-recr

1. Kakue 6udvt 00KyMeHmo8 OMHOCAMCS K CNPABOUHO-UHPOPMAYUOHHOU OOKYMeHmayuu?

a) IPOTOKOJI;

0) MOJI0’KEHHUE;

B) MpUKa3;

T') pacIimcka;
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) IITaTHOE paclKCaHue.

2. Kakue 8u0bl 00KyMeHmMOo8 OMHOCAMCA K pACROPAOUmMeNbHOU OOKYMeHmayuu?

a) IPOTOKOJI;

0) aKT;

B) JIOTOBOp;

T') IPUKa3;

1) peleHue.

3. Kmo necem omeemcmeennocms 3a uzoanue pacnopsioumenbHo20 OOKYMeHmMa Ha OCHOGe
eouHonauanius?

a) U110, MOJMUCABIIEE JOKYMEHT;

0) pYKOBOAMTENh OPTaHU3AIIHH;

B) COCTaBUTENb JIOKYMEHTA.

4.  Ymo o3nauaem 6usa opucma 6 npukaze?

a) BHYTpPEHHEE COTIacOBaHue, MOATBEPKAIOIIee, YTO MpUKa3 He MPOTUBOPEUUT 3aKOHY;

0) 00s13aTeNBbHBIN PEKBU3UT MPUKA3a, IPUAAIONIUN eMy IOPHUIUYECKYIO CHITY.

5. B coomeemcmesuu ¢ kakum 00KyMenmom nomewarom Ha O1aHKax smoaemy opeanuzayuu?

a) yCTaB OpraHu3aluy;

0) mTaTHOE pacIHUCaHMUE,;

B) IOJDKHOCTHASI MHCTPYKIIHS

r) UHCTpyK1LIMS 110 1€T0TPOU3BOJICTBY;

1) FOCT P 7.0.97-2016.

6. Vcmawnosnenue eounoobpasus cocmasa u Gopm  YnpasieHueckux OOKYMEHMOS,
Qukcupyrowux — ocywecmenenue OOHOMUNHBIX — YNPAGIEHYECKUX  QYHKyul U  3a0ay,
Ha3vl8aemcs:

a) cTaHAapTU3aLUeH;

0) yauduxanuei;

B) JOKyMEHTAIUEH;

T') K1accuuKaImen;

1) TUTIA3AIIACH.

7. Ilpuxaswi, ykasanus, pacnopsajcenus, peueHus OMmHOCAMC K 2pynne...

a) OpraHU3alMOHHBIX JOKYMEHTOB;

0) crpaBOYHO-UH(POPMAIIMOHHBIX IOKYMEHTOB;

B) pactopsIUTENbHBIX JOKYMEHTOB;

T') HCXOJSIINX JOKYMEHTOB;

1) CITY’>K€OHOM MEePEeHCKH.

8. Kaxue 0oxkymenmol Ha3618a10MCs UHPOPMAYUOHHO-CAPABOUHBIMU?

a) JOKYMEHTBHI, pErJaMeHTHPYIOIIUE CTPYKTYpy, 3anaud, GYHKIAA TPEIIPUSTHUS,
OpraHu3anuio ero paboThl, MpaBa, O0S3aHHOCTHM W OTBETCTBEHHOCTb PYKOBOAUTENEH U
CIEINAIIMCTOB;

0) [OKYMEHTBHI, XapaKTEepPHU3YIOIIHE TPYIOBbIE OTHOIIECHUS MEXAY TMPEANpPUATHEM U
paboOTHUKOM;

B) JIOKYMEHTHI, cojepraiiue HHPOpMaIHio O (PaKTUUYECKOM TOJIOKEHUH JIeJ, CIyXKaIue
OCHOBaHUEM JIJIsl IPUHSTUS PEIICHUH, U3aHUS PACTIOPSAUTEIBHBIX TOKYMEHTOB;

I) JAOKYMEHTBI, OOpalleHHbIE K HIDKECTOSIIMM OpraHu3alusM, TpylnnamM WM OTIEIbHBIM
TUIaMm;

1) TOKYMEHTBI, OTpa)karollie JOrOBOPHbIE OTHOUICHHSI MEXKAY IPEATPUITHIMH.

9. [0e pacnonacaemcs pexeusum «Haumenosanue opeanuzayuu — agmopa 00KymeHmax?

a) rmocJie pekBu3nuTa «PerucrTpallioHHbI HOMEpP JOKYMEHTa;

0) o PEeKBU3UTOM «DMOIIEMaY;

B) B IIEHTPE BEPXHETO MOJIS;

r) B ohopmIIsiroIieit yacTu;

1) TIOJ1 PEKBU3UTOM «Apecary.
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10. B kakux 0oKymeHmax ykazvl8arom cnpagoynvle OauHbvle 0 NPeonpusmuu’?

a) BO BCEX IOKYMEHTAaX;

0) BO BHEIIHUX JOKYMEHTAX;

B) BO BHYTPEHHHUX JIOKYMEHTAX;

T') B IPUKa3ax MO0 OCHOBHOM JIeATEIHHOCTH;

1) B paclops,AUTEIbHBIX TOKYMEHTAX.

11. Kax  Hazvieaemcs — ungopmayusi 0  cOOLIMUAX U SAGIEHUAX  0OBLEKMUBHOU
0elicmeUmenbHOCmY U MbICIUMENbHOU  0essmelbHOCMU  4el08eKd, 3auKCcUupo8aHHas Ha
MamepuanrbHOM Hocumerne ¢ peKeusumamu?

a) IOKYMCHT;

6) popmywsip;

B) OJIaHK JJOKYMEHTA,

') cUCTeMa JIOKYMEHTAlHH;

1) KOMIIBIOTED.

12. Kaxoti pexseuzum ne 6xooum 8 cocmag ¢hopmynapa-obpasya npukasa no OCHOBHOU
OoessimenvHocmu?

a) «HammeHoOBaHMe OpraHU3aI[ui — aBTOPA JTOKYMEHTAY;

0) «J/laTa mokyMeHTay;

B) «MecTo cocTaBieHus (M30aHMsI) JOKYMEHTA;

r) «TekcT ToKyMeHTay;

n) «Axpecary.

3.1.2. MeToauyeckue MaTepuajbl, omnpeaesilolMe NPOLEAyPbl OIEHWBAHUS 3HAHMI,
yMeHHii, HABBIKOB M (WJIH) ONbITA /AeATEJHLHOCTH B XO0J€ TeKYIIero KOHTPOJIs
ycneBaeMoCTH

YcTHbI OTBET

Ornenka 3HaHMM TpennonaraetT TudQepeHITMpPOBaHHBINA MOAX0 K 00yJaromIeMycs, YIeT
€ro MHANBUIYAIBHBIX CIIOCOOHOCTEH, CTETIEHb YCBOCHUS U CHUCTEMATH3AI[UU OCHOBHBIX TTOHATHN
W KaTeropuid mo aucuuiuimHe. Kpome TOro, OIleHHWBAaeTCsl HE TOJbKO TJiyOWHAa 3HAHUN
MOCTaBJICHHBIX BOIPOCOB, HO M YMEHHE HCIOIb30BaTh B OTBETEC NPAKTHUECKUN MaTepHall.
OneHuBaeTcs KyJabTypa peyH, BllaJieHHe HaBbIKaMU OpPaTOPCKOI0 UCKYCCTBA.

Kpumepuu oyenusanus: mociaenoBaTeIbHOCTD, MOJHOTA, JOTUYHOCTh H3JI0KCHHS, aHATH3
pPa3IUYHBIX TOYEK 3pEHHUs, CaMOCTOsTelIbHOE 00001IeHne MaTepuaia, HCIOoIb30BaHUE
po(hecCHOHANBFHBIX TEPMUHOB, KYJIbTypa pe4YH, HaBBIKA OpPaTOPCKOTO MCKyccTBa. M3moskeHue
MaTtepuana 6e3 paKTHIecKux OMHOOK.

OneHka «omauyHO» CTAaBUTCS B Cllydae, KOTJa MaTepUall W3JIaraeTcs MCYEPIBIBAOIIE,
MOCIIeI0BATENbHO, TPAMOTHO M JIOTUYECKH CTPOWHO, NMPH 3TOM PACKPBIBAIOTCS HE TOJBKO
OCHOBHBIEC TIOHATHS, HO U aHAJTM3UPYIOTCS TOYKH 3PEHUS Pa3TUYHBIX aBTOpoB. OOydaromuncs
HE 3aTPYAHSIETCA C OTBETOM, COOJIIOIaeT KYJIbTYpYy PEUH.

OrneHka «xopouto» CTaBUTCS, €ClIM 00yUYaIOIIUIACS TBEPIO 3HACT MaTepHall, TPaMOTHO U
[0 CYHIECTBY M3JIaraeT €ro, 3HaeT MPaKTHUYeCKylo 0a3y, HO MpHU OTBETE Ha BOIPOC JIOMYCKAET
HECYIIECTBECHHBIE TIOTPEITHOCTH.

OneHka «ydogremeopumenvbHoy CTaBUTCS, €CIU OOydYaloIUMHCSs OCBOMJI  TOJIBKO
OCHOBHOI Marepuall, HO HEe 3HAaeT OTACIbHBIX JETajel, MOIMyCKaeT HETOYHOCTH, HEAOCTATOTHO
npaBWibHbIE (OPMYIUPOBKH, HapyllaeT MOCIEAOBATEIbHOCTh B M3JI0XKEHUH MaTepuana,
3aTPyOHSETCS C OTBETaMH, IIOKa3bIBA€T OTCYTCTBHE JOJDKHOM CBSI3M MEXIY aHaJIH30M,
apryMeHTanuel 1 BbIBOJAMH.

OneHka «HeyO0os1emeopumenvbHoy CTaBUTCS, €CIH OOyJarolWiicss HEe OTBEYaeT Ha
MOCTaBJIEHHBIE BOIPOCHI.

Keiicol (cHTyauuu u 3a1a4M ¢ 32JaHHBIMHU YCJIOBUSIMH)

OOyuaromuiics JOKEH YMETh BBIJCIUTH OCHOBHBIE IOJIOKEHUS M3 TEKCTa 3aJaud,
KOTOpBIE TPEOYIOT aHAIM3a U CIIYXKAT YCIOBUSIMHU perieHus. Mcxons u3 mocTaBIeHHOTO BOIIpOca
B 3aJlaye, MONBITaThCS MAaKCUMAaJIbHO TOYHO OMPEAENIUTh MPOoOIeMy U COOTBETCTBEHHO PEIINUTH
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ee.

3aayn MOTYT pelaThCsi YCTHO W/WIM MUchMeHHO. Ilpu perneHuu 3agad TakXKe Ba)KHO
NpaBWIbHO C(HOPMYIMPOBATH W 3alucaTh BOIPOCHl, HauuHas c Ooyee OOMMX M, KOHYAS
YaCTHBIMHU.

Kpumepuu oyenusanus — olleHKa YUUTHIBAET METOJIBI M CPEACTBA, UCIIOIB30BAHHBIEC TPH
pelIeHUN CUTYaIlMOHHON, TPOOIEMHOM 3aa9H.

OneHka «omauunO» CTaBUTCA B CiIydae, KOrJa OOy4YaroUIHiics BBIMOJIHHMI 3aJaHue
(pemmn 3amauy), UCIONB3YsI B IOJTHOM 00beMe TeOPETUUECKHE 3HAHUS U IPAKTHUECKHUE HABbIKY,
NOJIy4YEeHHBIE B TIpoIiecce O0yUeHHSI.

OneHka «xopouwio» CTaBUTCA, €clid 00y4YarolUNCs B I[EJIOM BBINOJIHUI BCE TPEOOBAHUS,
HO HE COBCEM YETKO OIpPEIeIIseTCsl Olopa Ha TEOPETUUECKHE IOJIOKEHHsS, H3JI0KEHHBIC B
HAy4YHOU JUTepaType 1Mo JAaHHOMY BOIIPOCY.

OreHka «y0oeremgeopumenbHo» CTaBUTCS, €CIIM 00yUarOIIUIACs MTOKa3al MOJIOKUTEIbHBIC
pe3yNbTaThl B MPOLIECCE PELICHUS 3a4a4u.

OneHka «Hey0ogiemeopumesbHoy» CTaBUTCS, €CIIM OOYYAIOUIWIICS HE BBIMOJHHUI BCE
TpeOOBaHMS.

HccnenoBarenbckuii npoekT (pedepar)

HccnenoBaTenbCkuii MPOEKT — MPOEKT, CTPYKTypa KOTOPOro mpuOirmkeHa K ¢opmaTy
HAYYHOTO HCCIICZIOBAaHUS M COJCPKHUT JOKa3aTeNIbCTBO AKTYalbHOCTH HW30paHHONW TEMBI,
orpejiefieHue Hay4dHOl mpoOsiembl, MpeaMera M oOBEKTa HCCIEAOBAaHMS, Ielied M 3ajad,
METO/I0B, HICTOYHUKOB, UCTOpUOTpaduu, 00001IeHIE Pe3yTbTaTOB, BEIBOIBI.

Pe3ynbTathl BRINMOIHEHUS UCCIIE0BATENLCKOTO TpoekTa opopmiisieTcs B Bujie pedepara.

Kpumepuu oyenueanus - TIOCKOJBKY CTPYKTypa HCCIEIOBATENbCKOTO MPOEKTa
MakCUMaJbHO NpuOmmKeHa K ¢opMaTy HAyYHOTO UCCIEIOBAHUS, TO TMPHU BHICTABICHUU
YUUTBIBACTCS JIOKA3aTEIbCTBO AKTYAJIbHOCTH TEMBI HCCIICAOBAHUS, ONpEACICHUE Hay4dHOM
npoOiieMbl, 00bEKTa W TpeaMeTa HCCIeAOBaHUA, LeNed W 3aqady, HUCTOYHUKOB, METOJOB
UCCIIEIOBaHMs, BBIIBKEHHE THIIOTE3bl, 0000IIEHUE Pe3ylIbTaToB U (HOPMYITUPOBAHHUE BHIBOJIOB,
0003Ha4YeHHE MEPCIIEKTUB J1albHENIIIEro UCCIEJOBAHMUS.

OmneHka «omauuHO» CTaBUTCS B Cllydae, KOrJa OOydyarolIMiCs IEMOHCTPUPYET HOJIHOE
MOHUMAaHUE POOJIEMBbI, Bce TpeOOBaHMUsI, MPEABABIIEMbIE K 33/1aHUIO BBITTOJIHEHBI.

OneHka «xopowio» CTaBUTCSA, €CIH OOydaloUIMiics JAEMOHCTPUPYET 3HAYUTEIbHOE
MOHMMAaHUEe PO0JIEMBbI, Bce TpeOOBaHMUsI, IPEABABIIEMbIE K 33/1aHUIO BBITTOJIHEHBI.

OneHka «yooeremgeopumenvHoy CTAaBUTCA, €CIH OOYYalOUIMiCA, JEMOHCTPUPYET
YaCTUYHOE IMOHMMAaHHE MPOOJIEeMbl, OOJBIIMHCTBO TPeOOBaHMM, MPEIbABISEMBIX K 33JaHHUIO,
BBITIOJTHEHBI

OneHka «HeyoognemeopumenbHoy» CTaBUTCA, €CIU O0ydaroluiics JeMOHCTPUPYET
HEMOHUMAaHUe MPoOJIeMbl, MHOTHE TPEOOBaHUS, IPEABSIBIIIEMbIC K 33JaHUI0, HE BBITIOJIHEHBI.
NudopManmoHHbIH MPOEKT (OKJIAJ ¢ MPe3eHTanuel)

WHpopMalMOHHBII TPOEKT — MPOEKT, HANpaBICHHBIH HAa CTUMYJIUpOBaHHE Yy4eOHO-
MO3HABATEIbHON JAESITETbHOCTH CTYJEHTa C BBIPAKEHHON ABPUCTUYECKOM HANpPaBICHHOCTHIO
(mouck, oT0op U cucreMatusanus nHpopmanuu 00 00beKTe, 0hGOpMIICHUE €€ IJIs TPE3CHTAIIHH ).

NHpopMaMoHHbI MPOEKT OTJIMYAeTcs OT HCCIEe0BAaTENIbCKOr0 IMPOEKTa, IMOCKOJIBKY
npe/cTaBisieT coboi Takyro (GopMy yueOHO-TIO3HABATEIBHOW NESTEIBHOCTH, KOTOPAs OTIUYACTCS
SIPKO BBIPAKEHHOW IBPUCTHUYECKOM HAMPABICHHOCTHIO.

Kpumepuu oyenusanus - Tpu BBICTABICHUHM OLICHKH YUUTBIBACTCS CAaMOCTOSTEIbHBIN
MOUCK, OTOOp W cucTeMaTu3amus WHHOPMAIMH, pacKphITHE Bompoca (MpoOdeMsl),
03HAKOMJICHHE CTYACHYECKON ayUTOPUHU ¢ 3TOW nHpopManuel (mpeacraBieHue HHPOpMaLUm),
ee aHanu3 U 00001IeHe, 0hOPMIICHHE, TTOTHBIC OTBETHI HA BONIPOCHI ayAUTOPUH C IPUMEPAMH.

OrneHka «omauyHO» CTaBUTCS B Cly4ae, KOTr/la OO0YYarolIUiicsi IOJHOCThIO PACKPBIBAET
Bompoc (mpobiemy), mpenacTaBiseT WHOOPMAIMIO CHCTEMAaTH3WPOBAHO, IOCIIEIOBATEIHHO,
JIOTMYHO, B3aMMOCBS3aHO, HCHOJB3yeT Oojee S5 mnpodecCHOHANbHBIX TEPMUHOB, IIHUPOKO
UCIONIB3YET HMH(OPMAIMOHHBIE TEXHOJOTHH, OIMOKM B HWHGOpPMAIMU OTCYTCTBYIOT, JaeT
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MOJIHBIE OTBETHI HA BOMIPOCHI aYAUTOPHUH C TIPUMEPAMH.

OneHka «xopowto» CTaBUTCS, €CIU OOYydYalOIIMICS pacKpbhIBaeT Bompoc (mpobiemy),
peCcTaBIsieT HHHOPMAIIUIO CUCTEMATU3UPOBAHO, TIOCIEIOBATENBHO, TOTHYHO, B3aUMOCBSI3aHO,
UCTIONIB3yeT  Ooslee 2  MpOECCHOHAIBHBIX  TEPMHUHOB,  JIOCTATOYHO  HCIOJB3YyeT
UH(POPMALMOHHbIE TEXHOJIOTHH, JIOIyCKaeT He Oosee 2 omMOOK B U3JI0KEHUU MaTepuana, JaeT
MOJIHBIE WJIM YAaCTUYHO MOJIHbIE OTBETHI HAa BOMPOCHI Ay TUTOPHUH.

OneHka «ydosnemeopumenbHoy» CTaBUTCS, €CIU OOYYaIONIMKCS, PACKphIBAET BOIPOC
(mpobiyieMy) HE TOJHOCTBIO, MPEACTABIsACT HHPOPMAIIMIO HE CUCTEMATU3UPOBAHO U HE COBCEM
MOCNIEOBATENbHO,  HCMONB3yeT  1-2  mpodecCHOHANbHBIX ~ TEPMHHA,  HCIIOJB3YET
nH(pOpMaAIMOHHBIE TEXHOJOTHUH, JOIMYyCKaeT 3-4 OMMOKM B HM3JI0KCHUHM MaTepHalia, OTBeYaeT
TOJIBKO Ha 3JIEMEHTAPHBIC BOMIPOCKHI ayAUTOPUH O€3 TTOSICHEHUH.

OneHka «Hey0osnemeopumenbHoy» CTaBUTCS, €CIU BOIPOC HE PACKPHIT, TPEACTaBICHHAS
uH(poOpMaIlis JIOTUYECKH HE CBsA3aHa, HE WCIOIB3YIOTCS NPO(ecCHOHANBHBIE TEPMUHBL,
nomyckaeT 6osee 4 ommOOK B M3JI0)KEHUH MaTepraia, He OTBEUAET Ha BOMPOCHI AyTUTOPUH.
TecrupoBanue

SIBnsiercs OAHMM U3 CPENCTB KOHTPOJS 3HAHUM 00ydaromuxcs MO AUCHUILIAHE
(Momyr0).

Kpumepuu oyenusanus — npaBuIbHBINA OTBET Ha BOIIPOC

OreHka «omauuHo» CTaBUTCS B CiIydae, ey npaBuibHO BeinosnHeHo 90-100% 3ananuii.

OreHKa «xopouio» CTaBUTCS, €CIU PaBUIbHO BhIoHEHO 70-89% 3amanmii.

OmneHka «yoognemeopumenvbHoy CTaBUTCS B Ciydae, €CIU MPaBUIBHO BBINOIHEHO 50-
69% 3amanuii.

OneHka «Hey0os1emeopumenbHoy CTaBUTCS, €CIH MPABUIBHO BHIMOTHEHO MeHee 50%
3aJaHUuH.

3.2. OueHoYHbIe MATEPUAJIBI IJIl TPOBeeHHs TPOMEKYTOUHOM aTTeCcTAUN
3.2.1. Kpurepuu oueHKH pe3yJbTATOB 00yUYeHHUsl M0 TUCHUILINHE (MOTYJII0)

HIkana Pe3syabTaTsl
Iloka3aTenu olleHUBaHHS pPe3yJbTAaTOB 00y4eHUs
OlLleHUBAHUSA o0ydeHus
OTJIMYHO 3Haer: - oOyJaromuiicss TIyOOKO W BCECTOPOHHE YCBOWJI MaTepwall, YBEPEHHO,

JIOTHYHO, TOCIIEIOBATEIBHO M IPaMOTHO €T0 H3JIaraeT, OMUpPAasCh HA 3HAHUS
OCHOBHOMH U JIOTIOJIHUTENBHON JTUTEPATYPHI,

- Ha OCHOBE CHCTEMHBIX HAyYHBIX 3HAHUH JelaeT KBaIU(UIIMPOBAHHBIC
BBIBOJIBI M1 0000IIIEHNs, CBOOOIHO ONIEPUPYET KATETOPUSIMHU U MIOHSATHSIMHU.

Ymeer: - oO0ydwaromuiics yMeeT CaMOCTOSTEIbHO W MPAaBHIBHO pemaTh y4eOHO-
npo)eCCHOHANBHBIC  3aJayd  WIM  3aJlaHus, yBEPCHHO,  JIOTUYHO,
[IOCJIEZIOBATENIbHO U apryMEHTHPOBAHO M3JIaraThb CBOE PEIICHUE, UCIOJIb3YS
HAYYHBIC MOHSTHUS, CChUIAsICh HA HOPMAaTHBHYIO 0a3y.

Bnapgeer: - oOydvaromuiics BIAJCCT PalMOHANBHBIMA METOAaMU (C WCIOJIb30BaHHEM
PAIMOHANIBHBIX METOJUK) PEIICHUS CIIOXKHBIX HPOPECCHOHANBHBIX 3ajad,
MIPEeAICTaBICHHBIX JIEJOBBIMU UTPAMHU, KeHcaMu U T.11.;

[Ipu pemiernn MPOAEMOHCTPUPOBAI HABBIKA

- BBIJICJICHHUS TJIaBHOTO,

- CBS3KOH TEOPETHUYECKUX TOJOKEHUH ¢ TpeOOBaHUAMH pPYKOBOISIIHX
JIOKYMEHTOB,

- N3JI0KCHHUS MBICJIEH B JIOTHYECKOW TIOCIIeJOBATEIEHOCTH,

- CaMOCTOSITENIFHOTO aHanmm3a (DakThl, COOBITHH, SBICHWI, MPOLECCOB B HX
B3aUMOCBSI3U M TUAJEKTUUECKOM Pa3BUTHH.

XOPOLIO 3HaerT: - oOyyaromuiicsi TBEpAO YCBOWJI Marepual, JOCTaTOYHO TIPaMOTHO €ro
U3JaraeT, ONUpasCh Ha 3HAHUSI OCHOBHOM U JOMOJHUTEIBHON TUTEPATypPHI,

- 3aTpynHsercs B (QOPMYJIMPOBAaHUM KBAJIM(UIMPOBAHHBIX BBIBOJOB U
000011eHNH, OTIepUpyeT KaTerOpusiIMU U MOHSTHUSMH, HO HE BCET/la IPABUIILHO
uX BepUPULIUPYET.

VYmeer: - 00yYaIOMIMKCS YMEET CaMOCTOSTECILHO M B OCHOBHOM IPAaBHJIBHO DPEIIATh
yueOHO-IPO(eCCHOHANBHBIC 3a7aydl WM 3aJaHus, YBCPEHHO, JIOTUYHO,
MOCTIEIOBATENEHO U apTyMEHTHPOBAHO M3JIaraTh CBOE PEIICHHE, HE B IIOJHOM
Mepe UCIIONIB3YS HayYHBIE IOHATHA U CCHUIKA Ha HOPMATHBHYIO 0a3y.

Brnaneer: - oOydaromuiicsi B IIJOM BIIQJICET PAIOHAJBHBIMH METOJAMH PEUICHHS
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CJIOKHBIX MPO(GECCHOHANBHBIX 3a/1a4, MPEICTABICHHBIX JCIOBBIMUA HIPaAMHU,
KelcaMH ! T.]I.;

I[Ipu pemieHMM CcMOT MPOJEMOHCTPHUPOBATH  JTOCTATOYHOCTh, HO HE
TIyOMHHOCTH HaBBIKOB,

- BBIJICJICHHUS IJIaBHOTO,

- U3JI0’KEHHSI MBICIICH B JIOTHUECKOM IMOCICA0BATEIIBHOCTH,

- CBS3KH TEOPETHYECKHX IMOJOXKCHUH C TpeOOBaHIMSIMH PYKOBOISIINX
JIOKYMEHTOB,

- CaMOCTOSITENIPHOTO aHanmu3a (DaKkThl, COOBITUH, SBJICHUH, MPOLECCOB B UX
B3aUMOCBSI3U M TUATEKTUUECKOM Pa3BUTHH.

YAOBJIETBO- 3HaerT: - o0ydJaromuicss OpUEHTHPYETCS B MaTepHalie, OJIHAKO 3aTPYAHSETCS B €ro
PUTEJIbHO H3J105KEHUH;

- TIOKa3bIBACT HEJOCTATOYHOCTh 3HAHUM OCHOBHOH W JIOTOJHUTEIHHOU
JUTEPaTypHI,

- c1ab0 apryMEHTHPYET Hay4YHBIE TTOJI0KEHHS,;

- IPaKTUIECKH He crtocoOeH chopMyTupoBaTh BEIBOABI  0000IIeHNS;

- YACTUYHO BJIAJICET CUCTEMOU MOHITH.

YwMmeer: - 00ydJaroImuics B OCHOBHOM YMEET PEIINTh Yy4eOHO-TIPO(heCCHOHATHHYIO
3ajaqy WIA 3aJaHhe, HO [OMYyCKAaeT OMIMOKH, CJIab0 apryMEeHTHUPYET CBOE
pelleHre, HEJOCTATOYHO HCIIOJIb3yeT HAy4YHbIC MHOHITHS M PYKOBOJSILIUC
JIOKYMEHTBI.

Brnaneer: - 00y4aIOUIMIACS BJIAJICCT HCKOTOPHIMH PAlMOHATBHBIMA METOIAMHU PEUICHUS
CJIOKHBIX MPO(GECCHOHANBHBIX 3a/1a4, MPEICTABICHHBIX JCIOBBIMUA HIPAMHU,
KelicaMu U T.J.;

[Ipu pemiennn mpoaeMOHCTPUPOBAT HEJOCTATOUHOCTh HABBIKOB

- BBIJICJICHHS TJIABHOTIO,

- U3JI0)KEHMS MBICIICH B JIOTHYECKOM IOCIIEI0BATEIbHOCTH,

- CBS3KH TEOPETHYECKUX IMOJOXKECHUH ¢ TpeOOBaHMSIMH pPYKOBOISIITNX
JIOKYMEHTOB,

- CaMOCTOSITEJILHOTO aHanu3a (PakThl, COOBITHI, SBJICHHMA, MPOIECCOB B UX
B3aMMOCBSI3U M TUATEKTHIECKOM Pa3BUTHH.

HEYAOBJIETBO- | 3naert: - o0ydJaromwuiicss He yCBOWJI 3HAYUTEIHLHON YacTH MaTeprana;
PUTEJIBHO - HE MOKET apTyMEHTHPOBATh Hay4YHbIE MOJI0KEHHUS;

- He QOpMyNIHpyeT KBATU(HUIIMPOBAHHBIX BEIBOJOB M 0000IICHN];
- HE BJIa/Ie€T CUCTEMON NOHSITHH.

Ymeer: oOydJaromuiicss He MoOKazal yMEHHE pelarh Y4eOHO-IIPO(eCcCHOHAIBHYIO
3a7a4y WM 33/IaHHe.
Bnaneer: HE BBINOJHEHBI TPeOOBaHMS, NPEIbSBIIEMbIE K HaBBIKAM, OLICHWBAEMBIM

«YHOBJICTBOPHUTCIILHO».

3.2.2. KoHTpoJIbHBIE 321aHUSI U/WJIH MHbIe MATEPHAJIbI AJs NPOBeieHUs] MPOMeKYTOYHOI
arrecTaunu
Cnucok BONPOCOB /ISl YCTHBIX OTBETOB (BAPHAHTHI TECTA)

©CoOoNOA~WNE

[EEN
o

11.
12.
13.
14.

[ToHsTHE «IETOMPOU3BOACTBO» U «TOKYMEHTAIIMOHHOE 00ECIICUCHHE YITPABICHUS.
CyniHocTh, 3HaYCHUE U 0COOCHHOCTH HH(POPMAIIMOHHOTO 00ECTICUCHHSI YITPABIICHUS.
[MonsTus uHGOpMAINY, TAHHBIX U 3HAHUH.

Pounp nndopmanuu B ynpaBieHHH.

O6mas knaccudukanys BUA0B HHPOPMALIUH, UCHIOIB3YEMOM B amlmapare yrnpaBJiIeHUs.
JlokymeHTHpOBaHHAs U 0€30KyMEeHTHasi HHMOpMaITusI.

NudopmanronHas nearenbHOCTh U HHPOPMAITMOHHBIE OTHOIICHHSL.

Hcrounnku 1 moTpeduTeny nHGOpMAaIIIH.

OOmass xapakTepuCTUKa W YPOBHU TMPABOBOTO PETyIHMpPOBaHHS B  oOJacTu
nH(pOpMaIMOHHOTO 00eCIIeUeHUs YIIPABICHHUS.

. OCHOBHBICE =~ HOpMaTHBHbIE  TPaBOBbIE  aKkThl B  chepe  HMHPOPMAITMOHHO-

JTIOKYMEHTAITMOHHOTO obOecrieueHus ynpasieHus B PO.

WHupopmanoHHbIe TPOIECCHI.

Co6op, 06paboTKa, XpaHEHHUE U MTOMCK MH(POPMAIIHH.

WnpopmanioHHbI TOKUCK.

B3auMocBsI3p  ympaBieHMs, CHUCTEM JOKYMEHTAllMM, CHUCTEM KiacCU(UKALUU MU
KOJIMPOBAaHUS TEXHUKO-?PKOHOMHYECKON U COIMAIbHON MH(POPMALIUH, CUCTEM 00pabOTKH
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15.
16.
17.
18.

19.
20.
21.
22.

23.
24.

25.
26.
217.
28.
29.
30.
31.

32.
33.

34.
35.

36.
37.

38.

39.
40.
41.
42.

43.
44,
45.
46.
47.

48.

49.

JOKYMEHTHOM  MH(pOpMAaIMM, TEXHOJOTHUYECKUX MPOILECCOB  MH(POPMALMOHHOTO
obecrieueHus yrpaBicHUsI.

CocraB u ¢popmupoBaHue HHOOPMAITMOHHBIX PECYPCOB OpPraHU3AIHH.

VYnpasieHne HHPOPMALMOHHBIMU PECYPCAMU B OPTaHU3ALIH.

[onsarue u cTpykTYpa HHPOPMALIMOHHOMN CUCTEMBI.

Nudopmanmonnas  cuctemMa  Kak  OpraHu3aimoHHass — ¢opMa  pealu3aiuu
UH(POPMALIMOHHOTO 00eCIIeUeHHs! YIIPaBICHUSI.

dopMHUpOBaHHUE KOMIUIEKCHOW HH(POPMAIIMOHHON CUCTEMBI OPTaHU3aIIUH.
Knaccudukanus u kputepun 3¢ HekTHBHOCTH HHOOPMAITHOHHBIX CUCTEM.
[TnanupoBaHue U )KU3HEHHBIN LUK MHOOPMAIIMOHHBIX CUCTEM.

TexHuueckue, TEIEKOMMYHHUKAIIMOHHBIC, MPOrpPaMMHBIE CpPEICTBA TEXHOJIOTHYECKOM
cpeabl MH(POPMALIMOHHOMN CHCTEMBI (MHKpOIIPOLIECCOPHI, KOMIIBIOTEPHI,
TEJIEKOMMYHHUKAIIMOHHBIE CETH, ceTb MHTepHeT, omeparoHHBIE CHCTEMBI, CPEICTBa
paboTHI C JTaHHBIMH, Pa3padOTKa MPHIOKEHUN U TIPUKIIATHBIC CHCTEMBI).

TpaauunoHHOE U aBTOMATU3UPOBAHHOE HH(POPMALIMOHHOE 0OecIieueHIe YIPaBICHUSI.
JlokyMeHTalMOHHOE 00ecrieueHe yIpaBIeHUs KaKk COCTaBHas 4aCTh MH(POPMALMOHHOTO
o0ecrieyeHns yrpaBJIeHUs] OpraHU3alHH.

[TonsThe ynpaBieHus TOKyMEHTAUEH.

[onATHe «IOKYMEHTOOOOPOT OpraHU3aI».

[TpyuHIMIBI OpraHu3anuy J0KyMEHTO000pOTA.

MeToap! COBEpIICHCTBOBAHMS U COKpAILIEHHs TOKYMEHTOO00pOTa.

VYnpaBieHue 10KyMEHTOOOOPOTOM B OpraHHU3allku.

3anaun, QyHKIUN U CTPYKTYpa HHPOPMALIMOHHOTO MEHEPKMEHTA B OpraHU3alHH.
HNHpopmannoHHas B3aMMOCBS3b CUCTEM JOKYMEHTALUU U KJIACCU(PUKATOPOB TEXHUKO-
HYKOHOMHYECKON U COIMATIbHON HH(OPMAIIH.

Yrpo3sl 6e30macHOCTH HHHOPMAITHOHHBIX CUCTEM.

XapaKkTepuCTUKA 3alIUIICHHOCTH MH(OpMAIMKM B OpraHu3aliy: KOH(QUACHIUAILHOCTS,
LIEJIOCTHOCTb, IOCTYITHOCTb.

Opranuzanys 3auThl THPOPMALMOHHBIX PECYPCOB U CUCTEM B OPraHU3ALIUH.
TexHuueckue, OpraHu3allMOHHBIE M IPAaBOBBIE CPEACTBA 3alUThl HMHPOpPMALUU B
OpraHu3aIuy.

Cucrema 3amuThl HH(OpPMALMK B OPTaHU3ALMU: CTPYKTYPa U (YHKLIUU.
MexayHapoaHble CTaHAAPTHl B 00JacTH MH(OPMAIIMOHHOTO 00eCTeueHHs yIpaBICHHS
(MOY).

[IpakTKa W MEpCHEeKTUBBI IPUMEHEHUS MEXIYHAPOTHBIX U 3apYOEkKHBIX CTaHIIApPTOB B
obnactu UOY B PO.

[Tonatue u MeTobl YHU(DHUKAIIMH JJOKYMEHTOB.

Pa3pa0otka, BHEipeHHE U BeJeHHE YHU(DUIIUPOBAHHBIX CUCTEM JTOKYMEHTALUH.
YHu}pHUKays JOKyMEHTOB B OpraHU3alllu.

Ennnas cucrema  iaccupukanMu W KOJUPOBAHMS TEXHUKO-DKOHOMHYECKOH M
couunanbHoit nHpopmanuu (TICH): 3agaun, cocta, IPUHUHUIE () YHKIIMOHHUPOBAHUS.
Pa3zpaboTtka, BHenpenue u BeaeHue kinaccudukaropos TOCH.

OobmerocynapcTBeHHbIE KiIacCu(UKaTOPbl HHPOPMAITUH.

MesxayHapoiHble CUCTEMBI Kilaccu(UKauu HH(GOpMaIH.

YHuBepcanpHas necstuyHas kiaccuduxanus (Y 1K).

Craryc, pynkuu u Mecto knaccudukaropoB TOCH B nHbOpMaIMOHHOM 00eCIieYeHUN
ynpasienus (MOY).

[Ipumenenne cuctem knaccudukanuu ¥ kKoaupoBanus TOCU B HOKyMEHTAIIMOHHOM
o0ecreyeHn! yrpaBieHHsL.

Pa3zputne MHQMOPMAIMOHHO-KOMMYHHUKAI[MOHHBIX TEXHOJIOTMH U TMOSABICHHE HOBBIX
BUJIOB JIOKYMEHTOB.
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50.

5l.
52.

53.

54.
55.
56.
S7.

[loHATHS «3NEKTPOHHBIN AOKYMEHT» M «JIOKYMEHT B 3JEKTPOHHOM Buae». CTpykTypa,
MeTananHbpie W (opmar (HailyioB AIIEKTPOHHBIX TOKYMEHTOB U JIOKYMCHTOB B
9JICKTPOHHOM BH/IC.

Opraunusaius paboThl ¢ 3JICKTPOHHBIMU JOKYMEHTAMH B OpPTraHU3aI[|H.
OpraHu3allMOHHbIE ¥ TEXHOJIOTUYECKHE BOMPOCHI BHEAPEHHUS U (DYHKIIMOHUPOBAHHS
ABTOMATU3UPOBAHHBIX CHCTEM YIIPABJICHHUS TOKYMEHTAIIHCH.

OreHka (yHKIIMOHATIBHBIX BO3MOXKHOCTEH CHCTEMBI 3JICKTPOHHOTO JOKYMEHTO000pOTa
B OpraHu3aIiH.

TpeboBaHUs K CUCTEME DJICKTPOHHOTO JOKYMEHTO000pOTa B OpraHU3aI|H.

DTarnbl BHEAPEHUS CUCTEMbI 3JICKTPOHHOT'O JOKYMEHTO000POTa B OPraHU3aI[HH.

3ammTa HHPOPMALIMU B CUCTEME AJIEKTPOHHOTO JOKYMEHTO000pOTa B OpraHU3aIiH.
Hcnonp3oBaHue  OOJMAYHBIX ~ TEXHOJIOTHA  MPH  OpPraHMU3alid  3JEKTPOHHOTO
JIOKYMEHTO000pOoTA.

TekcTbl NP00JIEMHO-AHAJIUTHYECKUX U (MJIM) MPAKTHYECKHX Y4eOHO-NPO(ecCHOHATBHBIX

3ama4
1.
2.

8.

9.
3.2.3.

OdopmuTe npuUrIanieHue MapTHEPaM Ha BEICTABKY PO TyKIIHH.

Odopmure mpoekT mpukaza o0 yTBepxkAeHWU WMHCTPYKIMH MO AEJIONPOU3BOJACTBY B
OpraHu3aIug.

Odopmure TtenedoHOrpaMMy O HEOOXOIMMOCTH WPHCYTCTBHS PYKOBOIUTENS Ha
CJICAYIOIHIA JCHb Ha COBEIIAHMH B TTOJIBEIOMCTBEHHOM MUHHCTEPCTBE.

Odopmute MOKyMEHTHl IO pe3yibTaTaM MpPOBEACHUS SKCIEPTU3bl LEHHOCTEH
JOKYMEHTOB, XPaHSIIMXCS B TPHEMHOW PYKOBOIUTEIIS.

CocraBbTe JOKYMEHT, (pukcHpyrouii ¢akT OOHApy>KEHHsI BCKPBHITOIO KOHBEpTa B
TIOCTYIUBIIIEH B OPraHU3AIMI0 KOPPECTIOHACHITUH.

CocraBbTe TPOTOKOJN 3acefaHuss paboueil TpyHmbel IO BOMPOCY BHEIPEHUS B
OpraHu3aIiy CUCTEMbl MEHEDKMEHTA Ka4eCTBa.

OdopmuTe KOMIUIEKT JOKYMEHTOB O KOMaHIUPOBAaHMM JUpPEKTOpa (QHUPMBI IO
cimye0HbIM BorpocaM B T. C.-IleTepOypr.

3aJOKYMEHTUPYHTE pEIICHne PYKOBOJHUTEIS O BHEIPEHUU B OPraHM3alUU CUCTEMBI
MEHEKMEHTa KauecTBa.

OdopmuTe KOMIUIEKT TOKYMEHTOB TpU TIpUEME COTPYAHHUKA HA paboTy.

MeTonnyeckue MaTepHaibl, OINpeessolie NPoueAypPbl OUEHHUBAHHUS 3HAHWM,

YMeHHﬁ, HaBBIKOB B X0/1¢ HpOMe)ICYTO‘IHOﬁ aTTeCTAalluu

IIpouenypa oneHuBanus 3HaHUil (TECT)

TIpemraraeMoe KOJIMIECTBO 3aJaHHUH 20

ITocemoBaTenbHOCTDh BEIOOPKH Ornpenienena 1o pasueaam

Kpurepun ouenku - IPaBWJIbHBIM OTBET HA BOIIPOC

«5» ecin npaBuiibHO BhINOTHEHO 90-100% TecTOBBIX 3aManuit

«4» ecnu npaBuiibHO BhinosiHeHo 70-89% TecToBbIX 3aqaHuit

«3» ecnu npaBuiibHO BhinosiHeHo 50-69% TecToBbIX 3a1aHuit
IIponenypa oneHnBaHusi 3HaHUI (YCTHBIA OTBeT)

IIpenen AaUTEABHOCTH 10 munyT

[peanaraeMoe KOJIMYECTBO 3aJaHUI 2 Bompoca

[ocnenoBarensHOCTD BBIOOPKU BonpocoB u3 | CryvaiiHas
KaXJI0ro pas3ziena

Kpurepuu ouenku - TpeOyeMBbIil 00BEM U CTPYKTYpa

- U3JI0XKCHHE MaTepraia 6e3 PakTHICCKUX OMIMOOK

- JIOTHKA WU3JI0KEHUSI

- UCTOJIb30BaHUE COOTBETCTBYIOIICH TEPMUHOIOTHH

- CTWJIb PEYH U KYJbTYpa peUn

- T000P IMTPUMEPOB MX HAYYHOM JTUTEPATYPHI M IPAKTHKH

«5» ecu TpeOOBaHUs K OTBETY BBIMIOJHEHBI B TIOJTHOM 00BheMe

«4» ecnun B IICJIOM BBIIIOJTHCHBI TpC6OBaHI/I}I K OTBC€TY, OJHAKO €CThb

HEOOJIBIIINE HETOYHOCTH B H3JIOKCHUH HCKOTOPBIX BOIIPOCOB

«3» ecaun Tpe6OBaHI/IH BBITTOJTHEHBI YaCTUYHO — HC BBIJICPKAH O6'I>€M, €CTh
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(baKTI/I‘IeCKI/Ie OHII/I6KI/I, HapylieHa JIOTHUKa H3JI0KCHMU,
HENOCTATOYHO MCIIOJIB3YETCA COOTBETCTBYIONIASA TCPMUHOJIOT N

IIpouenypa oneHMBaHMS yMEHUII M HABBIKOB (pelleHHe NMPO0JeMHO-AaHAJIUTHYECKHX W
MPAKTHYECKUX Y4eOHO-POo(decCHOHAIBHBIX 3a71a4)

[IpennaraeMoe KOJIMYECTBO 3aJaHUI 1
[TocnenoBaTebHOCTh BBIOOPKH Cayuaitnas
Kpurepuu ouenku: - BBIJICJICHUE U [IOHUMAaHUe 1po0IeMbl

- yMeHHe 0000111aTh, COTIOCTABIIATD Pa3IMIHbIC TOUKH 3PESHUS

- MIOJIHOTA MCIOJIb30BaHUS HCTOYHUKOB

- HaJTM9He aBTOPCKOM TIO3UITHH

- COOTBETCTBHE OTBETA MOCTABIEHHOMY BOTIPOCY

- WCIIONB30BaHHME COIMAJIBHOTO OmbITa, MaTtepuanoB CMU,
CTATHCTUYECKHUX JAHHBIX

- JIOTHYHOCTH U3JI0XKECHUS

- YMEHHE ceNaTh KBATH(UIIUPOBAHHBIC BHIBOJBI H 000OIICHHUS C
TOYKH 3PEHUS PeLICHUs TPOECCHOHANBHBIX 3a1a4

- YMEHHE IIPUBECTU NIPUMEDP

- OII0pa Ha TEOPETUUECKHUE MOTOKESHHS

- BJIaJICHHE COOTBETCTBYIOIIEH TEPMUHOJIOTHEH

«5» eciu Tpe60BaHI/I$I K OTBCTY BbBIITOJIHCHBI B IIOJIHOM o0beme

«4» ecnu B IICJIOM BbIIIOJIHCHBI Tpe60BaHI/IH K OTBCTY, OJHAaKO €CTb

HeOOJIbLINE HETOYHOCTH B H3JI0)KEHHH HEKOTOPBIX BOIIPOCOB.
3atpynHsercs B (OPMYJIHMPOBAHUU  KBaTU(HUITUPOBAHHBIX
BEIBOJIOB M 0000ITeHUH

«3» ecaun Tpe6OBaHI/IH BBIMTOJTHEHBI YaCTUYHO — MBITACTCS 000CHOBATh CBOIO

TOYKY 3pEHHsA, OJHAKO ciabo apryMeHTHpPyeT Hay4yHbBIE
MOJIOKEHNSA, TPAKTHYECKH HE CHOCO0EH CaMOCTOSATEIBHO
chopMyIHpPOBaTh BBIBOJABI M OOOOILICHUS, HE BHIUT CBS3b C
podeCcCHOHANBHON JIeSITENbHOCTHIO

4. Y4yeOHO-METOAMYECKOE M MATEPHAIbHO-TEXHHMUYECKOEe oOecnevyeHue TUCHHIINHBI
(Moxys)
4.1. JneKTpoOHHbIE YUeOHbIe U3TaHUSA

1.

Hoponuna, JI. A. OpraHuzaiuss ¥ TEXHOJOTHs JOKYMEHTAIIMOHHOTO OOeCTeueHus
yIpaBieHUs : y4eOHUK W TpakTukyMm it By3oB / JI. A. Jloponuna, B. C. UputukoBa. —
2-¢ m3a., mepepadb. m gon. — Mocksa : HzmarensctBo IOpaiit, 2023. — 270 c. —
(Breictiee obpazoBanue). — ISBN 978-5-534-16016-1. — Tekcr : S0eKTpOHHBIA //
O6pazoBarenbHas mwiatgpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/530251

Kysnemnos, U. H. JlokymenTarimonHoe obecrieueHue yrpasieHus. JJOKyMeHTO0O0poT U
JeTIOTIPOM3BOACTBO | YUeOHMK M MpakTukyMm Uit By30B/ U. H. Ky3nenos. — 4-e u3n.,
nepepad. u gomn. — Mocksa : M3garensctBo FOpaiit, 2023. — 545 c. — (Bricmiee
obpazoBanme). —  ISBN 978-5-534-16003-1. —  Tekct : DJCKTPOHHBIA  //
OopasoBarenbHas miathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/523612

4.2. JneKTpoHHBIE 00pa3oBaTebHbIE Pecypchl

1.

2.

5.

O6pazoarensHas miardgopma FOPAUT — snextponHas GHOMMOTEKA IO BCEM OTPACIsM
sHanuii https://urait.ru/- Pesxxum poctyma: ajist aBTOpH3. MOJIb30BaTEEH.

e-Library.ru: Hayunast snektponHas OuOnmoteka [OnexkTpoHHbli pecypc]. — URL:
http://elibrary.ru/.- Pexxum goctyma: cBOOOIHBI.

Hayunas snextponnas 6ubmmnoteka «KubepJlenunka» [Dnexkrponnsiii pecypc]. — URL:
http://cyberleninka.ru/.- Pesxxum mpoctyma: cBOOOIHBIIA.

Nudopmannonnas cucrema «EanHOoe OKHO IOCTyma K 0Opa3oBaTEeIbHBIM pPECypcam»»
[DOnexrponnsiii pecype]. — URL: http://window.edu.ru/- Pexxum moctyna: cBOOOHBIIA.
®denepanbHbIi 1IEHTP HWHGOPMAITMOHHO-00PA30BATEIbHBIX PECYPCOB [ DIEKTPOHHBIN
pecypce]. — URL: http://fcior.edu.ru/- Pesxxum moctyma: cBOOOTHBIN.

4.3. CoBpemeHHbIe MpodeccuoHATbHbIE 0a3bl JAHHBIX U HH(POPMAIIMOHHBbIE CIIPABOYHbIE
CHCTEMBI
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OOyuarommmMcest obecriedeH focTyn (yOAJICHHBIM JOCTYN) K HHUXKE CIEAYIOIUM
COBPEMCHHBIM TPO(ECCHOHATBHBIM 0a3aM MJaHHBIX W HMH(OPMAIIMOHHBIM  CIPABOYHBIM
CUCTEMaM:

1. CnoBapu w® OSHIMKJIONEIWM Ha AKkajgeMuke [DIEKTpOHHBIH pecypc]. —
http://dic.academic.ru. - Pexxum moctymna: cBOOOHBIN.
2. Cucrema uH(dOpMaIMOHHO-TIPaBOBOTO obecrieueHus «[ apaHT» [DNeKTpoHHBIA pecypc].

— http://www.garant.ru/- Pexxum moctyma: ajisi aBTOpU3. MOJIb30BATEIICH.

URL:

3. CmpaBouno-tipaBoBas cuctema «Koncymprantllimroc» [DnekTpoHHBIH pecypc]. —
https://consultant.ru/- Pexxum goctyna: 1yist aBTOPH3. MOJIb30BaTEICH.

4. baza nmannbIXx «3akoHomarenbcTBo ctpan CHI'». [Onextponnsii pecypc]. — URL:
http://www.base.spinform.ru/index.fwx- Pexxum goctymna: cBOOOIHBIN.

5. T'ocymapcTBeHHast cucremMa MpaBOBOI nHpopmaruu - oduIraTbLHbBIN
MHTEPHET-TIOPTa]  MpaBoBOM uHpopmanmu. [DnexTpoHHbii pecypc]. — URL:

http://pravo.gov.ru/- Pesxum moctyma: ¢cBOOOIHBIH.
4.4. KoMIJeKT JHMUEH3MOHHOI0 MW CBOOOJIHO PacnpoCTPaHSAEeMOro MNPOrpPaMMHOIO
olecrieyeHusi, B TOM YHCJIe 0Te4eCTBEHHOI0 MPOU3BOACTBA
1. MS Office;
2. Onmnepanuonnas cuctema Windows;
3. CBOOOJHO pacmpocTpaHsieMoe IporpaMMHOE oOecreueHue:
oducubix mpunoxenuit Apache Open Office, LibreOffice.
4.5. O0opynoBaHHe M TeXHUYECKHE CPeICTBA 00yUeHHU S
Jia peanuzauuy JUCHMIUTUHBL (MOIYJSl) HCHONB3YIOTCS Y4eOHbIEe ayAUTOPUH IS
MPOBEJCHUST y4YEOHBIX 3aHSATUH, KOTOpPBIE OCHAIIEHB O0OPYIOBAaHUEM M TEXHUUYECKUMHU
CpeacTBaMU OOYYEHHUs, U MOMEIICHHS AJIsi CAMOCTOSTENbHON paboThl 00y4aroIIUXCs, KOTOPhIE
OCHAILEHbl KOMIBIOTEPHON TEXHUKOM C BO3MOKXHOCTBIO NMOAKIIOUEHUs K cetu «MHTEpHET» U
o0ecreueHbl JOCTYIIOM B 3JIGKTPOHHYIO MH(POPMAIMOHHO-00pa3zoBarenbHyio cpeny HUOY BO

CBOOOJHBIE IIAKEThI

«MUDBIIIT». lomyckaeTcst 3aMeHa 000pyA0BaHHsl €0 BUPTYaJIbHBIMHU aHAIOTaMHU.

Ne HaumeHoBaHHe MOMeIIeHUI 115 IIepeyens 0CHOBHOTO 000PY10BaHNSA, y1eOHO-
ayIuTopun NMpoBe/IeHNs BCeX BHI0B HATJISIAHBIX TOCOOM
yueOHOH 1eATeJLHOCTH, MPe1yCMOTPEHHOM
Y4eOHBIM IUIAHOM, B TOM YHCJIe TOMelIeHUsI
JIJIS1 CAMOCTOSITEJIbHOM padoThl

Ne 101 «Aypurtopust 1 IPOBEACHUS 3aHATUI Cron npenoaasateis, CTyJ IpeNogaBaTens,
JIEKIIMOHHOT'O THIIA, JUIsl 3aHATHH CEMUHAPCKOTO | JJOCKAa yYEHWYEecKasl, KOMIUIEKT yueOHOH Mebenn
TUTIA, JJIS TPYIIIOBBIX ¥ HHAWBHAIYATBHBIX (yueHnueckue cTobl-121mT. cTynbs — 24 mrt.),
KOHCYJBTAITIH, 171 TEKYIIEro KOHTPOJI U HOYTOYK — | mT., mpoekTop -1mT. ObecneueH
MIPOMEXXYTOYHOH aTTECTAINH, JUIs JOCTYI K ceTH VIHTEpHET U B 3JICKTPOHHYIO
CaMOCTOSATEIFHOW PaOOTHI, ISl KypCOBOTO WHPOPMAIMOHHYIO 00pa30BATENBHYIO CPELy
MIPOEKTUPOBAHHUS (BBITTOJIHEHUS KYPCOBBIX OpTaHH3aIIH.
pabot)»

Ne 102 «Aypurtopus 1y IPOBEACHUS 3aHATUI Cron npenoaasateis, CTyJ IpeNoaBaTens,
JICKIIMOHHOT'O THIIA, JUISl 3aHATHH CEMHUHAPCKOro | AO0CKa ydeHUYECKast, KOMIUICKT
THIIA, JUIS TPYIIIOBBIX U UHIUBHAYaJIBHBIX CIeLaIN3UPOBaHHON yueOHOW Mebenn
KOHCYNbTAINH, A7 TEKYILEro KOHTPOJIS U (yueHnueckue cTosbl-2 1T, U cTyAbs 4211T.),
MIPOMEXKYTOYHOH aTTeCTaINH, JUIs npoexTop -1 mrt., mpuntep t — 1 mwr., poyrep —
CaMOCTOSTENLHOM PabOTHI, ISl KypCOBOTO 1., HoyTOYK -1 mT. ObecneyeH 10CTyM K CEeTH
MIPOEKTUPOBAHHUS (BBITOJIHEHUS KYPCOBBIX VIHTEpHET U B 3JICKTPOHHYIO HHPOPMAIIMOHHYIO
paboT)» 00pa3oBaTENBbHYIO CpEly OpraHu3anuu

Ne 209 «Aynuropus A IPOBEICHUS 3aHATHI Cron npeniofaBatens, CTyJ IPENoAaBaTes,
JIEKIIMOHHOTO THIA, JUIS 3aHATHH CEMUHAPCKOTO | JOCKAa yUCHWYECcKasl, KOMIUIEKT yueOHO# Mebenn
THIA, JUIS TPYIIIOBBIX U UHIUBHAYAIbHBIX (ydeHn4eckne CTONbI -7MIT.; U CTybs-14 mT.),
KOHCYJBTAITHH, 171 TEKYIIEro KOHTPOJI U HOYTOYK— | mT., mpoektop - | mrt., OGecreuen
MIPOMEXXYTOYHOH aTTECTAINH, JUIs JOCTYI K ceTH VIHTEpHET U B 3JICKTPOHHYIO
CaMOCTOSTENLHOM PabOTHI, AJIs1 KypCOBOTO “H(OPMAIMOHHYIO 00pa30BaTENbHYIO CpeNy
MIPOEKTUPOBAHMUS (BBIIOJIHEHHUS KYPCOBBIX OpraHu3aIu
pabot)»

Ne 210 «Jlaboparopusi BBIYUCIUTENBHBIX MALTHH U Cron npenogasatelis, CTyJ IPENoJaBaTeNs,
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CeTel sl MPOBEICHUS 3aHATHIA JICKIIMOHHOTO
THUIIA, ISl 3aHATUI CEeMUHAPCKOT0 THIIA, IS
IPYIIOBBIX U WHANBUIYaIbHBIX KOHCYJIbTAIHH,
JUISl TEKYIETO KOHTPOJIS U TPOMEKYTOUHON
aTTeCTalH, [Tl CAMOCTOSTEIbHON paboThI, IS
KypCOBOTO MPOEKTUPOBAHHUS (BHITOTHEHHS
KYPCOBBIX paboT)»

JIOCKa yYCHHYECKasi, KOMIUIEKT yueOHOH Mebenn
(yueHudeckuie cToNbl 15mT.; U cTymbs-30mT.),
HOYTOYK -1 mT. mpoekrop - 1 mrt., ObGecneyeH
JIOCTYII K ceTd VIHTEpHET U B DJIEKTPOHHYIO
MHPOPMAIMOHHYO 00pa30BaTENbHYIO CPEIy
OpraHu3aIu

Ne 211 «JlaGopaTopusi BEIYUCIUTENBHBIX MAITUH H Crou mpenoaBaTelis, CTyJ MpenoiaBaTess,
ceTel IS IPOBEICHMS 3aHATHH JICKIIHOHHOTO JIOCKa yYCHHYECKasi, KOMIUIEKT yueOHOH Mebenn
THUIA, AJIS1 3aHATUH CEeMUHAPCKOTO THUIA, AJIs (yueHuueckue cToiibl -17 Wt. CcTynbs-34mrT.),
IPYINIIOBBIX U HHANBUYalIbHBIX KOHCYJIbTAlMK, | KOJIOHKA JUIsi BOCIIPOM3BEIeHMs 3BYKa (1 mT.),
JUIS TEKYIEro KOHTPOJIS U MPOMEXKYTOUHOU HaymHukH (20 mr.), cucremMusbli 610K (20 1mT.);
aTTeCTalUH, JUIsl CAMOCTOSITEIbHON paboThl, Uit | KoMmnbiorep (20 mt.), knaBuarypa (20 wrT.),
KypCOBOTO IIPOEKTHPOBAHMS (BHIITOTHEHHS KOMITbIOTEepHast MbIlb (20 1wT.), mpuHTep— 1 mr.,
KYpPCOBBIX paboT)». ceTeBoil MapmpyTuzarop — lmr., poyrep — lmr.,
mpoexTop -1 mr., HoyTOyK - lmT. ObecneueH
JOCTYTI K ceTH VIHTEepHET U B DJIEKTPOHHYIO
WHPOPMAIMOHHYIO 00pa30BaTENBHYIO CPELy
OpraHU3aIHH.
Ne 213 «AynuTopust ISl POBEACHUS 3aHATUN Crou mpenoaBaTelis, CTyJ MpenoiaBaTess,
JIEKIIMOHHOTO THIIA, TS 3aHATHA CEMHHAPCKOTO | JOCKa YIeHHUYECKas, KOMIUIEKT ydeOHoH Mebenn
THUIA, JJIS TPYNIIOBBIX U MHIUBUAYaJIbHBIX (yueHunueckue cToibl -12 T U CTyNbs — 2411T. ),
KOHCYJIbTAIMH, JUISl TEKYLIEro KOHTPOJIS U npuHTep — | WT., HOYTOYK - 1MT., IPOEKTOp—
MIPOMEXXYTOYHOM aTTeCTAINH, JUIs lmr.. ObecnieueH ocTyn K cetn MHTEpHET 1 B
CaMOCTOSTENBHOM PabOTHI, AJIs1 KypCOBOTO JJIEKTPOHHYIO HH(POPMALOHHYIO
MIPOEKTUPOBAHHUS (BBIIIOJIHEHUS KYPCOBBIX 00pa3oBaTENbHYIO CPEy OpraHU3aLUH.
paboT)»
Ne 214 «JlaGopaTopusi BEIYUCIUTENbHBIX MAITHH H Crou mpenoaBaTelis, CTyJ MpenoiaBaTess,
ceTel A MPOBECHUS 3aHATHH JIEKIIHOHHOTO JIOCKa ydeHHYIecKast, KOMIUICKT yaeOHOI MeOemn
THTIA, JIJIS 3aHATUH CEMHHAPCKOTO THIIA, JJIs (yueHn4eckue CTONBI-201IT. U CTYIbS -521IT. ),
TPYIIIOBBIX U HHAUBUIYaTbHBIX KOHCYyNbTawi, | CucteMHsIi 010K -10mT.; mpoexTop -1 mrT.,
JUTA TEKYIEro KOHTPOJIS M IPOMEKYTOUHON poytep — lmrt. OGecniedeH AOCTYH K CeTH
aTTECTAIlUH, ISl CAMOCTOSATEINBHOM paOboTHL, sl | VIHTEpHET 1 B 3JIEKTPOHHYIO HH(OPMAIIHOHHYIO
KypCOBOTO IIPOEKTHPOBAHHUS (BBITOTHEHHS 00pa3oBaTeNbHYO CPEAy OpraHU3aLuH
KYPCOBBIX pa0oT)»
Ne 105 CneunansHoe nomenenue «Ilomemenue ais Croun npenosaBarens, CTyJ PENoaaBaTes,
CaMOCTOSITENILHOM padoThI» JIOCKa YYCHHYECKasi, KOMIUICKT
CIeaIN3UPOBaHHON yueOHo! Mebenn
(yueHH4ecKHe CTONBI U CTYJIbs, KOMIIBIOTEPHBIC
YUEHHYECKHUE CTOJIBI, Kpeciia), CHCTEMHBIH OJI0K
(6 mT.), MmoHHUTOD (6 TIT.), KITaBUATYpa (6 mIT.),
KOMITBIOTEPHAS MBITIH (6 IIT.), CETEeBOM
MapIIpyTU3aTop, HHPOPMAIMOHHBIH CTSH],
npuHTep. ObecedeH JOCTyH K CeTH
WHTEepHET U B 3JIEKTPOHHYIO0 HHPOPMAIHOHHYIO
00pa3oBaTeNIbHYIO CPEAY OpraHU3aLUH.
Ne 109 CneunansHoe nomenenne «Ilomemenue ais Croun npenosaBarens, cTyJ PENoaaBaTes,

CaMOCTOSTEIIbHOMI pa60T1,1 »

JIOCKa YYCHHYECKasi, KOMIUICKT
CIeaIN3UPOBaHHON yueOHo! Mebenn
(yueHHYecKHe CTONBI U CTYJIbs, KOMIIBIOTEPHBIC
YUEHHYECKHUE CTOJIBI, Kpeciia), CHCTEMHBIH OJI0K
(3 wrt.), MmonuTOp (3 1IT.), KIIaBHarypa (6 wrT.),
KOMITBIOTEPHAS MBITIb (3 IIT.), CETEeBOM
MapIIpyTu3aTop, HHPOPMAIIMOHHBIN CTEH]I,
npuHTep. ObecTedeH JOCTyH K CeTH

WHTEpHET U B DJIEKTPOHHYIO HH(POPMAIMOHHYIO
00pa3oBaTeIbHYIO CPEly OpraHU3alUH.

* Homep KOHKpETHOW ayauTOpUHM yKa3aH B IpHKaze 00 ayauTopHOM (oHe, pacUCaHWH Y4eOHBIX 3aHITHA H
pachucaHuy MPOMEKYTOUHON aTTECTAINH.

5. Opranusanus

BO3MOKHOCTAMHU

o0pa3oBaTeJIbHOTO TMpomecca I JHIl C

OrpaHU4Y¢HHBIMHA

Crpanuna 19 uz 20




Opranuzanus 00pa30BaTENBHOTO TMpoLecca JUIs JHI C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH
OCYIIIECTBIISIETCS. B COOTBETCTBUU C «METOIUYECKUMH PEKOMEHIALUsIMU IO OpTraHu3aluu
00pa3oBaTeNbHOrO Tpolecca Uil WHBAIMAOB M JIMII C OTPAHUYCHHBIMH BO3MOXHOCTSIMH
3I0pOBbsl B O0pa3oBaTeNbHBIX OpraHU3alMAX BbICIIEro o00pa3oBaHUS, B TOM 4YHUCIIE
OCHAIIIEHHOCTH 00pa3oBaTeiIbHOro Impoleccay MHHUCTepcTBa oOpa3oBaHus UM Hayku PD ot
08.04.2014r. Ne AK-44/05BH. B 00pa3oBaTelbHOM TIPOIIECCE MCIOIB3YIOTCS COIMAIBHO-
aKTUBHBIC M pe(IIEKCUBHBIE METOIbl 00yUCHHS, TEXHOJIOTHH COLIMOKYIbTYPHOMN peabuInTaiuu ¢
LEeNbI0 OKa3aHWs IMOMOLIM B YCTAHOBJICHHMM MOJHOIIEHHBIX MEXJINYHOCTHBIX OTHOIIEHUH C
JIPYTUMH CTYIEHTaMHM, CO3/IaHUM KOM(OPTHOTO MCHXOJOTHYECKOT0 KJIMMaTa B CTYIEHYECKOM
rpynne. CTyneHThl ¢ OrpaHMYEHHBIMU BO3MOYKHOCTSMHU 3J0POBbs, B OTJIMYHE OT OCTAJIbHBIX
CTYACHTOB, UMEIOT CBOM CHenu(UIecKrue 0COOCHHOCTH BOCHPUSATHS, NepepaboTKN MaTepHaa.
[Tonbop m paspaboTka Y4eOHBIX MaTEPHAIOB MPOM3BOJUTCSA C YYETOM WHAMBUAYaTbHBIX
ocobenHocreil. [IpenycMoTpeHa BO3MOKHOCTh OOy4EHUSI N0 MHIUBUAYAJTbHOMY Tpaduky, npu
COCTaBJICHMM KOTOPOTO BO3MOXHBI ~pa3IMYHbIe BapUaHThl MPOBEACHUS 3aHATHI: B
aKaJeMUYEeCKOM Tpynne M HMHIUBUAYaJIbHO, Ha JOMY C HCIOJB30BaHMEM HCTAHIIMOHHBIX
00pa30BaTeNbHbIX TEXHOJIOTUH.
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